








Will your new school 


make students 


faster readers? 





Of course, no school building can increase a child's basic 
reading aptitude 


But, through improved physical surroundings, you can 
r t 


increase students alertness, initiative and interest—can liter 
illy help them become /aster readers. And that's important, 
because, as every educator knows, faster readers are better 
readers 

Experience indicates, for example, that most children 
show decided improvement in all subjects when they're 
moved from stuffy, overheated surroundings to classrooms 
in which level temperatures, adequate fresh air and proper 
humidity are provided 

Knowing this, more and more school officials are insist 


ing on modern Horeywell automatic controls for their new 


schools. Honeywell equipment has been proved more accu 
rate, more dependable. Honeywell controls are simpler, too 
—consistently cost less to maintain. And Honeywell serves 
you with the largest, most widespread staft of control ex 
perts in the industry 

You owe it to your students and your budget to get all 
the facts and figures about Honeywell controls for your new 
school. It's easy to do. Simply call your local Honeywell 
ofhce. Or write Honeywell, Dept. CB-6-89, Minneapolis 8, 
Minnesota. Why not do it today! 


Honeywell 
Fiat Wwe Coitiols 





Left: Attractive, multistoried apartments provide 
modern homes overlooking wooded hills. above: 
Exceptionally fine two-family garden apartments 
have cortvenient carports. 


DAK RIDGE U.S.A, WORLDS oth WONDER 


IN TENNESSEE’S HILLS THE PATTERN OF DESTINY 1S BEING SHAPED 


tert: Ultramodern educational facilities are avail- 
able to Oak Ridge youth in this fine high school 
and, riGut: Elementary schools are designed in 
contemporary manner, 


Photos, HEDRICH-BLESSING, Chicago 


Only a few years ago the quiet of the Tennessee hills was shattered 


by construction activities unprecedented in all history. The world’s 
No. 1 atomic energy community was being created. With few excep- 
tions living facilities were temporary, pending community develop- 
ment according to a Master Plan. Since war’s end architectural and 
engineering progress has been transforming the pioneer Oak Ridge 
into a model which may well influence planning for other defense 
communities throughout the nation. SLOAN is especially proud that 
its Flush Valves were selected for Oak Ridge—another example of 
preference that explains why... SLOAN VALVE COMPANY - CHICAGO - ILLINOIS 


SLOAN FLUSH VALVES are specified for closets, 
urinals, service sinks, hospital sterilizers, etc., and 
once regulated to the requirements of the fixture, 

more SLOAN VALVES 


will deliver a uniform flush at all pressures between 
are sold than all other makes combined 10 and 100 pounds. 
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ILLINOIS 
INSTITUTE of TECHNOLOGY 


Architect 
Ludwig Mies van der Rohe 


Associate Architects: Friedman, Alschuler & 
Sincere; and Holabird & Root & Burgee 


Consulting Engineer: Robert E. Hattis 
Heating Contractor: Economy Pibg. & Heating Co., 
All of Chicago, Ili 


are installed in the following buildings 


Chemistry Building * Metallurgical and Chemical Engi- 

neering © Institute of Gas Technology * Association of 

American Railroads * Alumni Memorial Hall + Network Cal- 

culator Laboratory * Sound Laboratory * Armour Research 
Laboratory * Machinery Hall 


In 1990 will the Powers installations at Illinois Tech still be 


giving dependable control?... Nearby, in the Drake Public School, 


a Powers pneumatic system of temperature control is still giving 
reliable service after 49 years. 

Many users report 25 to 40 years of low cost control from 
Powers regulation. So, with the better modern equipment now 
being used, 1990 may be only the half-way mark for present day 
Powers systems. 

When you want temperature control that will provide maximum 
comfort and fuel savings with lower operating and maintenance 


cost, contact Powers nearest office. There’s no obligation. 


THE POWERS REGULATOR CO. 


Established 1891 @ OFFICES IN OVER 50 CITIES © See Your Phone Book 

CHICAGO 14, ILL., 2706 Greenview Ave. e NEW YORK 17, N.Y., 231 E. 46th St 

LOS ANGELES 5, CAL., 1808 West 8th St. ¢ TORONTO, ONT., 195 Spadina Ave 
MEXICO, D. F., Edificio “La Nacional” 601 


(RCIT) 
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EDITORIAL DIRECTOR 
RAYMOND P. SLOAN 


June 1951 


MANAGING EDITOR 
HAROLD W. HERMAN 


FEATURE ARTICLES 


ASSISTANT EDITORS 


MILDRED WHITCOMB Those Indirect Costs in Federal Research Contracts 
BEULAH H. TORSET W. T. MIDDLEBROOK 


1 Job Training for College Business Management 
CHARLES W. HOFF 
PUBLISHING DIRECTOR 


J. W. CANNON Jr. Our School Publishes an Employe Handbook 
HARRISON W. BURGESS 


RECTOR MARKET RESEARCH Mount Holyoke Tells Its Students the Financial Facts of Life 
RUSSELL T. SANFORD SUEACENS OEE 


Initiating a Flexible and Accurate Pay-Roll System 
PRODUCTION MANAGER W. ELLIS JONES 


iSO MESS Business Efficiency Is Possible in the Small College 
HARRY E, MARTENS 
. 


Payments for Educational Services as Business Expense 
PUBLISHING ANI T. £. BLACKWELL 
EDITORIAL OFFICES : : 
919 N. MICHIGAN AVE. What Can We Afford in the Way of Campus Architecture 
CHICAGO 11, ILL 
SU perior 7-6402 Bennett's New Union Building Is Real Center of Student Life 
RUDOLPH AGGREY 
° 
A Custom Designed Answer to One University's Needs for a 
EASTERN OFFICE Classroom Building 
101 PARK AVE. JOHN GAW MEEM 


NEW YORK 17, N.Y. . , ; “14° 
MU rrey Hill 3.2445 a Properly Designed and Equipped Service Building 


° How to Improve the Maintenance of College Unions 
G. RAY HIGGINS 


PACIFIC COAST 

. raviere Rating Scale for Waiters 

REPRESENTATIVE alah deaiemanes 
McDONALD - THOMPSON 


LOS ANGELES, SAN FRANCISCO Program of College Food Service Institute 
SEATTLE 


Published monthly by The Nation's oe 
Schools Division, The Modern Hospital 
Publishing Co., Inc., 919 North Mich- QUESTIONS AND ANSWERS 
igen, Chicago 11, Ill., U. S. A. Otho 
F. Ball, president; Raymond P. Sloan, LOOKING FORWARD 
vice president; Everett W. Jones, vice 
president; Stanley R. Clagque, secre- NEWS OF THE MONTH 


tary; J. G. Jarrett, treasurer. Copy- 
right 1951, by The Nation's Schools NAMES IN THE NEWS 


Division, The Modern Hospital Pub- DIRECTORY OF ASSOCIATIONS 


lishing Co., Inc. Acceptance under 
Section 34.64, P.L.&R., authorized WANT ADVERTISEMENTS 
Published on the tenth of the menth 

of the date of issue. Change of ad- WHAT'S NEW 

dress should be sent thirty days in 


advance of publication date INDEX TO VOLUME X 
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EDITORIAL 
BOARD 


GENERAL ADMINISTRATION 


N. A. WAHLSTROM. University of Washington 
LLOYD MOREY University of Ilimois 
T. E. BLACKWELI Washington University 


FINANCE AND ACCOUNTING 


BOARDMAN BUMP Mount Holyoke College 
G. A. MILLS Princeton University 
Don C. WHEATON Kenyon College 


PERSONNEL AND OFFICE 
MANAGEMENT 


CLARENDON SMITH MacMurray College 
GERARD BANKS College of Puget Sound 
CHARLES T. CLARK University of Texas 


PURCHASING AND STORES 


HENRY B. ABBETT Purdue University 
GEORGE S. FRANK Cornell University 
CHARLES W. HAYEs Emory University 


DESIGN AND CONSTRUCTION 


HENRY L. KAMPHOEFPNER. North Carolina State 
ERNEST L. STOUPFER University of LUlinois 
PHILIP E. KEENB... State College of Washington 


PLANT OPERATION AND 
MAINTENANCE 


A. F. GALLISTEL University of Wisconsin 
FRED G. ROUNDS... State College of Washington 
W. A. DAVENPORT Brown University 


FEEDING AND HOUSING 


MARY DEGARMO BRYAN Columbia University 
T. M. REHDER State University of lowa 
CHRISTINE RICKER Stanford University 


AUXILIARY ENTERPRISES AND 
RELATED ACTIVITIES 


Georce F. TAYLOR U.C.L.A 
Roy |. MCKNIGHT Baylor University 
lr. N. McCiure Knox College 


STUDENT ENTERPRISES AND 
SERVICES 


HARLAN 5S. KIRK Lawrence College 
Ropert W. FENIX Willamette University 
PORTER BUTTS University of Wisconsin 


EDITORIAL 
CONSULTANTS 


JAMIE R. ANTHONY Georgia Tech 
W. |. BUNTAIN Northwestern Unsverssty 
SAM F. BREWSTER Alabama Polytechnic Inst 
L. H. Foster Jr Tuskegee Institute 
IRWIN K. FRENCH Middlebury College 
PAUL FRIEDRICH Cranbrook Schools 
REVEREND J. Leo SULLIVAN, S.J.....Holy Cross 
CLAUDE L. HouGcn Jr The Principia 
GrorGce F. BAUGHMAN...L’niversity of Plorida 


Among the Authors 


CHARLES W. Horr, vice president of the 

University of Omaha, has long urged that pro- 

vision be made for training executive per- 

¥ sonnel for college business management and 

administrative positions. On page 19 he sug- 

gests the importance of a job training program 

for administrative personnel and outlines some 

procedures that should be followed in setting 

up such a project. He has been an active 

leader in college administrative affairs, and recently was president 

of the National Association of Educational Buyers. As the father 

of three teen-aged children, a son and two daughters, he finds that 

time does not hang heavy on his hands when away from his office 
and at home in the country 


Cc. W. Hoff 


HARRISON W. BURGESS, personnel ofhcer of 
the University of Virginia, describes on page 
22 the reasons why his institution was pro- 

vided with a personnel manual for all employes, 

both academic and nonacademic. Though he 

does not claim that an employe handbook is 

a cure-all, he is of the opinion that it is helpful 
© Queen in promoting better understanding and that it 
merits serious consideration as a device for 
improving staff relations. He has been in his present position for 
four years, having been appointed in 1947, and is a charter mem- 
ber of the College and University Personnel Association 


E. B. FARRIS, since 1941 chief engineer of 
the division of maintenance and operations at 
the University of Kentucky, describes on page 
42 the details of the new service building at 
his institution. He has been associated with 
the University of Kentucky's building programs 
since 1935. A former faculty member, he has 

.. oo a book on descriptive geometry to his credit 
He is active in many civic organizations and 
for hobbies indulges in motion picture photography; gardening, 
hunting and collecting antique furniture 


G. RAY HIGGINS, director of three student 
unions at the University of Minnesota, reports 
on page 44 the results of a recent survey on 
maintenance costs that had been undertaken 
under the auspices of the Association of Col 
lege Unions. He has been active in college 
union work since 1930 when he first joined 
the university staff as manager of the Minne 
sota union. Since 1940 he has been director 
of the Coffman Memorial Union, the St. Paul Campus Union, 
and the Village Union. As a typical Minnesotan, he enjoys outdoor 
life, particularly canoeing in the Canadian wilderness. In addition 
to being an outdoorsman, he enjoys reading historical and bio- 
graphical books, and occasionally finds time for woodworking and 
fruit and berry cultivation 


G. R. Higgins 
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A. mow award 


BLICKMAN INSTALLATIONS WIN TOP HONORS 


IN INSTITUTIONS ANNUAL FOOD SERVICE CONTEST 


* Mutual Life Insurance Company, N. Y. 
* Wilson Memorial Hospital 

* Baylor Hospital 

* Statler Hall, Cornell University 


FIRST AWARD — Mutvol Life Insurance Compony, New York — Over 

1500 meals daily ore served to personnel in this superb new building. Illus- 

tration shows three-line stainless steel cafeteria counters, employees’ cafeteria. MERIT AWARD — Wilson Memoric! Hosp., Johnson 
City, N.Y. Stainless steel equipment, main kitchen. 

@ 14 awards in 4 years! That's the record of Blickman- iis Lies 

Built installations in the annual “Institutions” Food Serv- is tenltx , 

ice Contest. While these awards are gratifying to both the 

owners and S. Blickman, Inc. —they have much greater 

significance. Through these contests, the entire food serv- 

ice industry is made aware of new standards of efficiency. 

Such standards govern the basic design of Blickman-Built 

stainless steel equipment. All-welded structures assure 

strength and durability ... seamless, crevice free surfaces 

and rounded corners are important aids to sanitation, 

and reduce cleaning time. If you, too, are concerned with MERIT AWARD ~— Boylor Hospito!, Dallas, Texas - 

efficient operation and permanence, then choose Blickman- stainless steel cafeteria counter with round corner base. 

Built food service equipment. : 


Make These Contest Criteria Your Buying Guide 


1. Selecti of Equi 





P — functionally suitable for best results. 





Efficient PI t of Equip #—to save time and motion 


2 

3. Economic Soundness — ratio of operot ng costs to value obtained 
4. Sanitation and Safety — furthered by good design and fabrication 
5 


Special Features — includes the element of attractive appeorance 


Blickman-Built food service equipment, avail- 


to Send for illustrated escribing 
Z fat ed verter eons Se 


HONOR AWARD -~ Stotler Holl, Cornell University, 
5. Blickman, Inc., 2806 Gregory Ave.. Weehawken. N. J. ithaca, N.Y. — Stainless steel equipment. main kitchen. 


New England Branch: 845 Park Sq. Bidg., Boston 16, Mass. 


¢ able in single units or complete installations. 





n 


‘g) Blickman-Bult gee 


COFFEE URNS EAM TABLES 
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Questions and Answers 


Controlling Inventories 


Question: What are some of the more 
effective methods of keeping perpetual in 
ventories in college bookstores? —R.J.A., Md 

ANSWER: The problem of inven 
tory in a college store is one of the 
most vital problems of college store 
operation. The simplest form of con 
a code on merchandise 
to indicate the Ma 


later is 


trol is to use 


date purchased 


terial still on hand 
levalued 50 


purposes. Ac the end of two years the 


one year 


per cent for inventory 
material is devalued 100 per cent. This 
simple system prevents excessive in 
ventories and is relatively simple 
Complete inventory control is advis 
ible. F. J. Worthington of the Prince 
ton University Store and Ralph Avery 
of the Cornell Coop are two authori 
ties in this field —RUSSELL REYNOLDS 
secretary, National 


executive Associa 


- 
tron of College Stores 


Furnishing Residence Hall 
Question: Which system has proved more 
effective in decorating or furnishing @ resi 
dence hall—to have the work done by con 
tract with an outside decorating and fur 
nishing organization or for the university 
to handle its own?—R.V.M., Mass. 
ANSWER NO. | 
systems for furnishing social areas in 
halls tor 
that 


We have used both 


our residence women Ir 


seems tO me student rooms can 


be furnished quite satisfactorily by 


university officials. However, | feel 


that social areas can be furnished more 
satisfactorily by a decorator with whom 
iniversity officials can work. It is essen 
tial that the decorator meet the wishes 
of those persons who will use the hall 
ind that those persons have some part 
in the 


choice of the furnishings A 


fecorator has markets that 


the average person does not have and 


access to 


because of experience perhaps can 
make a much more interesting scheme 

EpirH McCOoLLUM 
idence halls for u 
State l 
ANSWER No 


have 


t furnishing 


director f véE mien 


Florida 


Over a period of 


rime we used both systems and 


finally settled down to the following 


procedure In a new building, the 


architects give us the general color 


scheme decora 


We then employ a 
tor to sit in with a specifications com 


mittee. After we specify exactly what 


we want for furnishings, bids are ac 
cepted from predetermined 
visited, and a 
choice of one or more items is mide 


several 
sources, factories are 
In this way we are not limited to one 
set of ideas or source of material. This 
system has proved to be valuable to 
us. In older or remodeled buildings 
uur department has the responsibility 
to determine procedure. The 
decorator chooses colors, and we buy 


the 


the equipment through an institution 
al broker.—WILLARD J. BUNTAIN, di 
rector of dormitories, Northwestern 
University 

ANSWER No. 3: Few colleges and 
universities have staff members who 
have both the knowledge required for 
lecorating and furnishing residence 
halls and access to the sources of sup 
ply. Most firms operating a contract 
department charge a relatively small 
markup of 10 to 15 per cent for ob 
taining furnishings and charge an 
additional 5 to 8 per cent for a dec 
orator s fee 

Michigan State College has found it 
most practical to use the contract plan 
It requires too much of the staff mem 
ber’s time to accomplish jobs of this 
kind unless he can be relieved of other 
duties, in which case the cost prob 
ably will be as much as the decorator’s 
fee. We 


that it is almost impossible to 


have found, in addition, 
buy 
lirectly from most reputable manu 
facturers and that we must go through 
1 jobber or contract department of a 
firm handling this type of work. Since 
it is almost impossible, especially for 


public areas, to set up specifications 





lf you have a question on business 
or departmental administration 
that you would like to have an- 
swered, send your query to COL- 
LEGE and UNIVERSITY BUSI- 
NESS, 919 North Michigan Ave- 
nue, Chicago II, Ill. Questions 
will be forwarded to leaders in 
appropriate college and university 
fields for authoritative replies. 
Answers will be published in forth- 
coming issues. No answers will be 
handled through correspondence. 











various firms can bid, 
we highly favor the plan of awarding 
such work to a dependable firm on a 
fee basis 


against which 


For student room furnishings, where 
certain items are repeated many times, 
the architect often can furnish speci 
fications that can be used as an ade- 
quate basis on which to take bids and 
award contracts 

Regardless of what plan is used, the 
operators of the residence hall should 
take part in the planning from the 
beginning in order that the decorator 
may have the benefit of their experi- 
ence in the type of furnishings needed 
for use in this type of building — 
EMERY FOSTER, director of dormitories 
and food service, Michigan State Col 


le Re 


Night-Watchman Service 


Question: Does a small college need a 
night watchman? Should he have responsi- 
bility for student discipline as well as for 
property protection? Should he be armed 
with a weapon?—C.D.T., N.Y 


ANSWER: Very definitely a college 


small or large, should have night 


watchman service for the protection 


of persons and property. The watch 


man should have a definite tour of 


duty with stations located at strategic 
points in the campus buildings, prefer 
ably in the top floor and basement 
He should maintain 


with his 


of each building 


occasional contact central 
point, which in our case is the college 
switchboard, manned through _ the 
night by an alternate tour watchman 
He should not be responsible for stu 
dent discipline to an extent that would 
interfere in with his routine 


but he 


correct minor infractions that come to 


any Way 


tour should be instructed to 


his attention and immediately report 


any serious infractions 


The question as to whether the 
night watchman should be armed will 
depend on local conditions, such as 
the extent of the hazards of property 
thefts or the availability of the munici 
pal police In some instances, the 
existence of an adequate night-watch 
man force is an factor in 


—HER 
Am 


important 
determining 
BERT G 


insurance 
JOHNSON 


rates 


ntroller, 
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Here is just part of the Clarke line: 


CLARKE FLOOR MAINTAINERS 


Four job-fitted sizes for 
any application, any type 
of floor. Each machine 
does six jobs: scrubs, 
waxes, polishes, steel 
wools, sands and 
shampoos. Improved 
“finger-tip’’ action safety 
switch permits control 
with either hand. Self- 
lifting wheels. Easiest 
models to operate. 


ANY 


DING MACHINE COMP 
Muskegon, Mich. 


CLARKE SAN 


246 Clay Street, floor core and more 


Please rush me 
information on 
sienna 
Clarke Floor Maintainer 
( Please contact me about o 


Clorke W Vocuum Cleaner o 
oO arke : 

free demonstration. 

NAME 

ADDRESS 


city 
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Only actual use can demon- 
strate the overall superiority of 
Clarke maintenance machines. 
Widespread use in churches, 
colleges, universities, schools 
and hospitals is only partial 
assurance of guaranteed per- 
formance. We want to show 
you — in your own application 
— why Clarke machines have 
long been preferred for all 
phases of floor care. Clarke 
makes a full line of quality ma- 
chines —a size for every job, 
for every budget. There’s a 
representative near you for 
demonstration of any Clarke 
machine. Send the coupon. 


CLARKE WET and DRY 
VACUUM CLEANER 
Picks up water, dirt, 
dust. Quick-draining 
dump valve elimi- 
nates heavy lifting. 
Powerful suction 

. light, 
flexible neoprene hose. 


@ SALES AND SERVICE BRANCHES 
IN ALL PRINCIPAL CITIES 











"ps rr Abt Sa gee Sie |? 
Shs hale Fores 


| @ 
>"Waste nendling Problems 
ee when you use 


> VOLCOT 


TRADE MARE 


Wastebaskets” 


Waste handling costs shrink with 
new, improved Vul-Cot waste 


S aliakaarmcbilicis MOSINEE TOWELS HELP YOU 


ee GET MORE EFFICIENT USE 


ral eR of towels in your washrooms 


will not splinter, aren't heavy 


Unlike waste baskets made of metal, 
will not dent, rust or corrode You will want to stretch your towel sup- 
Are lightweight, easy to handle 


and clean plies as far as possible this year to help 
Provide luxury at an economy 


price. Slight additional first cost avoid shortages. Remind students repeat- 


saved many times over due to long 


life and lasting good looks edly that ONE Mosinee Towel usually is 


@ Are guaranteed for live years 


@ Are perfect for schools, offices, sufficient... because this pure sulphate towel 


tre titulions 


You're assured many years of service 


has greater drying capacity. ONE does 
atone austen, Vadis — the work of many less capable towels. 
CUS, MOSINEE Towels and MOSINEE Towel 


The Round Taper — iinet popular of all . - 
Vul-Cots for general office and school Dispensers assure most efficient use. 


room use. Takes little apace, is neat 
and attractive. Two sizes, nos. 2 and 3 
The Square Taper—a distinctive style, Now let’s reduce towel-waste! 
popular with executives and ideal for 
reception or board rooms. One size, 


7 ue BAY WEST PAPER CO. 


The Round Straight — ~jr« ially designed Green Bay, Wisconsin 


for washrooms, basements, ticker 
rooms, lobbies, shipping and mailing a A Division of Mosinee Paper Mills Co. 


rooms. Two sizes, nos. 9 and 10 


Colors — All sizes made in standard col 


ore maroon-brown and olive-green 


—— M OS / N EF, E 


For sale by stationers and school supply 





houess everywhere. 


Sab tah tied 


PREP-TOWLS - ZIP-TOWLS - TRIM-TOWLS 
TURN-TOWLS - ROLTOWLS - BATH-TOWLS 
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Meet Your B&L Dealer... 


Here’s a man you ought to know well... he’s 
a vital force in the accelerated progress of 
America’s great industry of Science. He cando 
a lot for you—save you time in your work... 
Save you money on your equipment... show 
you new, easier, more efficient methods...and 
help you get the most out of your investment 
in scientific instruments and equipment. 
Your Bausch & Lomb dealer is a trained 
specialist, carefully selected and franchised by 
B&L for his ability and eagerness to help you 


solve problems of instrumentation. And he’s 


\ as near as your telephone 


— 


. wherever you see a dot 
on this map. Let him help you with your spe- 
cific problem. He will gladly provide free 
demonstrations from his complete line of 
Bausch & Lomb instruments. . 


. standard- 


setters in every branch of science. 


WRITE for the name and address of the author- 
ized B&L dealer establishment serving your 
area. Bausch & Lomb Optical Company, 767-6 
St. Paul Street, Rochester 2, N.Y. 


\e/ Bausch & Lomb Scenic Instruments 
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DhICh 


STAINLESS STEEL REFRIGERATORS 


PERFORMANCE-PROVED 
Ere 


*\ AT THE 


CHICAGO 


Top Photo: Entrance to 
the Chicago Athletic 
Association on Michi- 
gan Avenue. 


Directly Above: A section 
of the kitchen showing 
some of the Stainless 
Steel HI RRICKS in- 
stalled there. 


At Right: Close-up of a 
HERRICK Reach-In 
Refrigerator at the 
Chicago Athletic Asso- 
ciation, 


One of Chicago's most popular clubs, the Chicago 
Athletic Association is far-famed for its good fel- 
lowship and fine food. Making a major contribu- 
tion to the club's culinary reputation is a battery of 
five HERRICK Stainless Steel Refrigerators ... two 
12-Door Double-Front Pass-Throughs, one 8-door 
Reach-In, one 6-Door Reach-In and one 4-Door 
Reach-In. Selection of HERRICK by the Chicago 
Athletic Association is further proof of HERRICK’s 
built-in durability, superb performance, utmost 
sanitation and maximum convenience. Write today 
for the name of your nearest HERRICK supplier. 


HERRICK REFRIGERATOR CO., WATERLOO, IOWA 
DEPT. C. COMMERCIAL REFRIGERATION DIVISION 


HERRICH 


10 


For 
Better Bath Facilities 
in Old or New Buildings 


a a 


Safe, sanitary, 
easily cleaned. 
Entire Interior 
of cabinet nou 
gleaming white. 


Neutral textured 
Foot-grip, No-slip 
floor in sea-shell 
pattern adds sure- 
footed comfort. 


One piece, heavy- 
gauge enameling 
tron, with porce- 
lain finish assures 
leakproof service, 











New 
Improved Weisway 


Now, more than ever before, you will appreciate the 
safety, sanitation and comfort of Weisway Cabinet 
Showers. The new receptor with white interior in 
creases eye appeal—retains the long-recognized leak 
proof quality 

To replace old facilities or add new baths Weisway 
self-contained cabinet showers are ideal. They are 
easily, quickly installed in old or new building. Write 
for detailed information 


HENRY WEIS MANUFACTURING CO., INC. 


639 Weisway Bidg., Elkhert, Indiana 
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Get your copy of the #7000 Dormitory 
Furniture Grouping booklet. Completely 
illustrated —full-color panels of the seven 

beautiful Carrom \vood finishes. Write today. * 
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THE #7000 


DORMITORY FURNITURE 
GROUPING 


Hy 


Functional modern... beautiful and distinctive ... designed 
and constructed for lasting strength... that's the new 
Carrom #7000 Dormitory Furniture Grouping. 


Here is dormitory furniture that provides the most in comfort 
and convenience—that will command the respect and 
admiration of all who see and use it. Here is furniture that 
assures long and trouble-free service—that is sturdily 

built of durable Northern Hard Birch by the most 

expert of craftsmen. 


Investigate this new grouping with complete confidence 
in the knowledge that it is of the high quality constantly 
maintained for over 60 years by... 


CARROM INDUSTRIES, INC. 
LUDINGTON, MICHIGAN 


All Carrom furniture is permanently protected ond 
kept lostingly beautiful with Enduro, the strongest, hardest, most 
durable finish ever developed. 














R EALOCK Far-Sighted Choice for 
4 Tamper proof Sound Planning 


Maximum protec- 

tion for your grounds 

and property is assured 

when Realock Fence stands 

guard against trespassing, 

vandalism and other hazards. 

Realock Fence gives you tamper- 

proof protection —that's because 

essential fittings are designed to 

permit the removal of bolts from 
the inside only. 


Stoutly constructed of steel wire, 
heavily galvanized, Realock Fence 
is weather-resistant, extra durable 
and practically maintenance-free. EST. 1826 
Furnished without barbed wire, if 


desired. Write for free estimate. TUBULAR STEEL SCHOOL FURNITURE 
In Carefully Graded Sizes 


oe tiene Write today for illustrated catalogue: 
WICKWIRE SPENCER STEEL DIVISION joware Ave., Buffalo 2,N.Y. S, , ee 
THE COLORADO FUEL & IRON CORP, Continental Oi! Bidg., Denver 2, Col. Heywood-Wakefield School Furniture Division 
THE CALIFORNIA WIRE CLOTH Comp. 1080- 19th Avenue, Ockland 6, California Menominee, Michigan. 

BRANCHES & DISTRIBUTORS IN KEY CITIES EVERYWHERE 











Send for this Helpful Bulletin HiRyeze Ras Start! 
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Speed Safety for your Gym Floors 
DOLCOROCK 


The faster the game. the more frequent the sudden stops and starts 

Wit h DOLCOROCK floor surfacing, your players can “pivot on a 

dime” and take off again instantly—safe from dangerous slip and 

slide DOLCOROCK s high coefficient of friction provides this 

combination of speed with safety—gives confidence to players and 

ore enjoyment to spectators 

Boe COROCK is a lustrous, eye-appealing finish, correct for hard 
i, cement or magnesite It's like a layer of clear quartz 

standing up under the hardest gym use. Virtually impervious to 

grease, dirt, ordinary acids and alkalies econ anaees t eal in 

tain For an attractive fast” and SAFE gym flo choose 

DOLCOROCK! 

Write for booklet “Floor Maintenance 

containing detailed facts on DOLCOROCK 


FICHENLAUBS 


For Better Furniture 


3501 BUTLER ST., PITTSBURGH 1, PA. 
ESTABLISHED 1873 








WESTPORT, CONNECTICUT 
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THE PREFERRED SCHOOL PLUMBING 





-.- THAT ASSURES 
LASTING SERVICE 
LOWER UPKEEP! 


CRANE RHODILE 1-510-P— 
Preferred by many schools for 
its simple, modern design. Cast 
iron construction with porce- 
lain enameled finish. Spacious 
rectangular basin and 6-inch 
high back. Déial-ese controls 
that operate at a finger’s touch, 
Size, 20 x 18 in, 


Sanitor 
Urinal In years to come, you'll be glad you chose Crane. 
The record of service turned in by Crane plumbing 
Santon in schools and universities is an impressive one— 
Closet “s and a continuing one. 
~~ .* a For example, the Crane Rhodile lavatories shown 
here will retain their utility and sanitary appearance 
through many years of service. Exclusive Dial-ese 
SENOSL PLEMSING NEES <a a x pari help reduce wear and consequent dripping 
—cut Operating costs to a minimum. A renewable 


cartridge that includes all working parts simplifies 
SY maintenance. When it comes to plumbing, you'll 
i] always benefit by choosing Crane—the preferred 
Diol-ese # jf Economy y ~* Clearstream school plumbing. 
Faucet ™ 


. Shower Fountain 











DEPEND ON CRANE FOR ALL YOUR 


For everything in school plumbing, see your Crane Branch, Crane Wholesaler, or Local Plumbing Contractor 


GENERAL OFFICES 836 S MICHIGAN AVE. CHICAGO 5 
RAN E ( O VALVES © FITTINGS © PIPE 
S PLUMBING AND HEATING 
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One machine dees ALL/ 


Today's efficient American Machines will materially 
reduce time, labor and costs in floor maintenance... 
and increase the life of floors! Ample power for scrub- 
bing or polishing asphalt or rubber tile, terrazzo and 
all types of floors . . . removing gummy, sticky accumu- 
lations... sanding operations... steel wool opera- 
tions, dry cleaning ... and buffing or burnishing. All 
popular sizes. Also—you can reduce maintenance and 
cleaning costs on any floor with American Floor Fin- 
ishes—cleaners, seals, finishes and waxes produced 
with nearly half-a-century’s experience in floor prob- 
lems. Your nearby American distributor will be glad 
to call and talk over your floor service problems, 
without obligation. 


AMERICA 


FLOOR MACHINES 


The American Floor Surfacing Machine Co 
$90 So. St. Clair St., Toledo 4, Ohio 


48 Years of 
Leadership 


Send latest catalog on the following, without obligation 
C) Maintenance Machine () Floor Finishes 

C) Please arrange a FREE demonstration of the American Deluxe Floor 

Maintenance Machine and American Floor Finishes. No obligation 


Name 


aty 


| 
| 
| Sereet 
| 
l 
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From simple galvanometers or multi- 
purpose test units, to precise laboratory 
standards . WESTON Instruments 
inspire their users to new achievements 
in their quest for knowledge. 


Students soon learn to admire the accu- 
racy for which WESTONS have long been 
famous. Instructors appreciate their stam- 
ina and dependability. Critical research 
workers place full confidence in their 
indications. And practical administrators 
know that their year-after-year depend- 
ability makes the cost of WESTON equip- 
ment remarkably low. 


Write for latest details on WESTON 
Instruments; as well as a free copy of the 
140- page monograph “Suggestions for 
Teaching from the field of Electricity:” 


WESTON ELECTRICAL INSTRUMENT CORPORATION 


586 Frelinghuysen Avenue, Newark 5, N. J. 


Manufacturers of Weston and TAGliabue Instruments 
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7 HANDLING 


GLASS yOLUME TRI 


AN 


How to get best results with Glass Volumetric 
Apparatus...described in rhis new book 


laboratories are: a short history and ex- volume of a glass vessel from apparent 


As a service to scientific and clinical labo- 
ratories, Kimble Glass after months of 
development and resea;©c h has prepared a 
new and informative book, ““The Care and 
Handling of Glass Volumetric Apparatus.” 


Some of the subjects of vital interest to 


DD 
D> 
ENO TOOAY { 


planation of the metric system of weights weight of liquid; volumetric calibration. 
and measures; how to clean apparatus, If you will mail the coupon below, 
how to read the meniscus; how to fill and Kimble will be happy to send you, without 
empty flasks, cylinders, burettes, pipettes ; cost or obligation, your copy of this in- 


gravimetric calibration; calculation of formative book 


Kimble Glass, Division of Owens-Iinois Glass Company 
Toledo 1, Ohio 

Please send my copy of the new Kimble book, 

“The Care and Handling of Glass Volumetric Apparatus.” 


Name . . . ncdeemmmnmmmamamnipinelbi 
Address 


City State 


KIMBLE GLASS fOLEDO 1, OH10 
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n of Owens-Illinois Glass Company 





plan now FOR A 


Professionally-Run DINING HALL THIS FALL 


Follow the example of more and more col- many other “headaches”. A Crotty-trained 
leges and prep schools who have found the staff takes over and functions smoothly as a 
happiest solution to their student feeding school unit . . . guaranteeing excellent food, 
problems is to put the entire job into experi- well-balanced menus, utmost economy, and 


enced Crotty hands. continuity of responsible management. 


This assures immediate control of dining hall 


costs .. . and relieves administration of the RO | hall bs Y 


write mow.... BROTHERS INC. 
OPERATING IN 16 STATES AND 45 CITIES 
Decide now to solve your student 137 NEWBURY STREET, BOSTON 16, MASS. 
. : 11] WEST WASHINGTON ST. CHICAGO 2, lit 
feeding problems. Write for the 303 SOUTHLAND ANNEX BLOG. DALLAS, TEX 
Crotty Plan today. . . 


FOOD SERVICE MANAGEMENT SINCE 1930 








NATCOLTTE SEATING 


FOR CAFETERIAS e LIBRARIES « CLASSROOMS «© ASSEMBLY ROOMS 


NATCOLITE tables and chairs are ideally suited 
to the needs of schools, colleges, institutions . . . 
wherever good looks, comfort and durability are 
essential. 


No. 643 Chair—A 
sturdy, saddle-seat 
chair with many ex- 
clusive features of 
construction. Built to 
withstand daily rig- 
orous use 


Juvenile and 
No. 326 Table—Available in Upholstered Chairs 
every size, for every purpose, Also Available 
this sturdy table features a 
Natcolite top, surfaced with . 
lifetime NEVAMAR . . . resist 
ant to cigarette burns, stains Consult your 
boiling water. Won't chip or equipment deoler or 
crack. Easy to keep clean write for full 

information to 


NATIONAL store Fixture Co., INC. 


2301 HOLLINS STREET ° BALTIMORE 23, MD. 
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THE CUSTOM-MATCHED 
COUNTER KITCHEN 


A. Medel HF4 Electric Rell Warmer =. Model HG) Automatic Griddle- Grill 
8. Medel HF] DUTCH OVEN-Reaster F. Medel HK3 Automatic Fry Kettle 
C. Model HF! Electric Feed Warmer = @. Medel HY! Automatic Wallle Baker 
D. Model WH! Electric Hotplate H. Medel HG? tetematic Griddie 


Outintiodtan THE WAY! 


In Front” All the Way... In Beauty, Value, 

formance and Sales! The Hotpoint Custom- 

Matched Counter Kitchen creates important NEW 
DIRECTIONS for “out front’ counter cooking! 


Combining brilliant add-a-unit styling with the 
most important advancements in modern cooking 
equipment ...the glamorous Hotpoint Counter 
Kitchen creates BETTER WAYS TO COOK ... makes 
many new cooking accomplishments now possible 
for the first time! 


Here are just a few of the Signposts to NEW 
DIRECTIONS in Counter Cooking brought to 
you exclusively by Hotpoint— 


The DUTCH OVEN-Roaster... that captures the 
magic of famous old Dutch Oven recipes. It roasts, 
and stews... prepares delicious one-dish 
.and holds them at serving temperature. 


"s most-wanted Fry Kettle... with lift- 
artment to banish old-fashioned clean- 


“The Hotpoint Counter Kitchen has 
helped us to increase business 930%!" 
Wohl's Restaurant— St. Louis 


HOTPOINT INC 


Commercial Equipment Dept 


ing methods...and the famous Swing-Up Calrod® 
Unit that cuts fat use up to 60%. 


The world’s only Griddle-Grill, the amazing device 
that griddles and grills on the same appliance at the 
same time. 
And today another Hotpoint NEW DIRECTION 
takes its place beside the host of remarkable de- 
velopments that have made this the King of 
Counter Lines. Its the new Hotpoint Custom- 
Matched Roll Warmer, with exclusive built-in 
Flavor Retainer and Natural Freshener . . . scienti- 
fieally engineered to keep rolls fresher—longer! 
You will be amazed and delighted when you 
learn all about every superiority in every model in 
the superb Hotpoint Counter Line. These are the 
fullest, finest possibilities of commercial cooking — 
for today and for years to come! See for yourself 
how extraordinarily fine commercial cooking can be 


—how efficient and profitable your own operation 
can become with the Custom-Matched Hotpoint 
Counter Kitchen. 


SEND IN COUPON TODAY! 
—— ee ee ee ee ee ee ee ee ae ee ae ee oe oe 


We'd like to see and hear about the new Custom- 
Matched Counter Kitchen. 


P' 
211 S. Seeley Ave., Chicago 12, Il! 








How the NEW SLEEP" 
can benefit your students 


You've read about the ‘New Sleep.”’ It’s based 
on the principle that a mattress should provide 
support as well as comfort! The “New Sleep” 
brings your students the sort of rest that enables 
them to do better work because they get more 
rest and more healthful rest. 





The “New Sleep” is achieved through an en- 
tirely new kind of sleep equipment, materials, and 
design—even new engineering principles. The 
“New Sleep” is exclusive with Englander, and 

available to your students in the Englander 

Super Bodyguard Red-Line* 
Mattress with companion 





box spring. 





ander 


A NEW idea in mattresses makes And, oe 3 
the “New Sleep” a reality FF Y Engl 


It's our exclusive RED-LINE* prin- 
ciple of independent spring action! Un- ; 
like ordinary mattress springs, which - ‘I \ 

may be held together by cloth sacks " 

or tied together at top or bottom by Bui t to ast 
wires or strings, Super Bodyguard’s 


. 
springs are locked only at the center by ese the Englander dormitory bed ! 


flexible steel bands. 


< Zz 


- —~ 
These bands divide Super Bodyguard ; 
into two parts or layers. In the upper New catalog available. Send for it and 
part, springs are left free to act inde- get the story of Englander’s complete line of 
pendently of one another, are much ee equipment. If "~ arene 
sree 2 i ee , 7 special requirements, write us in detail about 

- so ee os ee them. They will be given special attention. 
the extra comfort of the ‘New Sleep!” 
In the lower part, however, Super 
Bodyguard’s springs act as a unit, There's more to the story. 


support the sleeper with exceptional Get it from your institutional supply dealer. 


firmness. It’s the extra support of the 
The Englander Company, Inc. 


“New Sleep!"’ 
Contract Department, 2447 West Roosevelt Road, Chicago 8, Illinois 


SLEEP PRODUCTS 


Business managers and purchasing agents, in increasing 
numbers, have been choosing the Englander dormitory bed 
because it’s so neatly, simply, sturdily put together. Durable 
enough to take years of punishment! 


&TM The Englander Company, inc 














THOSE INDIRECT COSTS IN 
FEDERAL RESEARCH CONTRACTS 


W. T. MIDDLEBROOK 


Vice President of Business Administration 


University of Minnesota 


IN INDUSTRIAL CONTRACTS THERE IS NO HESITA 
tion on the part of the federal government to include 
direct costs, indirect costs, and some reasonable profit. 
There is evidently no disposition on the part of gov- 
ernment negotiators to suggest that regular company 
research and products should carry all indirect costs 
and federal research and products bear none. 

The attitude of negotiators in university and col- 
lege contracts has been strangely different. Direct 
costs have been readily recognized but indirect costs 
have not been on the expressed theory that colleges 
and universities are established with plants, with 
administration, with purchasing and accounting sys- 
tems, with the necessity of college and university 
organizations and the general maintenance of plants, 
and that these indirect costs must be met regardless 
Hence, these costs 
should be borne by the college or university itself 


of any government research. 


In many instances it is the expressed after-thought 
that the government research in question is really 
the responsibility of the institution and should be 
undertaken and would be undertaken if funds were 
available. The catch, of course, is “if funds were 
available.” It is the old fallacy again that the first 
freight or passenger trains over the right of way can 
or should carry all the :udirect costs or overhead. The 
fallacy of such a position is clearly evident. All trains, 
goods and passengers properly should carry their 
share of the indirect costs and so all contracts in our 
institutions should properly carry their share of all! 
indirect costs. If it is to be otherwise, the institutions 
should have the right to decide to what extent they 
should share indirect costs and they should not be 
forced by playing one institution against another to 
accept a share of these costs in order that their staffs 
may undertake the research and thus have an oppor- 
tunity to contribute to the general welfare. 

Failure to recognize these indirect costs and to in 
clude them in contracts inevitably will weaken our 
institutions, for indirect costs are just as real as direct 
ones and must be met. 
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Particularly since the end of World War I, with 
the great influx of students, our institutions have not 
been in a strong financial position. The strength of 
our staffs has been overtaxed, our physical plants have 
been inadequate, our costs have risen out of propor- 
tion to our income, and government contracts for 
research that do not include full reimbursement for 
indirect costs have added to our troubles. The armed 
services, to their credit, have recognized the validity 
of indirect costs and generally have provided for them 
Other agencies of government should do likewise 
and not impose upon our institutions the responsibility 
for research that does not take account of indirect 
costs, either under the guise of grants, which grants 
invariably call for directed research, or by some other 
means. Only in this way can our institutions be 
financially strengthened and undertake successfully 
the big job that inevitably lies ahead. 

The gravity of this problem is becoming more gen 
erally understood. Business officers have realized for 
some time its implications. More than two years ago 
the several regional business officers associations ap 
pointed an inter-association committee. Recently the 
newly formed federation of the regional associations 
has nominated this committee as its spokesman for 
the problem. The joint committee of business offi- 
cers for the Association of Land-Grant Institutions 
and State Universities, under the chairmanship of 
L. R. Lunden, also has grappled with the problem 
Under Mr. Lunden’s chairmanship, the subcommittee 
of the inter-association committee has been working 
aggressively through conferences and negotiations 
with agencies other than the armed forces and par 
ticularly with representatives of the federal inter- 
departmental committee on research administration 
and contracts. The more recent meetings with mem 
bers of that group indicate a greater “understanding 
on their part of the problem and a willingness to co 
operate. The extent of the cooperation is as yet 
undetermined, but the understanding on their part 
is unquestionably greater. 








Looking Forward 


The Rollins Tempest 


JUDGING FROM RECENT NEWS EVENTS, IT,1S BECOM 


ing “standard operating practice’ crudely to dismiss a 
man from his post if he speaks with too much candor. In 
military circles the axe fell on General MacArthur; in 
educational circles the most publicized victim is Rollins 
College's President Paul A. Wagner. In both cases the 
higher authority had the legal right to such action; in 
both instances the maneuver itself was botched 

The case at Rollins College, judging trom what one 
reads in the newspapers, appears to be a case of the 
board of trustees’ being unable to tace the situation 
Reports indicate that the board requested that economies 
be instituted in order to reduce an operating deficit. Ap 
parently, in following this directive, President Wagner 
stepped on some sensitive and influential toes. The re 
sulting storm of protest was apparently more violent 
than the trustees anticipated, and in order to enjoy 
smooth sailing a majority of the trustees decided it was 
imperative to fire the skipper 

In similar situations, many other college presidents 
would have moved forward with decisiveness and dis 
patch to establish the necessary measures of economy 
but would have temporized in nudging off the faculty 
roster anybody who was blessed with tenure. In most 
cases in the past, young faculty members were released 
regardless of whether they were better teachers than 
some of those who enjoyed tenure status. Ask almost any 
college president whether he doesn’t have some “sacred 
cow” faculty members whom he would like to release 
because of their ineffectiveness but dare not because of 
the resulting uproar 

The undignified brawling that has taken place in 
public print since Dr. Wagner was deposed does not 
bring credit to either trustees or the presidents (two) 
involved. Certainly the reputation of Rollins College ts 
not being aided by such caterwauling 
in the story, maybe it is this: If 


If there is a moral 


you wish to depart from the norm or effectuate a sub 


stantial change in policy, try finesse 


Crude Behavior 


THE REAR-GUARD ACTION BEING WAGED BY SOMI 


states regarding the maintenance of segre gated educa 


tion is both tragic and ftutile—tragic in that it denies 


educational opportunity because of the color of a man’s 


skin, and futile in that society will not long tolerate 
such crude behavior 

It would reflect a great deal more to the credit of the 
states involved if they would make sincere efforts to 
improve their present inadequacies rather than to defend 
their discrimination. There is little virtue in granting 
equality” of educational opportunity if such action has 
been the result of bitter legal controversy. It would seem 
to be an exhibition of statesmanship to have anticipated 
the need for a change and to improve educational op 
portunity, without having to be ordered to do so by 
the United States Supreme Court 

Regardless of what some of the “wool-hat” constitu 
ents and legislators may say or do, the present policy of 
segregation is unconstitutional and a violation of the 
Fourteenth Amendment. How long is higher educa 
tion going to rate a young person as a second-class citizen 


because of the color of his skin! 


Book Post Hiked 


COLLEGE ADMINISTRATORS WHO ARE CONCERNED 
with library expenses will do well to express themselves 
to Congress in regard to current proposals for increasing 
rates for book post 

A May 19 decision by the Interstate Commerce Com 
mission on the fourth-class mail rate case (Docket No 
30690) has serious implications for college libraries 
In the 43 page decision, the following paragraph is 
included 

We consent to the establishment of zone rates on 
books reflecting ascertained service costs, a fractional part 
of one cent should be disregarded unless it amounts to 
one-half cent or more, in which case it should be in 
creased to one cent; rates proposed by the Postmaster 
General on other articles handled as fourth-class mail 
and surcharge rates proposed by him for parcels carried 
outside of mail sacks 

The decision, effective not earlier than Oct. 1, 1951, 
would raise book postages 25 per cent for packages up 
to 10 pounds; for book packages over 10 pounds the 
percentage of increase might be substantially greater 
in the more distant postal zones 

Ac the present time the post office and civil service 
committees of the Senate and the House are studying 
postal rates. If college and university administrators 
wish to speak out on matters of book postage rates, their 


communications should be directed to these committees 
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CHARLES W. HOFF 


Vice President, University of Omaha 


THI TRAINING 
is particularly familiar in connection 
World War Il 


training. It indicates a scheduled series 


TERM ON-THE- JOB 


with post veterans 
of experiences on a specific job or on 
several phases of the job under careful 
supervision, with definite preplanned, 
carefully organized instruction by the 
supervisor 

The most important requirement of 
the plan is that there be a specific 
vocational objective that appears possi 
ble of attainment by the individual 
This plan of training in various forms 
is the oldest teaching known to man 
prope rly 
effective method of teaching the voca- 
(Our world would probably be 


a far better place in which to live, if 


and used, is still the most 


mons 


the same method could in some way be 


used in the teaching of social and 
political sciences. ) 


The 
gram of on-the-job training has been 


Veterans Administration pro- 


successful in most cases. The biggest 
deterrents have been: (1) lack of any 


measuring stick for imecentive of the 


> 


individual; (2) “competition” by in- 
creasing cost of living for the trainees, 
and (3) abuses by employers who 
keep trainees on a single phase of the 
job indefinitely, seeing in the program 
the possibility of obtaining cheap help 
Many of those employers still look 
upon the teaching opportunity as a 


secondary and relatively unimportant 
matter 
business 


On-the-job training for 


management in colleges is not new 


Purdue University, under the leader 
ship of Bob Stewart, and the Univer 
sity of Illinois, where the dean of uni 
versity controllers, Lloyd Morey, has 
made it a personal hobby, have prob 
ably contributed more well prepared 
administrators (trained on the job) to 
the professional college 
field 


tutions in the country 


management 


than have any other such insti 


Virtually all college business man 


agers, especially those in small colleges 
have of necessity learned their jobs on 
the job. Comparatively few have had 
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Job Training for College 


Business Management 


the advantage of organized courses of 
training either on or off the job. Many 


of them have not had the able and 


conscientious supervision along the 


way that is essential to efficient on-the 
job training 

The establishment of any program 
of training should 


commence with a 


determination of objectives. Do you 
wish to prepare members of your staff 
for future service in your own organ 
ization only? Is it your plan to keep 
them in your college and in those 
specific jobs indefinitely? Or do you 
have the higher education philosophy 


of developing potential administrators 
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for the general field of college business 
management? In the latter case there 
must be full recognition that as soon as 


there probably 
will be opportunities for them at high- 


the trainees are “ready 


er salaries in other institutions, unless 
you hide them away in your own of 
fice where they have no opportunity 
to meet administrators of other col 
leges! 

Many business officers have become 
discouraged and finally have abandoned 
programs of promise because most of 
the good personnel left their institu 
tion for better jobs either during or 
shortly following the completion of 
the training. This is one of the haz 
It can be considered 
either an asset or a liability 


ards of the plan 


On the liability side, the institution's 
money and the time of its personnel 
are spent to train individuals for pro 
fessional positions in other institutions 
On the asset side, the experience can 
be viewed with pride, pride in a job 
After all, the preparation 
of individuals for a good life should 


well done 


be the first duty of all educational in 
The can be 
dangerous, however, if it is anticipated 


stitutions hazard less 


and if trainees are given a chance to 
fill available openings at the regular 


salary rate of the institution 


SET UP DETAILED JOB ANALYSIS 


After this basic decision has been 


made, a detailed job analysis should be 
set up, the detailed duties of each work 
station in the various departments be 
ing carefully 


enumerated on paper 


Next, it must be determined, with the 


supervisor's assistance, how the duties 


will be explained before the trainees 
start at each station, and in what order 


the various jobs will be assigned 


There must be a determined effort to 


move trainees from one station to an 


other at definite intervals of time, or 


is soon as a predetermined efficiency 
is reached. Many programs have been 
ruined because the employer became 
selfish wanted « 


and keep trainees 


where they were doing a good job 


tor him 

Finally, before any publicity is given 
1 program of on-the-job training and 
certainly before any persons are ac 
cepted into the program, the 


ot che 


definite policy regarding placement of 


othicers 


institution must determine a 
trainees after completion of their train 
ing. Will you take the responsibility 
of helping them find full-time employ 


Will 


them employment in 


ment elsewhere you guarantee 


your immstitution 
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until they find work elsewhere? Or 
will you insist that they stay with you 
for a certain length of time after com- 
pleting the entire training period? 
After these steps for installing the 
training program itself, some proce- 
dure must be decided upon for deter- 
mining the capacity of the potential 
trainee, before he is accepted into the 
program. Many psychological tests of 
proven value are available to help the 
employer decide whether there is a 
reasonable chance 


of success on the 


part of an applicant. These tests in- 
dicate personality, aptitude, interest and 
intelligence. But it should be kept 
in mind that the administering of such 
tests is not a job for the amateur. This 
is a specialized field and should never 
be entered into except by profession- 
ally trained psychologists. This pro- 
fessional diagnosis may require that 
the applicant travel to a distant point 
The tests can be obtained at any major 
university for from $25 to $50, and 
they are often worth far more than 
that amount to the prospective em- 
ployer in the avoidance of grief and 
lost time later. These psychological 
test analyses should never be consid- 
ered as the final answer, but they can 
serve as important guides to the em 
ployer in the training program 

The importance of the LQ. is often 
overemphasized. Of equal importance 
are attitude and incentive, or motiva- 


tion. Each employer must determine 


O 


his own method of discovering this 
quality in each applicant, then he must 
find a way of keeping it alive during 
The 


different for 


the training period 
probably 


trainee, but the high degree of its im 


incentive 
will be each 
portance will be the same in all cases 

If the 
interest in educational administration, 


trainee has shown any real 
one of the most effective methods of 
maintaining this interest and of pro 
viding motivation is to give him op 
portunity for institutional orientation 
See that he learns the history of the 
college or 


university and something 


about the men responsible for its de- 
velopment. Ask the deans and de- 
partment heads to explain the educa- 
tional objectives of their areas to all 
of the nonacademic staffs periodically 
It gives them the feeling of “belong- 
ing 

The general policies of the entire 
institution and specific 
administrative 


policies of 
various departments 
should be set forth in an employes 
manual. This handbook 


should explain more than employe 
duties and hours of employment. It 


manual or 


should enumerate the benefits accruing 
to the employes, also the salary sched 
ule, retirement plan, life and hospital 
insurance, health services, safety prac 
tices, and vacation schedules 


PROVIDE QUALIFIED SUPERVISION 
After the trainee starts his program, 
the process is one of telling him how, 
showing him how, letting him do, 
pointing out his errors, commending 
his successes, but always providing 
qualified supervision and some kind 
of testing to 


determine progress. It 


is just as important that there be a 
termination point for on-the-job train 
ing courses as for classroom courses 
Then there should be some kind of 
recognition—if not in a formal grad- 
uation ceremony, at least a certificate 
or official letter indicating the kind of 
jobs in which the student-employe has 
participated 

Questions are often raised regard- 
ing the relative 
leges and large universities as sites 
for on-the-job training. The 
does not depend so much on the size 
of the institution as it does upon its 
administrative 


merits of small col 


answer 


organization and the 
interest of its ofhcers in the program 
Not all large institutions are ethciently 
operated, even though they may have 
We are in 
clined to stand in awe of bigness. Yet 
there is much to be 


medium sized 


much academic prestige 


learned from a 


institution where per- 


sonal contacts with all levels of ad 


ministration are the rule rather than 
the exception 


small 


Wind tunnels are very 


and, to the untrained person, 
appear to be insignificant models of 
great Yet, 
pheric conditions can be carefully con 


We are 


told that much of today's big-scale 


the out-of-doors 


atmos 
trolled in such a small space 


flying operations in the open sky would 
have been impossible without the wind 
tunnels of yesterday 

It is much easier to learn all of the 
operations of a college in a small or 
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medium sized institution which is not 
so complex and highly departmen- 
talized as the large ones are 

Let us recognize and admit that 
on-the-job training as now being used 
has its limitations. It handles the 
mechanics of technics well. But educa- 
tional administration is far more than 
this. As far back as 1928 at the 18th 
annual meeting of the Association of 
University and College Business Of- 
ficers, President L. D. Coffman of the 
University of Minnesota said: “The 
importance of a controller's office is 
determined not so much by the amount 
of money that is handled or the mulkti- 
plicity of functions that has been 
assigned to it, and certainly only to 
a very slight extent by the accuracy 
of the bookkeeping. It is determined 
by the intimacy of the relationship of 
these matters to the educational affairs 
of the institution 

The controller should be a man 
who is constantly carrying on investi 
gations as to the uses to be made of 
money for the benefit of the university 
He should be interested in economy 
not for its own sake but for the wider 
use of the funds of the institution 

I look upon the controllership of 
a university as a position of first im 
portance which may increase in im 
portance with time, depending entirely 
upon the ability, the vision, the in- 
sight, the educational program of the 
controller himself. Unless he thinks 
of his position primarily in terms of 
its educational implication, unless he 
looks upon himself as something more 
than a person who is appointed to save 
money, there will be little progress 
in this position 

Because as yet there is no profes- 
sional academic curriculum set up for 
the full preparation of college business 
managers, the training program must 
continue to depend upon on-the-job 
experience to a great degree. However, 


with the increasing responsibilities be-- 


ing placed upon the business adminis 
trators of higher education, on-the-job 
training must be supplemented with 
special professional study in regular 
graduate college courses and in special- 
ized short courses 

The National Association of Educa- 
tional Buyers has established regional 
institutes on purchasing for higher 
education 
with enthusiastic acceptance. The Na- 
tional Education Association, Higher 


These institutes have met 


Education Division, conducts a valu 
able workshop in college administra- 
tion annually. Northwestern University 
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Education for College Business Management 


ACADEMIC GENERAL EDUCATION 


Baccalaureate 


ON-THE-JOB TRAINING PROGRAM 
Pretraining duties of the employer 
Definition of objectives 
Job analyses 
Order of job assignments 
Outline of instructions for each job-station 
Determination of time to be spent at each 
job-station 


Psychological tests of applicants 


Operation of program* 
Preparation 

Decide before each lesson what you are 
going to teach. 

Work up a check list of things to be 
taught. 

Line up teaching equipment in standard 
order. 

Find out what the learner knows. 

Place him at ease and in proper posi- 
tion for receiving instructions. 

Arouse his interest by tying up the les- 
son with things he knows 


Presentation 

Use simple terms 

Take your time and be patient 

Repeat as much as necessary 

Be sure to explain the objectives and 
the purpose of each major point; 
avoid telling what not to do 

Show, tell, show and tell, demonstrate 
slowly. 


*The four points presented under this 
heading are taken from “Personnel Man 
agement for Supervisors” by Claude Edward 
Thompson published by Prentice-Hall, Inc., 
New York 
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NESS are holding their third institute 
on college food service this sum- 
mer. These are examples of the kinds 
of special training institutes available 
to administrators if they want them 


In the academic fields the deans in 
sist that professors attend professional 
meetings and keep up to date through 
professional literature. Business man 
agers have responsibilities involving 
millions of dollars for these institu 
tions. Yet many of them seldom par- 
ticipate in any activities for their own 
professional growth. Many fine books 
and excellent magazines are available 
in the college business management 
area. They must be used. But busi 
ness managers cannot limit themselves 
to studying dollars and cents and 
buildings! Their continuing general 
education must not be neglected 

Finally, professional research by the 
trainee and by the practicing adminis- 


Presentation (Cont.)} 

Show the easiest and complete way. 

Point out key points and hazards. 

Encourage questions. 

Try-out or application 

Give the trainee a trial under super- 

vision. Have him TELL while you DO; 
have him show you, then show and 
tell, explaining key points to you 

Watch closely but do not give too much 
help. Do not excite him. 

Correct his errors tactfully. 

Ask questions to see if he understands 

Develop confidence by praise. 

Follow-up 

Have him do the job alone, checking up 
at short intervals. 

Decrease supervision gradually 

Avoid harsh critcism. 

Stress safety points. 

Suggest fine points. 

Indicate expected production 

Inspect finished work. 

Compliment on good work; discipline 
if necessary 


SUPPLEMENTARY AND CONTINUING 

EDUCATION 

Formal academic training 

Standard college courses. 

Specialized college business management 
courses, concentrated into short terms, 
but for graduate credit. 

Institute type of specialized training 
not for college credit. 


Other kinds of continuing education 
Professional meetings. 
Conventions (state, regional, national) 
Inspection of other campuses. 
Publications 
Professional magazines 
Research. 


trator is important to all higher educa 
tion. This field does not stand still 
Colleges can no longer be operated 
from a desk in the corner of a build- 
ing. State and federal regulations, 
controls and restrictions, plus the trend 
toward full defense mobilization, affect 
every branch of higher education. It 
is of vital importance that we know 
what administrators in other colleges 
are doing to meet these changing con 
ditions 

Training for college business man 
agement must start with general educa 
tion. Then it should include all the 
practical and efficient aspects of on 
the-job training in industry, plus spe 
cialized professional education offered 
by certain universities in short con- 
centrated management courses, plus 
continuing study of current profes 
sional literature, attendance at profes- 
sional meetings, and research on col 
lege management problems 
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ATTENDANCE 


Yo THE UNIVERSITY,” THI 
employe handbook of the University 


AND 


of Virginia, is a pocket size booklet 
of 28 pages. Copies of it were dis 
tributed by the president to the 500 
employes attending the annual service 
award ceremony last spring. Distribu 
tion was completed the following week 
when a copy was mailed to the home 
iddress of each employe. Since then 
1 Copy is sent to every new employe 

The handbook features seven illus 


trations, of which five are abstract line 





Seeveny yaya iTinye: 


ANNUAL LEAVE 


irawings in black and red printed on 
The 


illustrated in two colors, is printed on 


60 pound vellum cover, also 


0 pound gloss enamel stock Type 
faces used were linotype Baskerville 
10/12 for the text and handset Bern 
hard modern for the headings 
Excluding statt 


time, postage for 


inquiries regarding other employe 


handbooks, and incidentals, 2500 cop 


ies were printed at a cost of $532.30 
Illustrations 
payment to art students $45.00 
Illustrations 
copper engravings 
Press costs 
paper, labor, press 
etc 
Envelopes 


tor mailings 


The handbook, then, was an invest 
ment of approximately 33 cents per 


employe—hardly an extravagance in 
view ot its purpose and the situation 
For 


example, there were fewer than two 


existing prior to its publication 


dozen copies of state personnel rules 


among 1600 employes. In addition, 


there were many local regulations af 
fecting employment about which there 


was little enlightenment. Such a state 


of affairs meant that administrative 


officials were called upon with dis 


it 


maying frequency to explain or to in 


terpret situations that should have 


been resolved at the supervisory level 
With 


relatively 


conditions such as these, it 


was easy for advocates of 


HARRISON W. BURGESS 


Personnel Officer 
University of Virginia 


the handbook 


the ofhcials of the university 


to sell the project to 

Prior to publication, many employe 
handbooks were examined and com 
pared. Factors that seemed to be com 
mon to successful examples were iden 
tified to be incorporated in “You and 
the University Factors common to 
the surprisingly large number of poor 
publications were evaluated even more 
carefully so that they could be avoided 
Exemplary publications were notable 
tor their attractive presentation of ma 
The 
poorer products were markedly un 
attractive and dull 


terial and ease of understanding 


Profiting from these examples, we 
sought to attain a high measure ot 
readability by using stimulating illus 
trations, two-color printing, and sim 
We rewrote the 
language of officialdom until it had the 
sound of shop and desk. We discarded 
five-syllable four-syllable 
words, and chen labored to find one 


plicity of expression 


words for 


and two syllables to express the same 
meaning 
One of 


our rewarding deci 
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EMPLOYE HANDBOOK 


sions was to enlist the counsel of em 
ployes and supervisors in selecting 
material and determining the most 
acceptable means of presentation. In 
fact, the employe-supervisor editorial 
panel is remembered as our most val- 
uable contributor 

It was an informal arrangement 
initially, whereby certain key super- 
visors were consulted out of respect 
for their experience, a few employes 
were selected to make suggestions 


The value of these was proved at the 


























00 





HOSPITALIZATION INSURANCE 


this lack of positive reaction is also 
admitted, for the conception and ulti 
mate publication of the handbook in- 
volved more than six months of labor, 
patient pleading for funds to finance 
it, becoming persona non grata at the 
University Press for insistence on cer 
tain details of typography, and, in 
effect, dedicating most of the resources 
of the personnel office to the success 
of the handbook project 

Now, in retrospect, the absence of 
a dramatic 


response can be appre 

















— 


MERIT INCREASES 


beginning, when, after examining the 
draft of the introductory material, they 
left little doubt that the author had 
What should have 
been a warmhearted invitation to new 


employes was so barbed with dis 


begun very poorly 


guised threats that, in the words of 
one critical employe, only a Saint 
would expect to complete the proba 
tionary period 

Subsequently, our editorial panel 
was consulted frequently and proved 
of tremendous value in selecting the 
most vital topics and in preserving the 
proper tone 

Despite a strong temptation to say 
that the handbook was received with 
enthusiasm and that its success was 
pronounced, it must be admitted that 
the publication caused little audible 
stir among the 1600 employes of the 
university. Initial disappointment at 
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ciated, and future handbook publishers 
should be prepared for a similar fate. 
Making available the material that 
has come to be typical of all employe 
handbooks is as basic to proper em- 
ploye relations as the pay roll itself 
Hindsight discloses that the average 
employe receives his copy of the hand- 
book with neo more and no different 
emotion than he receives his pay enve- 
lope. It is not meant to imply by this 
that the effort and expense involved in 
preparing this type of publication are 
not justified 

The contrary is true. Experience 
with the handbook leads us to urge 
each college or university concerned 
with developing a rewarding employe 
relations program to include an em 
ploye handbook in its plans. Our ex 
perience has confirmed our prior feel 
ing, gathered from the experiences of 


American industry and other institu 
tions of higher learning* whose per- 
sonnel programs antedated Virginia's, 
that the handbook would prove valu 
able 

Although the results have not been 
spectacular, our personnel program has 
profited. The reduction in the number 
of inquiries made about fundamental 
aspects of our personnel program is 
noticeable, and sincere expressions of 
satisfaction have been heard from em 
ployes of the university who appre- 
ciate knowing just where they stand 
regarding such things as grievance pro 
cedures, leave regulations, and promo- 
tion policies 

We are convinced that “You and 
the University” has met the pressing 
need for a definitive statement from 
the administration about employes 
jobs, their relationship to the life of 
the university, and their privileges 
rights and restrictions 

The prospective handbook author 
is in the fortunate position of having 
available fairly extensive bibliogra 
phies of helpful information. Most 
of the material is new, for employe 
publication is a recent field. The Civil 
Service Assembly, 1313 East 60th 
Street, Chicago 37, has prepared such 
a bibliography 

The most useful material relating 
to making the handbook easily read 
and understood will be found in Per 
sonnel Autumn = 1950, 
under “Readability of Employe Hand- 
books,” pp. 317-326, and “Flesch Read- 
ability Reading List,” pp. 327-344 


Psyc hology, 


Production problems are illustrated 
and solved in an invaluable booklet 
available from the S. D. Warren Com 


pany, Boston, entitled “The Employe 
Manual 


* See Employe Handbook Pays Off 
Handsomely,’ COLLEGE AND UNIVERSITY 
BUSINESS. 5:12 (October) 1948 
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Mount Holyoke tells its s 


tudents the 


FINANCIAL FACTS OF LIFE 


How MUCH WILL IT COST IS A FAMII 


iar question these days, not only to 


the housewife shopping in the grocery 
but to the college student as well. At 
Mount Holyoke College in South Had 
Mass 


wonder 


ley the students did more than 


about the problem of infla 


tion. They called for and got a drama 
tized analysis of the college budget 


showing how much more than the 


tees a college education costs—and 


what inflation is doing to the most 
careful academic 


The 


Christmas vacation in 


economies 
originated before 
ot 
monthly meetings of the advisory coun 


cil 


group 


idea shortly 


the the 


one 


on community relations, a small 


representing faculty, adminis 
g 


tration, alumnae and undergraduates 
This group found the two student rep 
resentatives speaking up vigorously in 
of 
quently disregarded aspect of a liberal 
One ot the 


lent members, the editor of the 


favor a head-on attack on this fre 


education for women stu 
cam 
pus weekly swung her staff of 5O re 
porters into action to prepare a special 
News 


ippear two days after the mass mect 


0 page issue of the timed to 


ing. The second student member, vice 


president of the student government 


organization, took over the chairman 


ship ot the planning committee that 


produced “Command Performance 


ELIZABETH GREEN 


Director 


Mount Holyoke News Bureau 


South Hadley, Mass 


in hour-long program on the night of 
November 29 

Command Performance” featured a 
skit, “Dollars Mount 
Holyoke,” depicting the financial prob 


and Sense at 


lems of the college. Adapted by two 
students from a script prepared by 
Controller Boardman Bump, the pro 
duction was supervised by Denis John 
ston, noted playwright who is visiting 
Par 


ticipating in the skit were members of 


director of dramatics this year 


every part of the college family. The 
cast of 35 included Mount Holyoke 
trustees, maids, janitors, professors and 
students, as well as Roswell Gray Ham, 
president of the college 

Mammoth 


( beaverboard 


manwfacturer ) 


dollars 


coins lent by a local 


and a set of scales demonstrated graph 


ically how many additional funds 


beyond tuition are needed for every 
undergraduate. Fees at Mount Holyoke 
to $1600, although it 


now amount 





InCOME 


FEES 79% 


mIGH SCHOOL 
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FEES AT 


MOUNT 
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$1600 
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OUT OF FOUR GIRLS RECEIVES 
SCHOLARSHIP AWARD OF 


AN 
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EACH STUDENT BENEFITS FROM ENDOWMENT INCOMI 
AND GIFTS TO INCOME 


,OW M 
TO THE EXTENT OF $300 
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FOOD AND HOUSEHOLD SERVICE 








COST OF 
SERVICE 


THE PER STUDENT FOOD 


IS $528 


AND 


s.| 


COST OF EDUCATION 
—_— 


\ UPKEEP OF 


BUILDINGS 


Cost OF EOUCATION 


AND 
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$6 BUILOINGS 


643 ACRES OF 
FOOD ano 
HOUSEHOLD SERVICE 


29% 


GROUNDS 


GROUNDS . 


100 EMPLOYEES 








HOUSEHOLD THE 











INCOME 

OTHER 
ENDOWMENT 
INCOME @ 


INCOME 5% 


BUILDINGS 6 


$1,600 FEES 
- 160 SCHOLAR 
1,440 FEES,NET 


STUDENT FEES 79% 





PER STUDENT BALANCED AGAINST 


FOOD & HOUSEKEEPING 


EXPENSE 


PER STUDENT 
OPERATION AND 


FINANCIAL 


BUILDINGS AND GROUNDS 
UPKEEP IS $481 


COST OF 


TIGHTROPE 





AOMINIS TRATION 10 %& 


29% 








AT MOUNT HOLYOKE COLLEGE THE COST OF ONE YEAR'S 
EDUCATION IS $1837 


takes nearly $1900 a year to pay for 


one student's education. Two-thirds 


of the cost of education at the col- 
lege, it was pointed out, pays for 
wages and salaries, with every five stu 
dents supporting and then being served 
by two full-time college employes. The 
audience learned, however, that at 
least one girl in every four or five in 
college receives direct financial as- 
sistance totaling about 10 per cent of 
the amount received in fees 
Backgrounding the skit was a musi 
cal score prepared by C. Denoe Leedy, 
The 
was in four parts 


Overture tor 
Dol 


lamento 


professor of music 
Purse Strings 
Presidente 


and Mount Olio« 


laro diminuendo, 


eo, Angelo benefics 
eve-biee 


skit 


graphs on slides, 


Follow ing the Controller 
Bump showed 11 
which he himself had prepared, to re 
veal the financial status of the college 
The 
Mount Holyoke is attempting to meet 
The final 


period, and the most important, was 


charts illustrated clearly how 


the high cost of living 


an informal discussion that gave the 
students a chance to address questions 
Vol. 
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Illustrated are seven of the 
11 graphs that were prepared 
to show the financial status 
of Mount Holyoke College. 


Ham 


Bump. Among the questions asked was 


to President and Controller 
one considering the usefulness of a cut 
in the number of maintenance and resi 
dence employes; others touched on the 
value of reducing scholarship money 
to help pay for general expenses of 
the college and the prospects of a new 
chemistry building 

The audience of students, faculty and 
staffs filled 
Chapin Auditorium almost to its 1400 


the business and domestic 


capacity the night of the performance 
and listened eagerly to the program 


had When fol 


low-up on the mass meeting several 


they requested the 


days later came out in the form of the 
special issue of the News, members of 
the family the only 


college werent 


ones treated to a copy. The paper also 

was sent to parents, trustees, all donors 

and alumnae club presidents 
A complete description of “Com 


mand Performance” was featured with 


a 


ra ACCUMULATED 


OEFICITS 





MOUNT HOLYOKE’S SAD COLLECTION OF 
DEFICITS 


TOTALS $426,000 


reprints of Controller Bump’s dia 


grams in the special issue. Other ar- 


ticles dealt with the activities of the 


alumnae association, the college's 25 


trustees who act as the central gov 


erning body, and the numerous duties 
that a day's work for the 
statt 


There were also stories on the aver 


are all in 


members of the maintenance 


age professor and his trouble with the 


budget and the amount of food con 


sumed by a student each day, and there 


was an article stating that 
Mount Holyoke 


have regular college employment with 
the 


approxi 
mately 355 students 


average student earning up to 
$100 a year, depending on the number 
and type of jobs she holds 

Early in March another program was 
planned especially for the college 
held 
federal aid to education followed by 
Such 


events on the Mount Holyoke campus 


community. A debate was on 


an informal question period 


emphasize the amount of student in- 
terest in routine college activities and 
show the desire of the students to be 
informed and active 


well citizens 


alumnae upon graduation 





Initiating a flexible and accurate 


PAY-ROLL SYSTEM 


W. ELLIS JONES 


Assistant Business Manager 
University of Florida 


THE SUBJECT OF PAY ROLLS IS Al 
ways interesting—especially to those 
whose names appear Opposite the net 
amount to be paid” columns. Most of 
us have experienced those minor emer- 
gencies and major calamities that occur 
on a college campus when pay-roll 
checks are as much as 15 minutes late 
in reaching the payees 

This situation offers more serious 
problems in timing when the checks 
are prepared by some agency outside 
the control of the university or college 
Ac the University of Florida, pay-roll 
checks for our monthly salaried em 
ployes are prepared by the state con 
troller’s ofhce in Tallahassee on the 
basis of pay-roll registers submitted to 
that office. Pay-roll checks for our em 
ployes working on an hourly basis are 
prepared by our own accounting office 

These circumstances motivated our 
search for a completely flexible and ac 
curate method of preparing our pay 
rolls and the related pay-roll records 
We recognized the necessity of ob- 
serving certain well defined principles 
of pay-roll procedure in developing an 
adequate system. Some of these con 
siderations are 

|. That employes have been placed 
on the pay roll by the appropriate au 
thority 
» That the persons listed actually 
worked the time for which they are 
being paid 


That the computations are cor 


4. That rates of pay correspond 
with the amounts authorized by the 
ippointment document 

That sufficient cost data are pro 
vided to charge the proper appropria 
tion and expense account 

6. That provision is made to main 
tain an accurate and current record of 
each employe’s earnings, including de 
luctions made for retirement, insur 
ance, bonds, taxes and other purposes 

That checks are released to the 
payees promptly each pay day 

8. That the system will provide a 
means of taking care of last minute 
changes with the minimum amount of 
inconvenience and confusion 

After considerable research and ex 
perimentation we are confident that 
we have arrived at a practical solution 
to this rather complex problem. Our 
pay rolls for both monthly salaried and 
hourly employes at the University of 
Florida are prepared through the use 
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of punched cards and business machine 
equipment. I shall consider these two 


major categories separately 


MONTHLY SALARIED EMPLOYES 


There are a number of different 
methods of operating a punched-card 
system for employes paid on a month 
ly salary basis; however, they all op 
erate on three fundamental points 

1. A master deck of cards is used 
to reproduce for the current period all 
data that have remained unchanged 
since the previous period. In other 
words, we are concerned for the cur 
rent period, with only those employes 
cards that require a change of some 
nature. For the remainder of the group 
we use the same master card that we 
used for the last period 

2. It is necessary that all pay-roll 
information of any nature flow through 
a single spot in the organization in 
order that all changes will be recorded 
and controlled 

3. The organizational unit accumu 
lating and recording pay-roll informa 
tion should have the sole responsibility 
of interpreting these data and passing 
them on to the business machine unit 
It also has to exercise control over the 
accuracy of the data punched in the 
cards 

The pay-roll master file maintained 
by our pay-roll unit contains a card 
for each employe with the following 


information 


MASTER FILE 


Data Card Columns 
Employe number 

Employe name 

Occupation code 

Number of tax exemptions 

Days worked 

Gross salary 

Withholding tax 

Insurance 

Retirement 

Ne ts il iry 

College and 

( lass ot card 

Deduction code 
Alpha sequence 64-68 
Budget item code 69-71 
Warrant number 76-80 


The source data for changes in status 


affecting the pay record, whether a 
type of personnel action or 


in insurance 


a change 


plan, retirement con 


tribution or tax status, are routed to 
the pay-roll unit. The changes in pay 


status, after review and examination 


are noted on the appropriate tabulat 
ing card by the pay-roll unit. For ex 


Vol. 10, No. 6, June 195! 


imple, a change in an insurance plan 
requires the punching of the appro 
priate master card and a notation as 
to the revised amount to be deducted 
Frequently, the amount of a deduction 
will remain constant for only one pay 
period and then revert to a different 
because of the employe not 
being paid for the entire period or for 


imount 


other reasons. We have adopted the 
This 


to describe 


terminology “Pay Period” and 
New Normal Pay 


conditions 


these 


At the time of closing the pay-roll 


master deck at the end of the month 


the group of cards upon which changes 


have been noted are sent to the busi 
ness machine unit separated from the 
unchanged The 
change cards are accompanied by add 


portion of the file 


ing machine tapes listing the amounts 
for the old cards, the Pay This Period, 
and New Normal Pay Upon 


receipt of the business 


entries 
cards in the 

machine unit, the totals of the adding 
machine tapes are posted to a control 
sheet maintained for this purpose. It 
will be seen that at this point a pre 
determined control of the effect of the 
changes on the current pay roll as well 
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is the projected pay roll for the fol 
lowing month has been established 
The first step in the business ma 
chine unit is to keypunch new cards 
representing the changes affecting both 
the current month and the following 
month. These cards are verified and 
proved by tabulating or listing to the 
predetermined totals furnished by the 
After proof has been 


established, Pay This Period cards are 


pay-roll unit 


merged into the master file of un 
changed cards in their proper position 
The New 


in a separate file to be used in prepar 


Normal Pay cards are held 


ing the subsequent month's pay roll 
After all cards have been merged, 
the adjusted master deck is used to 
run the pay-roll register for the cur 
rent month. It is to be noted that the 
total of the current month's pay roll 
has been predetermined from the use 
if the previous month's total pay roll 
and the 


application of the changes 


pertinent to the current month In 


uddition, we have projected the total 
of the following month's pay roll by 
the application of the changes classi 
New Normal Pay. In 
cases the amounts for Pay This Period 
ind New Normal Pay are 


The purpose in using the 


in these cases 1s to provide control 


fied as many 
identical 
same figures 


totals for subsequent proofs 


MECHANICAL OPERATION 
The pay-roll register is prepared by 


convenient college and departmental 


groupings in sufhcient copies for the 
tate controller's office and for internal 
wccounting purposes. The completed 
pay-roll voucher carries objective class 
ind fund distributions as required. A 
leck of Pay This Period cards is dupli 
cated and 


accompanies the pay-roll 


register to the state controller's office 


ind is used by that office to prepare 


tabulating card checks through a trans 
fer punching operation that is entirely 
In other words, the 


mechanical pert 


nent data are transfer-punched from 


the pay-roll card to the check card in 


the state controller's office by the use 

of a reproducing summary punch 
After the completion of this opera 

new deck ot cards is 


thon ! master 


duplicated for the use of the pay-roll 
unit in recording changes tor the next 
pay-roll period 


I should like to 


the by products ot this system that 


point out some of 


have worked quite satisfactorily. In 


every case their production is com 


pletely mechanical, many man-hours in 
ind = verification 


preparation being 
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eliminated as the same source data— 
on the tabulating card used to prepare 
the pay roll—are the media 

|. By using the master deck after 
the Pay This Period cards have been 
pulled and the New Normal Pay cards 
inserted, a salary certification listing is 
prepared by college and department. It 
is forwarded to the proper administra- 
tive office for certification and is re 


turned to the pay-roll unit to provide 


a positive report of days worked to 
support the pay-roll voucher 

». The Florida statutes require that 
each employe on a monthly salary basis 
Sign a requisition on the state control 
These 
requisitions also are prepared 
from the new master deck which has 


ler for his salary in advance 
salary 


been adjusted through operation of the 
Pay This Period and New Normal Pay 
cards 

3. Several deduction registers are 
prepared for various purposes. A reg 
ister of insurance deductions by em 
ploye is provided each of the group 


insurance companies to accompany 
the lump sum check they receive. This 
eliminates the receipt and verification 
of monthly invoices from these sources 
A monthly register of retirement de 
ductions also is prepared, which is used 
as the basis of reporting and recording 
retirement transactions 

i. A record of individual earnings 
for each employe is maintained me 
chanically. The Pay This Period cards 
for each employe are sorted and filed 
in chronological order, and at the end 
of the year a single summary card is 
produced for each employe which will 
report gross earnings, the total of each 
type of deduction, and the total net 
pay 

5. The pay-roll cards are used to 
duplicate a deck of staff identification 
cards that are distributed to faculty and 
staff members annually 

6. The occupational codes carried 
in the cards permit the convenient and 
cconomic il gathering ot personnel sta 
tistics. Analyses and studies based on 
these data easily can be made by sort 
ing and tabulating as required 

). The page 
item number listed for the employe in 


cards carry the and 
the formal university budget. This pro 


vides an easy mechanical means of 
maintaining a perpetual control over 


budgeted salary items 


HOURLY EMPLOYES 
Our experience with machine equip 
ment in preparing monthly basis pay 


rolls was such that, shortly after we 


had the installation completed, we be- 
gan experimenting with hourly basis 
pay rolls. We realized that in addition 
to providing a pay-roll register the 
same cards easily could serve other pur- 
poses. Job cost data readily could be 
accumulated, pay-roll checks could be 
written from the cards, individual earn- 
ings statements easily could be pro- 
vided. Here again was the tremendous 
advantage of saving time and money in 
their preparation and verification as 
the punched card would serve as source 
datum for each of these operations 
Time clocks and card racks were 
purchased, a card form for hourly pay 
rolls was designed, and a master file of 
cards was set up for employes paid on 
this basis. The pay-roll card used to 
record hours worked each day through 
time recorder 
This means 
that a field is provided on the card for 


the use of the electric 


is a “mark sensing” card 
marking through the appropriate fig 
ures with an electrographic pencil to 
record the total hours worked for the 
period. The brushes in the business 
machine's reproducing-punch read 
these markings and convert them into 


holes punched in the cards 


WEEKLY TIME CARDS 


Each Saturday morning a set of pre 
punched time cards is forwarded to 
the timekeeping control points to be 
used for recording time earned during 
the week beginning the following 
Monday morning. These cards are pre 
pared from a deck of master cards 
which has been corrected through the 
previous Friday for changes in rate, 
tax status, and such things. These time 
cards contain the following 

Data 


Employe number 


Card Column 
Employe name 

Clock number 

Regular hours 

Tax status 

(Mark sensing field 7-45 
Week ending 
Hourly rate 


16-50 

76-80 
recorders are set 
established 
working hours of a normal work shift 


The electric time 


in accordance with the 
A check-in after the beginning ot the 
shift end of the shift 
in red. All normal 
will be re 


end of the 


or before the 
will be recorded 
and check-outs 
in black. Art the 


all cards with any red entries are 


check-ins 
corded 
week 

examined, and the actual hours worked 
for each employe entered in the “mark 
field. The cards with black 
entries only represent employes who 


sensing 
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have worked a normal tour of duty, 
and as the regular hours in the work 
week have been prepunched these cards 
require no further keypunching 

The cards with red entries are sent to 
the business machine unit in a separate 
file and require the “mark sensing” of 
the actual hours worked in the appro- 
priate columns as these employes have 
deviated from the normal tour of duty 
This operation is performed by run 
ning the cards through a reproducing 
punch equipped with “mark sensing 
brushes. This machine reads the mark 
ing of irregular hours and automatical 
ly punches these figures in the appro 
priate field 

As hourly employes are paid semi 
monthly, it is necessary to accumulate 
the weekly time cards until the semi 
There 


at least two 


monthly period is completed 
fore, we Must summarize 
weeks, and sometimes part of a third 
week, to obtain the total earnings for 
the semimonthly period. These sum 
mary cards are produced mechanically 
through use of the collator and sum 
mary punch 

After this operation, all cards are 
now ready for extension, the calculation 
of withholding taxes, and the deter 
mination of net amount to be paid 
Hours worked are multiplied by the 
hourly rate and the result, gross pay, is 
punched in the card by the use of a 
The withholding 
tax tables have been set up on tabulat 


calculating punch 


ing cards, and by the use of the collator 
and reproducer the proper tax deduc 
tion for the gross pay and deduction 
status of each employe is selected by 
these machines, punched into the card, 
deducted from the gross pay and the 
result, net amount to be paid, is auto- 
matically reproduced in the card. The 
cards now are ready for the preparation 
of the pay-roll register 

The pay-roll register is prepared in 
much the same manner as described for 
monthly salaried employes. After this 
register is prepared, the cards again are 
run through the tabulator to write the 
pay-roll checks. At this time we are 
using a multipart check that also pro 
vides a pay receipt form and a state 
ment of earnings tor the information 
of the employe. We are planning to 
substitute tabulating card checks for 
the paper checks now being used in 
order that we may reconcile our pay- 
roll bank account on the business ma- 
chines 

I have attempted to give the work 
flow of the two pay-roll operations and 
the points that seem most important 
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to me without discussing the detailed 
machine operations that are involved. 
We do have write-ups of the step-by- 
step operations that are followed in 
the business machine unit to produce 
the results under discussion. Our pay 
roll application is one of many in 


which we are currently using mechan- 
ical equipment. We have found it to 
be quite flexible, and with systematic 
review and improvement it should con- 
tinue to prove an effective means of 
maintaining current and accurate pay 
roll records for the university 


BUSINESS EFFICIENCY 


is possible in the small college 


HARRY E. MARTENS 


Business Manager 
Bethel College, North Newton, Kan 


IN A SMALL COLLEGE THE MAJOR 
responsibility for financial matters and 
for matters pertaining to business ad 
ministration is largely in the hands of 
one chief business officer or business 
manager. He delegates various duties 
to lesser officers as the need warrants 
and as personnel permits 

In some colleges the chief business 
ofhcer is directly responsible to the 
board of trustees, which presents a 
form of dual control 


that 


It is preferable 
the chief business officer be di 
rectly responsible to the president. He 
should be kept fully informed of the 
trustees desires and decisions regard 
ing finances, and he should be present 
at certain board meetings when mat 
ters involving finances are being dis 
cussed 


PRESIDENT’S SELECTION 
The 


officer or business manager should be 


selection of a chief business 
subject to the approval of the board 
of trustees, but the president should 
have a fairly free hand in making the 
selection. It is that the 
proper relationships exist among presi 


dent, board of 


important 


trustees, and business 
address delivered at the 
National Association of 
Buyers, Houston, Tex., 1950 


From an 
ing of the 
cational 


meet 


Edu 


manager, inasmuch as tar-reaching 
policies of the institution need to be 
carried out jointly 

The chief business officer needs to 
be more versed in 


should be 


grounded in educational processes so 


than a man well 


business technics. He 


as to have an understanding of the 
educational program. Too, he must be 
able to deal successfully with people 
Frequently his duties bring to a test 
his ability to deal with problems in 
student or faculty relationships, even 
problems in community relations. He 
must always have “a personnel point 
of view” as along with his duties as 
business officer also come some of the 
duties of a personnel officer 

Of course, the business manager 
must be a man of integrity and special 
courage. He must have the ability 
to be direct and yet not appear dic 
tatorial, must have the courage to say 
no” and to admit frankly when he 
has made a mistake 

One of the weaker points of pres 
ent business managers is lack of spe 
cific training position they 
hold. At a recent regional meeting 
of college and university business of 
How 


many of you are specifically trained for 
your present jobs? 


tor the 


ficers, the question was asked, 
Only two out of 
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business officers considered them 
selves specifically trained for the posi 
tion they were holding. No doubt 
the duties of this office are so diversi 
fied that a strong cultural background 
may be of first importance, but more 
ypportunities for specific training 
should be provided 

The chief business officer must have 
certain basic objectives. He, with all 
administrative officers, should provide 
conditions most conducive to effective 


He should 


help establish conditions and facilities 


work by faculty members 


on the campus that will make for the 
greatest development of abilities and 
capacities of individual students. He 
needs to keep in mind that his office 
is a part of a whole, a part of a larger 
purpose that 1s the chartered purpose 
of the institution. He needs to re 
member that the only justification for 
the use of money and property in a 
college is to produce a maximum edu 
ational result 

Major areas of responsibility of the 
business office and the chief business 
officer include accounting, budget, en 
lowment funds, financing, purchasing 
supery is10n of new construction, opera 
tion and maintenance of physical plant 
auxiliary enterprises, student employ 
ment, employment of staff members 


ind management 


ACCOUNTING 

The accounting division of the busi 
should be 
The 


train 


ness office in any college 


headed by an expert accountant 
wcountant should have college 
ing and should be familiar with the 
practices and problems of the institu 


This 
sponsible for 


rion accountant should be re 

1. Administrative direction of all 
wcoUunting procedures and accounting 
and disburse 


records for all income 


ments 
’. Preparation and interpretation of 
1 monthly or a quarterly financial re 
port, as well as an annual financial re 

port 
The budget, its control and opera 

thon 
i. The safekeeping of records, con 
tracts, agreements, leases, etc 
( ontrol ot all 


6. Preparation and payment of all 


inventories 


checks and other negotiable instru 
ments 
Collection of all 
nstitucion 
8. Supervision of finances of student 
funds, and 


organizations, student loan 


ncome from various student activities 
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9. Preparation of cost analyses, as 
requested by the president or the busi- 
ness manager 

10. Supervision of all matters per 
taining to insurance and taxation 


BUDGET 


No college can affofd, the risk of 
operating without a carefully prepared 
ind = faithfully 
budget 


adhered to annual 
Its preparation is the respon 
sibility of the business manager with 
the help of the chief accountant. It 
is logical that each department head 
with the help of his co-workers in the 
department prepare a proposed budget 
for his department. The assembled 
departmental requests are reviewed, re 
vised and organized by the business 
and are 
submitted co the president for his re 


manager and his committee 


view and suggestions. After the budget 


has been its final form, it is 


submitted to the board of trustees for 


put in 
review and adoption 


ENDOWMENT FUNDS 
The North 


Colleges and Secondary Schools places 


Central Association of 


the final authority for the determina 
tion of all policies relating to invest 
ments with the board of trustees as a 
The 


the entire responsibility for the policies 


whole board also must assume 


connected with the management of 


invested funds. After these policies 
of the investment program have been 
clearly outlined, the management and 
idministration of the program become 
the responsibility of the chief business 
fheer. He will have custody of the 
funds and securities, as well as being 
responsible for the proper manage 
ment of endowment property 

It is that 


important terms of each 


endowment strictly adhered 


to It 


small college, the 


gitt are 


may well be that, even in a 


size of the endow 
ment fund and the amount of endow 


ment property would warrant the em 


ployment of a special investment of 


heer 
The sources of income of most small 


colleges usually are from (1) invest 


) 


ments and endowment funds, 


tuition and fees, (3) auxiliary 


The 


safekeeping and accounting of funds 


enter 


prises, and (4) gifts receiving, 


coming from any one or all of these 
sources are the responsibility ot the 
| statt 


business ofhice 
In a church related college, the field 


work or actual solicitation of funds 


frequently becomes the task of an 


} 


especially appointed field man or pub 


lic relations officer. The business of 
remain in 


field of 


fice, however, must 


this 


Cc lc yse 


contact with 


endeavor 
at all times 

There seems to be some difference 
of opinion about the advisability of 
having a central purchasing officer in 
a small college. Centralized purchas 
ing in somewhat of a modified form 
appears to be most desirable. Some 
systems of requisitions make it pos- 
sible to have efficient budget control 
as well as inventory control by fixing 
the responsibility of purchasing upon 
a single purchasing officer. With a 
centralized purchasing system, it means 
not only that more economical buying 
by purchasing in larger quantities is 
possible but that considerable duplica 
tion of effort is avoided 

Centralized purchasing must never 
be interpreted to mean that the pur 
chasing agent is doing his buying com 
pletely independent of the desires of 
departmental heads or supervisors. On 
the contrary, the purchase usually orig 
inates with the department head by 
means of a Moreover, a 
good purchasing agent will admit that 
he is not 


Fequisilic nl 


in all fields and 
will freely seek the help and advice of 


an expert 


his co-workers, especially in connec 
tion with buying laboratory supplies 
ind technical equipment 

The procedures of a centralized buy 
ing system should be flexible enough 
to make possible various adjustments 
that may be necessary 
local The should 


not prohibit the delegating of some 


depending on 
situations system 
direct buying to the department head 
or some The 


procedures should be followed, how 


other person routine 


ever othcer 


needs to be kept fully informed. He 


and the chief business 


needs to encourage a cost analysis 


periodically 
advisable 
where physical plant supplies, labora 
tory supplies and 


A central storeroom is 


othice supplies may 


be kept, and where a system of per 


petual inventory will offer the needed 
control of these supplies by the busi 


ness othce 


SUPERVISION OF CONSTRUCTION 


It is part of the business manager's 


duty to work with the president and 


the board of trustees to prepare a long 


range campus and plant development 


program. With the professional serv 


ices of architects and engineers and 


with suggestions from faculry members 
and administrative 


othcers, plans for 


individual building should be prepared 
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as needed. The president of the insti 
tution should present the plans to the 
board of trustees for review and ap- 
proval. After the plans have had the 
trustees final approval, construction 
may begin as funds and materials be- 
come available 

The erection of the building is pri- 
marily a business enterprise and largely 
falls within the field of 


otfice 


the business 
The amount of supervision re- 


upon 


whether the contract is let to a general 


quired is largely dependent 
contractor or bids for various phases 
of the work are being received by the 
If the latter 
is the case, it may be necessary to add 


business manager himself 


a construction superintendent for the 
period of construction 


Many church related colleges experi- 
ence difficulry in obtaining sufficient 
funds for new construction so that 
work may proceed as rapidly as is de- 


sirable 


of the building can be reduced con 


Some believe that the cost 
siderably by their doing their own pur- 
chasing of materials and employing 
and directing the construction crews 

It is the chief business officer's duty 
to make certain that the plant and 
equipment are economically operated, 
properly and 


protected adequately 


maintained. For good operation and 


maintenance of the physical plant, 


there should be a nucleus of at least 
four full-time employes 

There is need for a chief engineer 
who is in charge of heating facilities, 
electrical appliances, college vehicles, 
maintenance of all 


plumbing. It 


and wiring and 
also should be his re 
sponsibility to set up proper fire pre 
The necessary car 


pentry work in most colleges justifies 


vention facilities 


the employment of a supervising car 
penter who supervises new construc 
tion and is in charge of all building 
maintenance. A grounds superintend 


ent who is in charge of grounds, 
trees and road maintenance generally 
is desirable 

Many colleges have discovered that 
for consistently good janitorial service 
they cannot depend on student help 
only, so it is recommended that col 
leges have the services of at least one 
full-time direct 


janitor to 


j janitorial 


buildings 
It the couege Carries of a mo f less 
full 
time manager in a central supply store 
The 
mentioned are a 


services of all educational 


continuous building program, a 
also would be 


staft 
minimum 


desirable four 


positions just 


will need to be 


others 


added, depending on the size of the 
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institution and the nature of 
gram 

A college is frequently judged by 
the appearance of its physical plant 
Since the student spends much more 


its pro 


of his time in contact with some part 
of the physical plant than he does 
under the words of his instructors, the 
condition of the plant adds or sub- 
tracts to his educational experience 
Auxiliary enterprises frequently in- 
clude the college bookstore, student 
union, laundry, print shop, cafeteria, 
college farm, and others. The business 
manager serves as general manager of 
the various auxiliaries and 
He, the 


helps to work out policies with rela 


industries 


with respective supervisors, 


tion to labor, production and sales, and 





acts in an advisory capacity for the 
The chief busi 


ness officer is responsible for setting 


program as a whole 


up and developing new business activ 
ities as the need arises and as he is 
advised by the president of the insti 


tution 


STUDENT EMPLOYMENT 


More and more students who desire 
and need to work for part or all of 
their expenses are seeking admission 
to colleges; assisting such students in 


finding employment is taken for 
granted 

If a student employment program 
is set up within the institution, it 
should tie into the educational, finan- 
cial, construction or maintenance pro 
gram whenever possible. The program 
should be of material and educational 
value to the institution as well as to 
the student. The work program be 
comes a part of the total educational 


Habits of 


punctuality, integrity, industriousness 


experience of the student 


and cleanliness certainly are influenced 
by the student's work experience in 
college. Policies regulating its de 
velopment, function and .administra 
tion usually are the responsibility of 


the business office 


the 
usually depends on recommendations 
from the chief business officer for 
qualified staff members and supervisory 
personnel 


The president of institution 


The number and type of 
personnel needed by a college vary, 
depending on the extent of the coral 
college program, extent of records de 
sired, size of physical plant, its policies 
regarding maintenance, construction, 
auxiliaries and the use of student help 


MANAGEMENT 

The president will delegate, in vari 
ous degrees, the authority in business 
affairs to the 
Such 


chiefly to facilitate the educational pro 


chief business officer 


management arrangements are 
gram by. caring for various administra 


tive details so 


as to permit faculty 
members to devote their time to in- 
structional activities and the president 
to work in public relations and over- 
all administration. From the business 
office there must be effective conserva 
tion of institutional resources so that 
the larger portion of the funds avail 
able will be for 
furtherance of the educational services 
of the 


the promotion and 
inst:iturion 

The business manager has concerns 
and beyond 
requisition forms, budgets and physical 
plant 


spheres of influence 
He has a hand in formulating 
and developing the common aims of 
American the 
particular aims and goals of his in 
stitution 


education, as well as 


The business manager dare not per 
mit himself to be wrapped up in all 
kinds of administrative detail and red 
tape. To delegate responsibility so 
as to eliminate endless red tape and 
at the same time retain sufficient con 
trol and keep policy contacts are tests 
in real management. The main job of 
the business manager of a college or 
university 1s 
plies 

There can be no question as to the 
importance or desirability of efficient 
business administration in all colleges 


the title im 


business management 


just what 


Whether it be larg. or small, the dif 
ference should be one of quantity, not 
quality 

The business manager's job has long 
hours and even hazards, but there are 
satistaction 


compensations. There 


in helping to transmi: capital into 


character. Money does not constitute 
the college, but no college can be con 
stituted without it 


As someone has 


said, “Wealth may be transmitted into 
truth, into righteousness, into beauty 
into joy, into human character 
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Payments for Educational Services 


as Business Expense 


Treasurer 





THE ct FEDERAL INTERNAL 


Revenue Code' permits business cor 


RRENT 


porations to deduct, from gross in 


come, gifts to educational and chari 


table organizations “to an amount 
which does not exceed 
ot the 


puted 


pe r centum 


taxpayers net income as com 


without benefit to this sub 


section 


However corporation executives 


frequently have found it more ex 


pedient to treat such gifts as “ordi 


nary and necessary expenses” incurred 


in carrying on their business, espe 


cially when it was clear that their com 


pany would receive some benefic from 


such payments. Minority stockholders 
| 


may be inclined to object to large 


contributions, whereas, if it can be 
shown that the company was justified 
mn treating the payment as an expense 
of operation, their objections can be 


the more readily answered 


The 
permitted 


courts, for many years, have 


such contributions to be 


reported as “trade or business ex 
penses in computing taxable income 
Thus, in 19350, the American Rolling 
Mill Company” was permitted to treat 
contribution 


of $460,000 to a fund to be 


is a business expense a 
distributed 
umong different civic activities of Mid 
Ohio 
Legion, Boy Scouts, Community Build 
and the Y.M.C.A., on the 


such tend t 


lletown such as the American 


ing theory 


that Organizations mint 


mize labor discontent 


Other contributions approved by the 


courts as necessary ind proper ¢x 


yenditures in corporate 
I I 


poses” include umount pai 


enlarging 


Section } 

Internal Revenue ( 
A 

American R 


T. E. BLACKWELL 
Washington 
St. Louis 


University 


taxpayer's employes,* and a payment 


to assist in the erection of a school 
building attended by the children of 
the taxpayer's employes.” 

In 1926, the publisher of one of the 
leading newspapers of New Orleans 
found it difficult to 


obtain efficient 


reporters. It attempted to persuade 
Tulane University to establish a school 
of journalism at its own expense, but 
without success. After long negotia 
tions, the university agreed to estab 


lish 
would agree to pay $6000 per year for 


such a school if the newspaper 


10 years toward its support. In its tax 


returns, the new spaper treated the pay 


ments to the university not as con 


tributions but as ordinary and neces 


T he 
revenue 


sary expenses ot operation com 


missioner of internal refused 


to allow the deductions and the tax 


19342 


payer appealed his decision. In 
the Board of Tax Appeals agreed with 
the taxpayer that the payments “should 
be allowed as an expense deduction 
from gross income 

A recent decision has cast a serious 
shadow on this clear line of judicial 
5, 1951, the Tax 
United States held that 
1 payment of $5000 by the McDonnell 


Aircraft Corporation to Washington 


) 


precedents. On Jan 
Court of the 


University for the establishment of an 
eronautical engineering Course in its 
chool of engineering was not de 
juctible as a business expense 

1944, 


tion paid $5000 to the university with 


In February of the corpora 


the understanding that an aeronautical 


engineering course would be added to 


Poinsett Mills Appeals, 1B.T.A. ¢ 
Holt Granite Mills Company 
B.T.A. 1246 
Times-Picayune 
mussioner B.T.A 
McDonnell Aircraft Corporation 
missioner, 16T.C. No, 25 


A ppe al 


Publishing Co Com 


the curriculum of the school of engi- 
neering. Beginning with its academic 
year 1944-45, the university offered a 
number of courses in fields directly 
relating to and necessary for the train- 
ing of aeronautical engineers. It since 
has maintained such courses and evi- 
dence introduced at the trial proved 
that more than half of 
these 


the students 


enrolled in courses were 


em- 
ployes of the corporation 

When the payment was made in 
1944, the McDonnell Corporation de- 
cided to treat it as a contribution, since 
the amount was well within its allow 
ance for charitable gifts, ze. 5 per cent 
of its net income for the period. How 


ever, as a resule of a 


net operating 
loss deduction carried back from a sub 
sequent year and other adjustments, 
it was later that the total 


amount of the claimed deduction for 


found 


contributions was no longer within 
the 5 per cent limitation. Whereupon 
the corporation claimed that the $5000 
payment deductible 
as a business expense under Section 
p (A) of Internal 
Revenue Code. The commissioner of 


was nevertheless 


4s (a) C1 the 
internal revenue refused to permit the 
deduction and the tax court agreed 
with the commissioner despite the fact 
that counsel for the corporation cited 
a leading text* on the subject of taxa- 
tion to the eftect that 

The right to a deduction is to be 
determined by the 


true character of 


book 


attached to the 


the payment, and and 


labels 


neither 


entries 
transaction 
justify an allowance nor a 
disallowance of the deduction provided 
tor in the statute 
Unless this decision is reversed ot 
overruled, many corporation executives 
may hesitate to make large contribu 
tions to colleges and universities, even 
though such gifts may be of mutual 
advantage. It is highly important that 
they retain freedom of decision to treat 
such payments as either contributions 
or as an expense of operation, depend 
Col 


leges have found, in these days of high 


ent upon the facts in each case 


taxation, that few individuals can ac 
cumulate estates of major magnitude 
Of necessity, we must look, to an in 
creasing degree, to the larger corpora 
tions as the primary source of support 


This Mc 


Donnell Aircraft Corporation decision, 


of our endowed institutions 


unless appealed and reversed, may 


prove very harmful to higher educa 


tion in America 
Mertens, Law of Federal Income Taxa 
tion, Vol. 4, p 6, Sec. 25.11 
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What can we afford in 


CA 


WITH CONDITIONS AS THEY ARE TO 
day it would be foolhardy to discuss 
future building costs, in specific terms, 
for materials and labor, and it is not 
possible therefore to write a complete 
sample specification for the typical col 
lege building of moderate or low cost 
Instead, we must attempt to determine 
certain basic principles, adherence to 
which will give us a reasonable result 


Some 


discussion of price trends, 


however, is in order. A general price 
increase has paralleled the worsening 
of world conditions since July of 1950 
How much of this price increase is due 
to the Korean situation is highly de- 
batable. It was generally expected, just 
previous to the outbreak in the Orient, 
that there would be a letdown in build- 
ing volume in the late summer, and 
when this did not occur the assump- 
tion was that it was due to the war 
Actually, it is more probable 


that the demand for building, irrespec 


boc m 


tive of the war, was greater than had 
been expected and that this had at 
least an equal effect on costs, plus the 


effect of a general wage rise 


MUST EXPECT PRICE INCREASE 

1 believe expect a 
general price increase over a period of 
years, irrespective of monetary trends 
resulting from the international situa- 


that we must 


tion. It seems reasonable that only in 


the event of a severe economic crash 
will there be a lowering of building 
costs, and in this event the relations 
between building costs and funds avail 
able may well be maintained. Further- 
more, as the standard of living of peo 
ple in all walks of life more nearly 
approaches the present average, the 
necessity to provide higher education 
for larger numbers at more reasonable 


will be 


shall still be faced by the necessity to 


cost greater. Therefore, we 
build less costly architecture 

Let us examine our bases of design 
All traditional 


and indeed some of the 


styles of architecture 


best modern 
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PUS ARCHITECTURE 


MICHAEL M. HARE 


Hare and Hatch, Architects 
New York 


architecture in the last 50 years have 
stemmed from an esthetic 
ble with 


incompati- 
low costs. Through all re- 
corded history architects and master 
builders have solved either a structural 
problem as evidenced by the Gothic 
cathedrals or a functional problem as 
evidenced by the architecture of the 
Iralian Renaissance, or a combination 
of these two, and then have formulated 
an expression of that solution which, 
in the best examples, was a direct out 
growth of the particular problem. The 
harmony that existed between build 
ings of any one style related to the 
similarity of the and social 
problems with which the architects 


were confronted 


human 


Today economic factors force us to 
adopt an esthetic in which the deter- 
mination of outward form rests not 
only on the likeness of the problems 
but also on the appearance of pre- 
fabricated units designed in the factory 
As a result, the manufacturer today 
has an equal responsibility with the 
architect for determining appearance 
Put 
differently, this means that in order to 


and therefore architectural form 


achieve architecture that we can afford 
we are forced to accept a module sys- 
tem of construction that will limit un- 
restricted planning and will eliminate 


honest conformity with traditional 


styles 


UNIFORMITY LOWERS COST 
We are 


beauty to be found in, let us say, an 


accustomed now to the 
electric razor or a motor car which has 
its origin in the factory and in which 
quantity production is the principal 
factor. We are not yet accustomed to 
accepting such an esthetic in the field 
of architecture. Whether we like it or 


not, we must face the tact that unit 


uniformity and repetition mean lower 


cost. Valid architecture in any period 
of history cannot escape being a con 
scious OF UNCONSCIOUS Expression of the 
social and economic factors of its time 

To me the acceptance of this esthetic 
is not very appealing. This does not 
mean that I favor regurgitation of the 
traditional styles of architecture. I still 
have a conviction that the most satisfy 
ing buildings, at least to the architect, 
are those in which he is able to express 
the function or the structural forms 
through his own imaginative design 
In urging the acceptance of modern 
architecture based on repetitive units, 
| am doing so not from any preference 
for such an esthetic 


THINGS TO CONSIDER 

Because conditions vary widely in 
different parts of the country, before 
going all-out for the acceptance of 
such an esthetic, we must consider re- 
gional conditions and determine form 
through a choice of materials and struc- 
systems that are in accordance 
with materials available locally and 
with the available labor supply. Then 


we must consider whether it is desir- 


rural 


able in the interest of low cost to ex- 


periment with new methods of con- 


struction. There is no doubt that ex 
perimentation is desirable; in fact, one 
might say that without it the building 
industry would never meet the new de- 
However, I could 
not consciously recommend such ex- 


mands put upon it 


perimentation today for the colleges 
So there remains a paradox expressed 
by the fact that we urge the manufac- 
turers to experiment and refuse to take 
iny chance on their products 

There are several reasons at this 
time for not using experimental sys- 
tems or materials. To begin with, the 
labor cost and erection cost in experi- 
mental systems always will be initially 
great because of unfamiliarity. In the 
second place, it is all too frequent that 
the manufacturers’ advertising pro- 


gram is well in advance of his research 
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fepartment, and excessive claims are 


made for a variety of products not be 


uuse the products do not have the 


potential qualities claimed for them 


but because they have not been tested 


ver a long enough period of time to 
permit perfection of development. It 


would seem, theretore, that we must 


leave the use of experimental products 
to commercial buildings where 
hike 


long 


is not always a requirement as it 


is in the college field 


Economy of “temporary construc 


on” in colleges is of doubtful value 


By and large, educational institutions 


wre not large profit making concerns 


that could write off such buildings 


when they have outlived their useful 


ness. The result is they persist on our 
college grounds, contributing to high 
maintenance cost and low morale 
Several years ago | investigated th 
possibility of temporary student unions 
on campuses where there was no im 
mediate con 


prospect of permanent 


struction. The consensus was that such 
buildings could do more 


No doubt 


buildings will be built again under the 


t¢ Mm pe wary 


harm than good temporary 


pressure of immediate need. In com 


merce this might be considered an an 


What We 


but in the colleg under 


Architecture Can 
held 


circumstances, tf 18 


wer t& 
Afford 
present not 
Returning to the consideration of 
type of permanent construction, | be 
lieve a middle way can be adopted by 


institutions that will ensure moderate 


osts, long life, and buildings thar are 


valid esthetically 


FIRST REQUIREMENT 
The 


buildings be planned as far as possible 


first requirement is that these 


on a system of even structural bays 


whether we use conventional brick or 


one as a skin or whether we 
ot the 
The 


ions, if use 


use some 


newer standardized wall units 
structural bay of moderate dimen 
1 with a steel frame or 
other structural systems, will cur down 


he amount of material needed, the 
ot fabrication 


Too, 1 cert 


/ 


ind the cost 


crection unly has its 


/ 


vantages in reinte concrete, and tt 


permits the use of a variety of stand 
urd structural floor units 


The 


keep all ornament integral 


second requirement is that we 


with the 


structure. In the past, modern architec 


ture has given lip service to this, but 


many modern idioms have denied it in 


practice, and these denials look just as 


silly in the “modernistic” building as 


they do in the take Colonial. Economix 
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factors will force us to keep our orna 
mentation integral today unless the 
upon 
ornament, in which case the building 
will be not only costly but absurd 


trustees insist the traditional 


The argument that modern architec 
ture is Cheaper has by no means always 
As 


tionalist has been able to point out, 


been a valid one many a tradi 
the mechanic in the building trades 
could more easily cover up a joint with 


1 traditional molding than he could 


produce the perfection of surface re 
quired by the modern detail, yet bas 
ically modern architecture can make 
for a simplicity of construction 

If now we have designed a building 
which is a repetition of even structural 
bays, which makes use of the simplest 
materials available that are long last 
ing, and which eschews ornament not 
integral with the structure, the 


asked How 


such buildings blend with the archi 


ques 


tion may well be will 


tecture of the past?” If by blending 


we mean complete conformity, cer 


tainly it will not be achieved, bur irc 


should be kept in mind that perhaps 


the most important factor in achiev 


ing architectural harmony is scale, and 


that it frequently is possible to hold 
the scale of the building in conform- 
ity with the surrounding older build 


ings without using traditional orna 


mentation 
I find scale a difficult thing to define 


for the layman. The concept of scale 


irises from the fact that human be 


ings, since the beginning of time 


have been of relatively the same di 


mensions. Therefore all buildings for 


human needs must relate in some way 


to the scale of the human figure. Cer 


tain modern buildings violate this 


principle; that is, there are some build 


ings which, if you photograph them 
omitting any of the surrounding trees 
ind people, you will be unable to tell 
how large the buildings are 


The 


tO use 


second and obvious point ts 


exterior materials that blend 


in color and texture with the older 


irchitecture on the campus. Frequent 


ly this is possible without a substan- 


tial increase in cost and without doing 


violence to our structural system, al- 
though it will not take advantage of 
many new types of wall and window 
units 

In the past, styles have succeeded 
each other as naturally as civilization 
Juxtaposition of build- 
ings of different periods has never 
been considered objectionable in Eng 
land or Europe, but rather the natural 
outgrowth of conditions. It 


has changed 


is in the 
use of exterior prefabricated wall units 
that we may expect the most difficulty 
in blending because the esthetic of 
these units is determined in the fac 
tory rather than on the drafting board 
Furthermore, these units by reason of 
their origin are less related to human 
scale. Those who wish to achieve 
maximum economy must probably ac 
cept a certain clash of form but, as 
aforementioned, basic 


certain econ 


omies can be achieved without such 


a clash 


NEW METHODS LAG 


Development of new methods in 


the building industry actually has 
lagged far behind the development of 
product design. It is as if the industrial 
revolution had not been fully accom 
plished in the building industry, and 
certainly restrictive trade union prac 
tices account for much of this. Let us 
hope, for instance, that some day we 
shall eliminate the plastering trade 
This is a part of the building opera 
tion that requires an inordinate amount 


of skilled labor 


building by all other trades, the intro 


evacuation of the 


duction into the building of tremen- 


dous amounts of moisture with ad 


verse effects, and finally results in 
surfaces that are almost impossible to 
low 


maintain at costs 


Plastic coverings now are being 


studied that can be adhered directly 


to structural surfaces. Partitions now 
are being designed that can be moved 
at will. Standard window units that 
permit greater latitude ot design are 
being made. In fact, the field of pos 
sible economies effected through quan 
tity production of standard units is 
limitless 

The college campus will see these 
standardizations accepted as time goes 
on, but today, in order to achieve econ 
omy of building, the college must 
accept the proven standardizations and 
must realize the possibility of a par 
tial reconciliation of these forms with 


their traditional buildings 
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Bennett's new union building is real 


CENTER OF STUDENT LIFE 


NEW CENTER Ol LIFE AT 
Bennett College is the handsome Stu 
dent Union Oct. 29, 
1950. Of derivation, the 


basic 


SOCIAI 


dedicated 
Georgian 
design “was suggested by the 
other buildings on the 40 acre campus 
brick 


erected on 


Eleven major structures have 


been the grounds since 
1934, all of them designed and erected 
according to a functional long-range 
plan. Its emphasis is on beauty, not 
only of each individual building but 
also of the group that is centered 
The ob 


jective is functional beauty rather than 


around a precise quadrangle 


esthetic beauty alone 

From the standpoint of functional 
beauty the new union is notable. Its 
architecture is in the best tradition of 
the early American Colonial period. 
Its furnishings combine the grace of 
that period with the practical advan 
tages of modern craftsmanship 


RED BRICK WITH WHITE TRIM 

From the front the Bennett union is 
strikingly impressive with its white 
columned portico extending through 
two stories and flanked by two door 
brick 


limestone and white wood trim with a 


ways. The exterior is of red 
slate roof. Over-all dimensions of ap 
100 by 150 feet make 
the building by far the largest on the 


proximately 
campus. In keeping with the period 
design, the roof has a New England 
watchtower and weathervane 


Entering the from either 


front 


union 


entrance, one may ascend a 
graceful precast terrazzo stairway to 
the second floor, or, entering from the 
right, waik through a pine slab door 
way into the student lounge or directly 
into the main lounge; entering from 
the left, into the faculty-alumni lounge 
or directly into the main lounge 

The main entrances of the faculty- 
alumni and the student lounges, lo 
cated respectively on the left and right 
walls of the main lounge, may be 
closed by drawing large fabric folding 
Student and 


doors faculty-alurnni 
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lounges are finished and furnished in 


a similar manner, with the fireplace 


end of each paneled in knotty white 
pine 


lounge is a kitchenette for preparing 


To the rear of the faculty-alumni 


snacks and teas 

Walls of these lounges are papered 
with a gold design set in a chocolate 
brown field called Stencil Square; it 
is a replica of a Williamsburg paper 
Candle style light fixtures above the 
fireplace carry out the period atmos 
phere. The lounges are furnished with 
dark brown 
and 


leather chairs and sofas 
Carver-W indsor 


The draperies repeat the 


wooden comb- 
back chairs 
gold of the wallpaper 

Extending up through two floors 
and trimmed with Ionic pilasters, the 
main lounge is painted an imposing 
gold. Through three tall windows at 
the front of the building one may 
area of the 
campus or may walk through one of 


view the northwestern 
the three pairs of glass casement doors 
at the base of each window onto the 
portico. Inside the main lounge at the 
far end are located a check room, on 
the left office of the 
manager, on the right 


and the union 
Brown leather 
sofas and chairs and comb-back chairs 
are the lounge’s principal furnishings 
at present 

Entrance to the dining hall is 
through a set of four glass doors that 
open onto a curved stair landing with 
steps leading down about 3 feet to the 
This 


feet, 


floor of the dining area room 
takes 
its general feeling from the Williams 
burg blue plastered 


approximately 50 by 120 


and the 
paneled wainscot of a SO per 


walls 
cent 
darker hue. Finished in a pastel tint 
of the same color, the dining hall's 
arched acoustical plaster ceiling is 25 
line and 30 


feet high at the spring 


feet at the center. A doorway at the 
north end of the room leads directly 


out onto the campus 


from the 
main lounge is an enclosed cafeteria 


Opposite the entrance 
serving space that connects with the 
main kitchen. On 
space are ingoing and outgoing doors 


each side of this 
leading to the kitchen enabling “fam 
meals to be Cur 


rently, 97 laminated plastic tables seat 


ily style served 


ing two, four and six are used to 


The tables 
linenized, wheat colored tops harmon 


serve up to 432 persons 
ize with the bamboo shades of the win 
dows. The adjoining private dining 
room, a 23 by 25 foot area, has di 
rect service from the kitchen. Its at 
mosphere is drawn from the original 
Williamsburg Fox Grape design on 
the wallpaper 


RAMP TO BASEMENT 


Balancing the doors to the private 
dining room on the east wall are doors 
opening to a ramp that descends to 
the basement. Tables and chairs may 
be moved easily from the dining hall 
down this ramp when the room ts 
needed for functions other than dining 

The well equipped kitchen contains, 
in addition to the usual facilities, a 
bakery, 

loc ker 


rooms, freight elevator to the receiv 


dietitian's office, refrigera 


tion compartments, and rest 


ing area, and a storage room 
Surrounding the main lounge, the 


second floor area contains two com 


mittee rooms, two student activity 


rooms, a trustees’ room, a meeting 
room for the North Carolina Confer 
ence of the Methodist Church, and the 
shell that 


dining hall and is used when that 


orchestra overlooks the 


area is transformed into a ballroom 
A balcony overlooks the main lounge 
Both the main dining hall and the 
main lounge have recessed unit heat 
ers in the ceilings. Convector type 
radiators are used in other areas 
Principal feature of the ground floor 
area is the tastefully decorated recre 
ation room directly under the dining 


hall. For 


a terra cotta red which heightens the 


color the decorator chose 
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light and sunniness of the Williams- 


burg gold. Two bowling alleys, a 


yame area, the nonresident students 


lounge with locker and rest facilities, 


a women’s restroom, post office, snack 
bar, and bookstore are arranged con 
this 


veniently around 





area. At the 


south end of the recreation room an 
entrance leads directly from the cam- 
pus. Conveniently located under the 
kitchen area is a large receiving room 


opening onto a truck loading plat- 


form. Here a freight elevator and 


stairway ascend directly to the kitchen 














GROUND FLOOR PLAN 


above 


ing room are a large deep freeze re- 


Also opening off the receiv- 


frigerator, general storage room, men’s 
lockers and restroom, and an area for 
storage of the dining room tables. 
Floors in the union are rubber tile 
in the lounges and the main dining 
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Architectural lines of the student union are Georgian Color scheme for all lounges is drawn from the choco- 
like those of buildings in Colonial Williamsburg, Va. late and gold wallpaper in faculty-alumni lounge. 


; 





Lounges for the students and for the faculty and The lounge for nonresident students is located on 
alumni are on either side of the spacious main lounge. the ground level, adjoining the recreation area. 


The main dining hall may be transformed into a ball- A two-lane bowling alley is located just off of 
room. Orchestra shell is located above the entrance. the snack bar on the ground level recreation area. 




















hall, and asphalt tile in the offices 
committee and activity rooms, and rec 
kitchen floor is 


reation area The 


covered with quarry tile 
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FIRST FLOOR PLAN 


With an eye to the future two large 


storage rooms in the basement area 


are yet unassigned, pending the fuller 
union 


development of the program 








The space, presently unfinished, will 


be developed later into facilities es 
sential to the college's constantly ex- 
panding program of student activities 
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A custom designed answer to 


one university's needs for a 


CLASSROOM BUILDING 


JOHN GAW MEEM 


Meem, Zehner, Holien & Associates, Architects, Santa Fe, N.M. 
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THE UNIVERSITY OF New Mexico 
is uniquely situated as to climate and 
heritage in the city of Albuquerque 
in the center of the great Southwest 

In its earliest stages of development 
the regents elected to carry the heritage 
of age-old Spanish-Indian architectural 
influence into its campus buildings 
and development. This influence was 
based on climatic conditions, materials 
available, and the decorative influences 
of old Spain, Indian pueblos, and the 
churches erected by the early mission 
iries 

In the design of its newest classroon 
building currently under construction 
the university requested that four pri 
mary considerations be met 1) that 


the cost be kept to a minimum 
?) that the building be as completely 
functional as possible 5) that che 
latest technics for fine classroom fa 
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cilities and operation be incorporated, 
and (4) that the building carry out 
the architectural tradition of the other 
campus buildings 

The exterior design of the building 
incorporates the fundamental forms 
reminiscent of the early building con 
struction in the region. The exterior 
surfacing is adobe colored stucco. The 
decorative spandrels are modern con 
crete, they serve a structural function 
and are decorated with design patterns 
of the region. The windows are rela 
tively inexpensive steel sash with hop- 
per vents to allow indirect ventilation 

Interiors of the building were de- 
signed with the three considerations 
of low construction cost, ease of main 
tenance, and efficiency of student use 
Partitions are of masonry 


block; ceilings throughout are 


painted 
$us- 
pended acoustical tile. All classroom 
floors are of integrally colored con- 
crete, floors are 


while the corridor 


walls have a 
virtually indestructible plastic covered 


wainscot 


asphalt tile. Corridor 
The larger classrooms and 
lecture halls have built-in motion pic 
ture screens and sound conduits built 
in from the projector locations to the 
screens. All rooms have venetian blinds 
in two colors to eliminate glare and 
roller shades to darken the rooms for 
visual education 

Classrooms have aluminum trimmed 


chalkboards 


tenance and durability of use 


slate for ease of main 
Color 
schemes were designed according to 
the Harmon technic developed in con 
with the Texas school 
system by Darrel Boyd Harmon. Arti- 


ficial lighting gives 30 foot-candles of 


junction state 


illumination at writing height 
Toilets have glazed structural tile 
walls and tile floors with wall hung 
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DASEAENT 


fixtures to allow easy maintenance 
The program and clock system is of 
the latest electronic design, using the 
standard electric current system as a 
signal carrier and eliminating the usual 
room. An elevator 


conduits to each 


was included to accommodate para- 
plegic students and others unable to 


use steps 


NO REFRIGERATION 


In designing the heating and venti 
lating system for the building, the 
considerations were relatively simple 
The high dry climate combined with 
the high number of warm sunny days 
in the winter allowed the use of a 
duct heating system for general heat 
ing. For additional heating on the 
small number of extremely cold days, 
auxiliary heating from convectors in 
the classrooms was sufficient to make 


the build 


ing. For summer use an air 


comfortable winter use of 
washer 
system was combined with the duct 
system for cooling 
climate as 


The aridity of the 
well as the expense in 
volved eliminated the use of refrig- 
eration 

Orientation of the building on the 
campus determined by the in 
tended use of the building. The class- 
rooms need to be available to all col- 
leges on the campus for lectures and 


was 


classes not involving specialized equip- 
ment 


This necessitated a central loca- 
tion within short easy walking dis 
tance of all colleges. In addition, its 


use by the administrative staff for 























enrollment periods and similar situa 


tions made its location near the ad 


ministration building a great con 


venience. The possibility of its con 


taining most of the summer school 


activities also made its location near 
the administration building desirable 
With these considerations in mind, a 
site was selected, across the street from 


the administration building 

The size of the building, 1800 stu 
dents in 40 classrooms, was dictated by 
enrollment 


needs. Size of the class- 


number to be 


dated in each was set by curricular 


rooms and accommo 
requirements. There are eight 30 stu- 
dent rooms with fixed seats and six 
with loose seats for dual purpose as 
seminar rooms. There are fourteen 40 
student rooms with fixed seats, four 
fixed 
two 80 student rooms with fixed seats, 


60 student rooms with seats, 
one flat floor 100 student lecture room, 
two stepped-seating 100 studenr lec- 
ture rooms, one 120 student stepped- 
seating lecture room, and two seminar 
rooms 

In general, this building is a custom 
designed answer to the specific needs 
of one university for a classroom build- 
ing. It combines the modern needs 
for functional use, minimum cost, and 
the tradition of appearance generally 
desired for university buildings. Its 
cost for reinforced concrete frame fire 
resistive construction is approximately 
85 cents per cubic foot. Durability 
and ease of maintenance were prime 
considerations in its conception 

It is felt by the architects that this 
is as close an answer to the compro 
mise between function, beauty and 
cost as can be achieved with the local 
building costs and desires of the client 
and designer as requirements 
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A properly designed and equipped 


SERVICE BUILDING 


means a more efficient operation 


E. B. FARRIS 


Chief Engineer, Department of Maintenance and Operations 
University of Kentucky 


THE NEW SERVICE BUILDING AT THI 
University of Kentucky is, in a large 
measure, ideally suited to its function 
The 


universities 


location and architectural style 


service facilities of most 


are makeshifts with noncentral loca 


tions, wedged into spaces that no other 
department would accept. With the 
labor, real labor 


growing costs of 


and need of 


more efficient operation and handling 


shortages, consequent 
of materials, many schools are wasting 
more than they realize through these 
intangible costs 

The purpose of any service depart 
ment is to produce results in an eth 
Much 


better work can be done through loca 


cient and economical manner 


tion of machinery and shops so that 
With 


the high prices on equipment, repair 


line production is achieved 


ind refinishing, storage and handling 


become important 


The University of Kentucky 
cated in a community of 75,000 people 
and has a staff of 2000 and a student 
body of 8000 
tenance and operations employs an 
average of 250 persons 


is lo 


The division of main- 


The community is not industrialized 
to any great extent, and many special 
available to a school in a 
metropolitan center cannot be had. We 
have to be self-sufficient, but find this 
no handicap, as we can save consid 
erable money by being self-sufficient 
Labor, in the skilled and semiskilled 
trades, is scarce and the wage rates are 


services 


the same as for the near-by industrial 
centers, sO we 
labor 


equipment 


constantly search for 


saving machinery, tools and 
A properly designed and 
equipped service unit Is a great aid 


The 


storage 


basement floor contains the 


garage for the department 


vehicles, the grounds shop, and stor 


The University of Kentucky's new service building at Lexington. 


age for frequently moved equipment, 
such as ladders, scaffolding, folding 
chairs, and mobile equipment like 
lawn mowers, bulldozers, fork lifts, and 
cranes. 

The first floor has entrances at street 
level for delivery and receipt of the 
storeroom items, the janitorial equip- 
ment, and equipment made or worked 
on in our shops. This floor contains 
the carpentry shop, paint shops, spray 
rooms, electric shop, police 
room, and the janitor shop 


order 


The second floor contains the offices, 
drafting rooms, sheet metal shop, up 
holstery shop, refrigeration 
storerooms and the employes 
room 


shop 
lunch 
The third floor is used for the 
storage of library archives and geo 
logical and 
material 


archeological research 

The building has a total of 113,000 
square feet of space. All 
served by the freight elevator 


floors are 
The 
structure is of reinforced concrete with 
200 pounds per square foot design 
loading for all shops and storage areas 
The bays are 22 feet square. A sprin 
kler system extends to all areas except 
some corridors and office spaces. Edge 
grain wood block floors are used in 
the carpentry, paint and electric shops 
Offices and drafting rooms are floored 
in B grade asphalt tile. These lighter 
colored floors are in accordance with 
the recommended light reflection 
values of the authorities in this field 

Walls are plaster in office areas and 
glazed tile and semiglazed tile in other 
portions of the building. Offices have 
incombustible acoustical tile, mechani- 
cally suspended and of the paintable 
type. The roof is flat with a 20 year 
bonded 


roof installed on a 


roof deck 


concretc¢ 


The exterior building is finished in 
red matte finish brick, Indiana lime 
stone, and architectural concrete. All 
windows are double hung aluminum 

The heating is a combination of 
and heaters 
with the piping so arranged that ex 


haust steam from the adjacent central 


cast iron radiators unit 


heating plant can be utilized. Light 


ing 1s fluorescent in the office areas 


a combination of incandescent and 
fluorescent in the shop areas, and in 
candescent in storage areas 
Contributing greatly to the efficiency 
of the operation of the building is a 
pneumatic tube system with outlets 
We find this 
system especially valuable, as written 


memorandums can be sent to the shops 


in all offices and shops 


immediately, thus eliminating the de 
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lay of messenger service methods and 





the tendency to give verbal orders ” 


with their consequent misinterpreta- UPHOLSTERY 


DRAFTING EMPLOYEES 
tion and lack of written records 


. 4 . 
Thanks to the disposition of war s ' 


TORE" SHADE rRoow 
surplus, our shops are well equipped snor 
I 1 


ORTING 
with modern machines. The carpenter 














shop has a sawdust and shaving col- 
lector that returns the heatéd air to 
the space exhausted, thus eliminating 
the heat waste in a nonreturn system 








The upholstery and shade shop has a ° e ° 
modern roller window shade machine; GENERAL STORAGE WOOD STORAGE 


the tin shop has all desirable metal . é — - 





working machinery; the electric shop 
has a trolley duct electrical system for 
the work benches. The building has 
a central compressed air system with 











outlets in all shops. The campus mas 





ter clock is in the electric shop and 
. SECOND FLOOR 
is regulated by means of a short-wave 


radio receiving the observatory time , a : 
signal. The electric shop is equipped : aan =| pant SHOP 
with a fume hood for refrigerant work + * * : 


and with a drying room to bake out —_ - 
y mr 
compressors and electric motors camera secs 
: 
. a | 


The 5 ton capacity elevator has the CORRIDOR 








basement landing off the dock adjacent i 
to the railroad siding. This dock also 


OFFICE 





serves for delivery of carload items to 
the experiment station farm and cam e 
pus buildings 

The electrical system is of the bus CARPENTRY 
duct distribution type The trans 
former capacity is 225 kva. A feature 


of the electrical system is the pilot 





light panel in the police order room 
Master switches can be pulled in all 








shops to eliminate the possibility of aie -oe aie ee 
such equipment as glue pots, electric FIRST FLOOR 
irons, and putty softeners being left 
on. If these panels are left on, the 
pilot lights in the police order room 
indicate the shop, and the watchman 
then turns off the indicated switches 

The building was let in one contract eta ) 
it a cost of $769,000. This is broken 


ljown as follows 7 . 


LOADING 

; PLATFORM 

General construction $604,184 
: PLUMBING SHOP 

Heating 51.110 MOTOR REPAIR 

Plumbing 41,000 . 

Dust collector 10.200 f GARAGE 

Pneumatic tube system 1,490 e 





Elevator 14,876 
Electrical 43,140 





. 

. up 
$769.000 ' RECEIVING ROOM 

J 


These figures do not include land 





costs, architects fees, painting, or the 








furnishing and installation of light a“ 
fixtures 


Architects for the building were EQUIPMENT 








Brock and Johnson of Lexington, Ky a - - 
Mechanical and electrical engineers BASEMENT 





were Proctor and Ingles, Lexington 
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How to improve the MAINTENA NCE 
OF COLLEGE UNIONS 


WITH COLLEGE ENROLLMENTS DI 
clining and with the inevitable reduc 
tion in union fees and service income, 
it is natural for union management to 
review its operating expenses im an 


effort to find areas where reductions 
in costs may be realized. Since mainte 
nance and custodial expenses normally 
comprise a major portion of the total 
operating costs of most union build 
ings, it is only logical that this phase 
of union should 


management come 


under careful scrutiny at this time 
For such purposes comparisons are al 
ways helpful 

Efforts to collate these costs with 
other local institutional experiences all 
too frequently prove meaningless be 
cause of the unique characteristics of 
the union's functions and services. A 
typical example of this type of situa 
tion was the recent effort by a univer 
sity Maintenance survey Committee to 
urge the union management to accept 
is a working principle an average of 
0,000 square feet of building space 
per custodial staff worker—a ratio that 


the committee maintained worked 


satisfactorily in the local classroom 


buildings 


G. RAY HIGGINS 


Coffman Memorial 
University of Minnesota 


Director, Union 


With this in mind, and in an effort 
to obtain some empirical basis upon 
which colleges that are initiating a 
union building operation for the first 
time can formulate a maintenance staff 
and budget, eight Midwest college 
unions participated in a recent main 
tenance survey. A careful breakdown 
in maintenance costs as well as other 
pertinent data was required of each 
institution so as to avoid figures that 
were not based upon common criteria 

An effort also was made to include 
1 maximum number of 


contribute to total maintenance Costs 


tactors tha: 
In addition to the more obvious items 
of expense, such as heat, light and sal 
aries, indirect factors, such as employe 
benefits, total hours of operation, traf- 
fic counts, and type of facilities avail 
able, included. The in- 
formation contained in the report is 
based upon the operating experience 
of the school year 1949-50. Normally 
one would prefer to base a study of 


also were 


this type upon a more extensive period 
of operation. With the recent upward 
spiraling of costs, however, the present 


experience tends to give a more ac- 


curate and helpful measure of the 
situation 

In reporting these findings, there is 
no intention of suggesting that they 
ure a result of scientific sampling and 
accurate to be consid 


final 


are sufficiently 


ered as exact and There is a 
real question as to whether or not one 
can and should attempt to compare the 
experiences of these institutions with- 
out first correlating the information 
with the standard of maintenance of 
each union, the building, an analysis 
of the number of facilities 


available during the entire operating 


relative 


period, and the age of the building 
All these factors have an effect upon 
the final results. Unfortunately, this 
has not been possible within the limits 
of this study 

For the purposes of this study, the 
term “maintenance” includes that por 
tion of the operating expense that can 
be identified with the daily cleaning 
and setup work, the cost of minor 


build 


utilities, normal 


repairs to equipment and the 


ing, the cost of all 


wall washing and painting, as well as 


cost of maintaining the grounds 


REPORT OF MAINTENANCE SURVEY 


Colleges | 


lv Vv vi 


Average 


SIZE OF CUSTODIAL AND MAINTENANCE STAFF 


Number of maintenance supervisors or engineers who do no actual cleaning 


Number of custodial staff (cleaning only) 
21 36 


15 18 


CUSTODIAL AND MAINTENANCE STAFF SALARIES 


Salaries for supervisors and engineers 
$6,020 $2,600 $23,200 

Solaries of other custodial workers 
$45,000 $37,400 

Total salaries 


$51,020 


$57,716 


$40,000 $80,916 
COST OF MAINTENANCE, 


$77,200 $105,000 $148,200 


$3,780 $10,310 


$18,420 $13,600 $62,700 


$22,200 $13,600 $73,000 


$9,600 $6,937 


$13,400 $28,075 $34,538.875 


$13,400 $37,675 $41,476.375 


CUSTODIAL AND UTILITY SUPPLIES EXCLUSIVE OF SALARIES 


$69,114 $12,160 $67,025 


$18,650 $114,000 $73,291 


TOTAL COST OF MAINTENANCE (salaries and all other) 


$128,220 $145,000 $229,116 


$91,314 $25,760 $140,025 


$32,050 $151,675 $117,895 
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REPORT OF MAINTENANCE SURVEY (Cont.) 


Colleges | “i Iv Vv vi vil vil Average 


TOTAL NUMBER OF HOURS WORKED BY MAINTENANCE STAFF PER YEAR 
48,000 41,000 80,250 40,000 12,500 50,000 13,700 49,000 41,806 


BUILDING FACILITIES 
Number of square feet in building 
209,000 226,280 191,200 78,800 33,200 105,500 75,000 118,200 129,647 
Space in squore feet and percentage of total devoted to: 
General dining: 
(12.2%) (15%) (13.3%) (26.9%) (20%) (21.5%) (18.7%) (13.5%) (15.9%) 
25,400 34,000 25,400 21,200 6,650 22,700 14,000 16,000 20,669 
Private dining 
(4.8%) (3.7%) (1.8%) (9.7%) (2%) (13.3%) (2.1%) (10.6%) (5.6%) 
10,000 8,550 3,400 7,606 680 14,000 1,600 12,500 7,292 
Lounges 
(9.6%) (7.7%) (14.1%) (4.3%) (21%) (12.5%) (28.9%) (8%) (11.5%) 
20,000 17,500 27,050 3,400 6,970 13,200 21,700 9,500 14,915 
Meeting rooms 
(9.6%) (8.4%) (7.3%) (12.4%) (11.1%) (2.8%) (6.6%) (10.2%) (8.3%) 
20,000 19,000 14,000 9,800 3,700 2,900 5,000 12,000 10,800 
Offices 
(4.4%) (7.2%) (4.9%) (7.1%) (13.8%) (10.1%) (6.1%) (6.4%) (6.1%) 
9,100 11,700 9,500 5,600 4,600 10,700 4,600 7,600 7,925 
Game creas 
(10.8%) (8%) (6.5%) (13.5%) (7.2%) (8%) (1.1%) (8.2%) (8.3%) 
22,500 18,075 12,500 10,600 2,400 8,474 800 10,700 10,756 
Corridor and washroom areas 
(18.9%) (17.7%) (13.2%) (12.4%) (9.3%) (15.5%) (4.3%) (21.2%) (15.7%) 
39,500 40,100 25,300 9,800 3,100 16,337 3,200 25,000 20,290 


EMPLOYE WORK SCHEDULES AND BENEFITS 
Annwal days of sick leave allowed 
12 12 12 0 14 30 
Maximum days of sick leave accumulated 
100 12 60 0 60 90 
Retirement payments made by union 
5% of salary 0 7.2% of cash sal 0 
Annval vacation leave 
15 12 15 wrkg. days 14 1 14 
6 holidays 21 conse. days 7 holidays 
Hours of work per man per week 
40 48 40 44 
Number of work days per week per man 
3-$.$ 5.5 


RELATIONSHIP OF ENROLLMENT TO MAINTENANCE 
Number of students enrolled 
22,080 10,979 18,357 8,135 18,946 20,498 9,125 
Annval maintenance cost per student 
$5.81 $13.21 $12.48 $11.22 $1.36 $6.83 $3.51 
Daily traffic count : 
16,000 14,000 15,000 6,500 6,000 12,000 4,300 


RELATIONSHIP OF COST AND STAFF TO OPERATING SCHEDULES AND SPACE 
Number of hours the building is in operation per year 
4,860 8,400 5,400 5,680 5,200 5,980 5,250 8,000 
Number of square feet per custodial staff 
10,000 12,500 5,310 5,230 5,522 5,862 12,500 6,220 
Maintenance salary cost per squore foot of space 
$0.244 $0.177 $0.423 $0.282 $0.410 $0.692 $0.179 $0.319 
Maintenance costs exclusive of salaries per square foot of space: 
$0.369 $0.464 $0.775 $0.877 $0.366 $0.635 $0.249 $0.964 
Total maintenance cost per square foot 
$0.613 $0.641 $1.198 $1.159 $0.776 $1.327 $0.428 $1.283 
Number of square feet per maintenance hour 
4.354 5.519 2.383 1.97 2.656 2.11 5.474 2.412 
Number of maintenance man-hours per hour of operation 
9.877 4.881 14.861 7.042 2.404 8.361 2.61 6.125 7.02 
Cost of maintenance per hour of operation 
$26.383 $17.262 $42.429 $16.076 $4.954 $23.416 $6.105 $18.959 $19.448 
Cost of maintenance per hour per square foot 
$0.00013 $0.00008 $0.00022 $0.00020 $0.00015 $0.00022 $0.00008 $0.00016 $0.00016 


Vol. 10, No. 6, June 195! 45 





around the building. It is not intended 


to include major renovations, refur 
nishing, redecorating or major equip 
ment replacement cost 

It is interesting to note that the 
unions included in the report presented 
1 reasonable cross section of the types 
und sizes of student centers. Three of 
the buildings could be classed among 
the largest in the country, each pro 
viding more than 200,000 square feet 
of space, two included slightly more 


than 100,000 square feet, two, 75,000 


square feet, and one, 33,000 square 


feet. As can be seen, the buildings 
were somewhat overweighted in the 
lirection of the larger student centers 

From the standpoint of the size of 
accommodated, the 
again 
enrollments 


the student body 
iNnscitucions 


had 


were quite varied 


within a few 
thousand of 20,000 students 
14,000, and three were 


of 10,000 


Four 


one had 


near the range 
Again, this does not give 
idequate coverage to the smaller col 
lege union 


Three of the colleges were located 


in, or adjacent to, large metropolitan 


centers; three were in urban areas of 


moderate size, and two were in typical 


small college towns Judging from 


some of the evidence, the location of 


the institution does have a direct effect 
upon operation and maintenance prob 
lems 

In terms of trafic counts, five build 


? O00 


ings averaged between | and 


16,000 


from 


per day, while three ranged 


1500 to 6500 


MOST UNIONS UNDERSTAFFED 
It would appear that most unions 
wre understaffed at the supervisory 


level In several instances cleaning 


staffs numbering from 15 to 21 men 
were assigned to a single supervisor 
With the 
of operation for these buildings equal 
6096 


average number of hours 


ing hours, it is apparent that 
there must be considerable time when 
little or no supervision is available 
As one 
of the cleaning staff reflects a direct 
relationship to the length of the work 


Ww eck, 


might anticipate, the size 


the number of hours worked 


per man per week, the size of the 


building, and the number of operat 


ing hours of the building. These fac 


tors, more than any others, seem to 


aftect the cost of maintenance 


BUILDING FACILITIES 


Although the 


berween the various types of facilities 


space relationships 


provide an interesting basis for com 
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parison, they seem to shed little light 
upon the problem of maintenance as 
contained in this study. They do give 
a general personality profile of each 
of the buildings and well may serve 
as a guide to building planners 
Obviously there is considerable dif 
ference in the basic cleaning and main 
tenance requirements for each of the 
types of areas. However, a far more 
scientific and detailed time and motion 
study and cost accounting examination 
would be required before such infor 


mation would be of aid 


EMPLOYES’ BENEFITS 


Vacation leaves are almost identical 
ut all colleges included in the survey 
as is the annual amount of sick leave 
granted. A wide variation was notice 
ible, however, in the policy pertaining 
One 


tution reported that an analysis of the 


to sick leave accumulation insti 
pay-roll expenditures showed an aver 


age additional monthly cost of $1000 


resulting from sick leave benefits 
Only two institutions were currently 
making direct from 


payments union 


funds toward a retirement 
Staff 


such pension programs are sizable and 


program 
for the maintenance The costs of 
may prove a major factor if the prac 
tice becomes more widespread 

One of the most unusual aspects of 
this phase of operation was the revela 
three 


tion that only institutions were 


on the 40 hour week, whereas two 
were still getting 48 hours of service 
per week from their cleaning staff, and 
a total of 44 
5 day a 5% day 


week, and two on a 6 day basis. These 


three hours. Four were 


on a week, two on 


Most college unions are still 
on a 44 or 48 hour work week. 


differences play a large part in affect 
ing the number of 
able, and 


avail- 
staft 


man-hours 


thus the size of the 


required 
In each the 


case of work 


week, the college at which this condi 


shorter 


tion existed was either in or near large 


metropolitan which would 
seem to indicate the influence of labor 


negouations 


centers, 


, That section of the report devoted 
to the relationship of space and op 
erating hours to costs of maintenance 
contains the essential information that 
should prove useful for general com 
parisons of operating unions and for 
advance planning by those facing the 
problem of staffing and budget making 


for new union building operations 


Perhaps the most meaningful figure 


that emerges from the study is that 
in relation 
ship to the hours of operation and the 


As one 


examines the data, it becomes increas 


of the cost of maintenance 
square feet of space involved 


ingly clear that any figure that is to 


be used to compare one institution's 


experience with another's mast reflect 


both the factor of space maintained 


and the length of tume the facilities 
are available for final 


analysis, all of the resources of a union 


use In the 


have meaning only as they are used 
and enjoyed by the college community 
Any union, by 


ratio, Can, at least empirically, compare 


calculating its own 
its Maintenance costs against a figure 
which, if not exact, appears to be more 
withentic than any so far developed 

In considering the relationship of 
the hours of operation to the mainte 


nance costs, certain characteristics of 


some of the buildings must be kept in 
mind. Four of the buildings provide 
hotel or guest room accommodations 


Since 


such facilities must be available 


on practically a 24 hour basis, this 
accounts for the wide variation in the 
number of This 


explains the relative 


hours of operation 
factor partially 
high ratio of cost to hours of opera 
tion for scme unions that are without 


The 


not seem to be a 


guest facilities guest rooms 


however, do major 


factor when the costs are distributed 


only upon a square foot basis 

One standard policy that seems ob 
and that should 
ratio of building 


space to the cleaning staff 


vious from the study 


prove useful is the 
This aver 
ages 7900 square feet per man. Since 
is based 
work week of 


this figure upon an 


43.5 hours, 


average 
a figure of 
7100 square feet per man would seem 
logical for a union operating on a 40 
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hour week basis, or 8700 square feet 
per man for those on a 48 hour week 

The final comparisons clearly indi- 
cate that one of the major factors that 
directly affects the cost is a relation 
ship between the number of square 
feet of building space and each clean- 
ing staff member 
unions showing the identical lowest 


The two college 


figures have a relationship of approxi- 
mately 12,500 square feet per man, 
while the third lowest indicates 10,000 
square feet per man. The two low- 
cost unions also have the advantage 
of a more extensive personnel work 
schedule, with one on a 48 hour week 
and the other on a 44 hour week. Both 
institutions are located in medium 
urban similar 
also in their vacation privileges, their 
college enrollment figures, number of 


maintenance man-hours per square foot 


sized centers and are 


of space, and maintenance salary cost 


per square foot. In many other re 
spects they vary greatly. Traffic counts, 
hotel space, number of hours of op- 
eration, types of facilities offered, sick 
leave privileges, size of maintenance 
staff, 
of operation, and size of the building 


are among the 


cost of maintenance per hour 


factors that are dis- 
similar 

The two college unions that show 
the greatest costs are similar in operat 
ing schedules, maintenance Costs per 
square foot of space, area assigned per 
man, number of maintenance man 
hours per square foot of space, enroll- 
ment, retirement payments, sick leave, 
and guest rooms. They are dissimilar 
in their relationship to size of cleaning 
and supervisory staff, size of the build 
ing, work week, traffic counts, main 
tenance man-hours per hour of opera- 
tion, and cost of maintenance per hour 
ot operation 

The neither high 
nor low apparently have no discernible 
common characteristics 


unions that are 
It is interest 
with one 
of the smallest buildings and staffs, 


ing to note that the union 
which allows no sick leave privileges 
and has one of the lowest daily traffic 
counts, nevertheless ranks at the aver 
age figure for maintenance costs 

that there are no 
which of 


It would seem 


single factors themselves 
automatically and irrevocably predeter- 
mine the relative cost of maintenance 
of a union building. Thus it would 
appear that management, 
through careful planning, effective use 
of personnel, and skillful scheduling, 
may improve its efficiency in the main- 


tenance field 


any union 
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Rating Scale for Waiters 


NELLIE GLEASON 


Director of Foods 
Grinnell College, Grinnell, lowa 


QUR ATTEMPT TO ACHIEVE A 


and 


PRO 


fessional attitude a professional 
operational level in our college dining 
rooms where we use college men and 
women, ranging from second semester 
freshmen to first semester seniors, as 
waiters and waitresses created the need 
for some kind of rating scale 
Heretofore it had been the practice 
for the dietitian in charge to make a 
short statement at the end of the school 
year about and waitress 


each waiter 


in her department. They would read 


something like this John Jones 
average; does not always observe rules 
and regulations and does not have a 
John Doe 


poor, is not qualified or equipped to 


real interest in his work 


do this sort of work. Would not rec 
ommend for rehiring 

This information was given to the 
had 
blanket statement from which to judge 


food director and she only a 
the student and decide whether or not 
he was eligible to continue work in 
the dining rooms 


dent rated 


Many times a stu- 


as fair was not given a 
real chance or the added encourage- 
ment to do a better job. Sometimes the 
problem was one of a personality con 
flict between and the dietitian 
or the headwaiter, or perhaps the par- 


ticular group of students he served 


him 


Although the situation was not serious 
enough to result in a “blow-up” (as 
one might wish, so that it could be 
straightened out), it did make for an 
attitude of indifference or complete 
withdrawal on the part of the waiter 
Hence, one could not reach this stu 
dent and his problem; he was rated 
as “fair” and it was let go at that 

In our rating scale an attempt has 
Rive 
honest evaluation of his work attitudes 


been made to each student an 
and habits and to give the food direc 
tor, who hires that student but rarely 
sees him often enough to evaluate his 
work performance, sufficient pertinent 
information to try to help the indi 
vidual work out his problems. We 
realize rating 
scales and charts take added time but 
we believe that they produce a better 
employe, one that can be 


that such devices as 


used to 
The 
whose business it is to 
understand the over-all picture of the 


advantage in the physical setup 
food director, 


physical layout of all the food service 
buildings on the campus, can give the 
Because 
with all 


student constructive criticism 
she is thoroughly familiar 
operational details and the goals that 
her department wishes to achieve and 
and work 


because she does not see 


with the student daily, she is less 
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likely to be influenced by personalities 
and can look upon the total racing of 
the student objectively 

It often is true that the best waiter 
is the poorest student and the poorest 
waiter the best student 
dination is a “must” in excelling as a 


Motor coor- 


There are some 
in whom this is never developed, al- 


waiter or a waitress 


though we have had persons who have 
been helped and improved by (1) pa 
tience on the part of the supervisor, 
(2) transfer to another dining hall, 
or (4) discussion of rating, revealing 
the key to the waiter’s problem 

Each dining room is treated as a 
separate unit, and the ratings are done 
by the dietitian in charge, the head- 
waiter, and the assistant headwaiter 
The results are tabulated in the food 
from these she 
If the 


scores, as rated by these 


director's office, and 


works with the students indi 


vidual three 


persons, are not more than five points 


apart an average is taken and that 


becomes the waiters rating for the 


period. If they are more than five 
points apart, the student is discussed 
with the persons who are doing the 
rating in order to eliminate discrep- 
ancies that may be caused by personal 
likes or dislikes. Ratings are made by 
these three supervisors twice a year 

It was necessary for us to include 
on this scale such information as Classi- 
fication (freshman, sophomore, junior 
for a great deal depends 
upon the individual's past experience 
The number of 
that he works also is pertinent because 
he may fall into a certain classification 
because 


or senior), 


as a 


waiter hours 


he does not work as many 
hours as another student 

The following points were assigned 
each classification 


Poor l 


] 


point 
Fair points 
Average 5 
Good 

Excellent 


The 


the minimum is 5 


points 
+ points 
5 points 
points is 435 


maximum otal 


The over-all rating 


on the basis of total point scores is 
Poor 5 to 10 
Faut 11 17 
Average 18 24 
Good 25 29 
Excellent 30 35 
In one dining room this year the 
most recent rating of the 55 men 
working fell into this classification 
5, excellent (usually indicates possible 
headwaiter material for the following 
year); 21, good; 23, average (this 
group needs help- 
habits); 6, fair (if a man falls into 


this group because of motor coordina- 


usually with work 


tion he needs to be transferred to some 
other kind of work; if it is because of 
attitude he can sometimes be 
0, poor (if the work is this 


sh« yuld be before 


poor 
helped ) 
bad he eliminated 
Thanksgiving } 

This is only the second year we 
have used this rating scale, but it has 
been an excellent guide for the food 
director and the student himself con- 


siders it a fair evaluation of his work 


PROGRAM OF COLLEGE FOOD SERVICE INSTITUTE 


(See page 49 for instructions on how to register for Food Service Institute) 


MONDAY, JULY 30 
General Organization 


Presiding: J. W. Cannon Jr., pub 
lishing director, College and Univer 
sity Business 

9:30—Opening remarks, J. W. Can 
non Jr 

9:35—Whats Your Job? R. M 
Cunningham Jr., editorial director 
College and University Business 

9:45—College Food Service in 1951 
Dr. Mary deGarmo Bryan, head, de 
partment of institution management 
Teachers College, Columbia Univer 
sity 

10:20 

10:45 
Le. Cmdr 


Discussion 
Whats Ahead in Foods? 
James Corrick, Food Re 
search and Development Facility, U.S 
Navy, Bayonne, N.] 


11:20 Discussion 


Purchasing and Cost Control 


Paul Hannum, director 
of residence halls, University of Cali 
fornia, Los Angeles 

2:00—Keeping Your Costs in Line, 
Theodore W. Minah, director of din 
ing halls, Duke University 

2:30. 

45 Portion 
Russell Kramer, director, institutional 
military, government department of 
International Minerals 
Corporation 

, 15 


Presiding 


Discussion 


Food Cost Control 


and Chemical 


Disc ussion 
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3:30—Making the Menu Sell, Ve 
ronica Morrissey, director of 


service, L. S. Ayers and Company, 


food 


Indianapolis 
4:00— Discussion 
Bus trip to 


Northwestern University 


TUESDAY, JULY 31 
Manpower 


4:50 Hall, 


Sargent 


Presiding: Robert Summers, direc 
tor of food service, Middlebury Col 
lege, Middlebury, Vt 

9-00—Inventory Your Manpower, 
Paul Valentine, director of personnel, 
Stevens Hotel, Chicago 

Y 45 

10:00 


Discussion 
What About Student Labor 
Christine Ricker, director of 
food service, Stanford University 
10:30 
10:45 


Costs? 


Discussion 
Supervisory Training, Don 
ald Greenaway, head, department of 
restaurant management, Michigan 
State College 
11:15 
11:30 


Discussion 
Labor Savers, J]. N. McKel 
lin, director of food service, Wheaton 
College, Wheaton, Ill 
12:00: 
15 
Restaurant 


Discussion 
Luncheon at Jacques French 


Problem Clinic 
00—Dishwashing Dividends ( mo 
picture by Labora 


tion Economics 
tory) 


>: 35—Discussion 


Small College Clinic 


Harold W 
and University Business 
45 
$00 
3:10 
3725 
3:4) 


Presiding 
Herman, editor, College 


Equipment Records 
Discussion 
Preventive 
Discussion 
Special Groups and Confer 


Maintenance 


ence 
4:05—Discussion 


Large College Clinic. Presiding 
Willard J. Buntain, director of dormi 
tories, Northwestern University 
ae 

2:4) 


3-00. 


Equipment Records 
Discussion 
Preventive 
Discussion 
Special Groups and Conter 


3-10 
325 
3:45 

ence 

4:05 


Maintenance 


Discussion 
Demonstration of cooking by 
use of infra-red lamps 


4:30 


WEDNESDAY, AUGUST 1 
Layout and Equipment 
9:00—The Architect Looks at Food 
Service, Laurence B. Perkins, architect, 
Perkins and Will, Chicago 
Y-35 
9:50 


Discussion 

How Would You Do It? 
Sabra Kennedy, Southern Equipment 
( 4) 

j Discussion 


!0:45—General summary and ques 


thon bx x 


30— Adjournment 


COLLEGE and UNIVERSITY BUSINESS 





Reduce College Faculties . . . Amend DO-97 Ratings . . . Ban Outside 


Basketball . . . 51 Colleges Receive 12 Billions in Gifts . . . Expect 


Extension 


of Draft Law ... 


Former President 


Sues Rollins College 





Faculty Reductions 
Planned in Third of 


Nation's Colleges 


WASHINGTON, D< According to 
a recent survey completed by the U.S 
Ofhce of Education, 35.5 per cent of 
the colleges and universities in Amer- 
ica are planning to reduce faculties 
in order to meet anticipated reduction 
in income 

A questionnaire was mailed to 1888 
college and university presidents re 
questing information about plans for 
faculty reductions for financial reasons 
At the time of the survey's compila 
tion, 72.8 per cent of the question 
naires had been returned, or a response 
trom 14374 institutions 

The 
employed 
members 


1374 responding institutions 
a total of 99,784 faculty 
A total of 488 
or 35.5 per cent of the respondents, 
planned faculty reductions. The num 
ber of faculty members in these 488 
INstitucions 


institutions, 


amounted to 437,162, or 
37.3 per cent of the total number of 
faculty members in the 1374 institu 


tions reporting 


The data show that liberal arts col- 


leges are planning more reductions 


than are other types of institutions 


publicly 


plan 


Proportionately fewer sup- 


sorted institutions faculty re 
I 
privately 


universities 


ductions than is true of 


supported colleges and 
The 488 institutions planning faculty 
reductions will reduce to the extent of 
3385 members, which is 9.1 
of all of members 


per cent of the faculty 


per cent 
their and is 3.4 
members in 
the 1374 institutions reported 

English and modern language fields 


to be 


reduction of faculty 


seem heaviest hit in the cur- 


rent The light- 
est reductions appear to be in the 
classical languages and medicine, ac 
cording to the United States Office of 
Education survey 
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How to Register for 
Food Service Institute 

Those who plan to enroll for the Food 
Service Institute (program on opposite 
page) should assure themselves of places 
by forwarding their registration check 
Checks, 
“Food Service In- 
should be mailed to Willard J 
North- 


of $17.50 as soon as possible. 
made payable to 
stitute,” 
Buntain, director of dormitories, 
western University, Evanston, Ill. 

All sessions of the Food Service In- 
stitute will be held at the Knickerbocker 
Hotel, Harold W. Herman, 


managing editor of College and Univer- 


Chicago. 
sity Business, will arrange hotel accom- 
modations. As soon as possible, delegates 
should advise Mr. 
pected date and time of arrival so that 


Herman as to ex- 


accommodations will be ready. 

The Food Service Institute is jointly 
sponsored by Northwestern University and 
College and University Business. Regis- 
tration is limited to 125 delegates, with 
a limit of two delegates from the same 
institution. 


No Outside Basketball 
Play for 91 Colleges 


New York CIty. The Eastern 
College Athletic Conference, with a 
membership of 91 major and minor 
colleges, has recently ruled that basket- 
ball players may compete only in their 
own college's games. This ruling pre 
vents players from playing with teams 
at summer resorts, Of any preseason, 
postseason and vacation time competi 
tion that is not of the 


part team $ 


schedule. The ruling grew out of con 
cern regarding the recent scandal at 
Madison Square Garden 

According to a statement by Asa S 
Bushnell, commissioner of the confer 
ence, the only exception to the new 
regulation would allow a player to 


compete as an alumnus against his 
former high school team during vaca 


tion periods 


N.P.A. Changes 
DO-97 Ratings 


WASHINGTON, DC 
the National 
issued an 


On May 22 

Authority 
amending N.P.A 
dealing with mainte- 


Production 
order 
Regulation 4, 
nance, repair and operating supply 
items 

The amendment to DO-97 increases 
from 100 
per cent to 120 per cent to absorb the 
increased 


the limitation on its use 


price and use factors It 


permits any organization using the 
DO-97 rating to get 20 per cent or 
less of its quarterly quota, to purchase 
an unlimited M.R.O. total without use 
of the rating, subject to 


and use 


inventory 


limitations and any restric 
tions in other N.P.A. orders 

The amendment 
use of DO-97 items 


while still allowing the organization 


also will permit 


for some scarce 


to make increased purchases of other 
needs on the open market. It will per 
mit the choice of either base period 
the calendar year or the nearest fiscal 
year ending before March 1. 

Under the new regulations, com 
panies with more than one plant are 
permitted to decide whether M.R.O 
quotas are to be established for each 
plant individually or for the organiza 
tion as a whole. Previously quotas were 
on a single plant basis 

The amended order limits the use 
of DO-97 for capital additions to 10 
per cent of the quarterly quota, or 
to $750, whichever is higher. It also 
prohibits the use of DO-97 to obtain 
material on lease 


Dismiss Three in 
Gift Controversy 


DEMOREST, GA 


ciation of Piedmont College has re 


The alumni asso 


quested the college trustees to make a 


thorough investigation of the con 


troversy re sulting from an endowment 
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Puy andy Pam Exits Dower 


To MAINTAIN a rapid and efficient flow of traffic 
at all times . to assure “the safe way out”’ 
or every student and teacher in event of fire or 


panic ... take these two precautions: 


(1) Make sure that every exit is un- 


locked and unobstructed. 


(2) Make sure that all doors are 
equipped with Von Duprin exit 
devices 

Whether used thousands of times daily or once 
in a lifetime, there's never any doubt about the 
easy opening of Von Duprin-equipped doors, be- 


cause Von Duprin drop-forged devices are built 


to last—and operate unfailingly—as long as the 
building itself. Approved by Underwriters’ Lab- 
oratories, Inc. for accident hazard, they are easy 
to install and require practically no maintenance 

. . absolutely foolproof in operation, as pressure 
applied in any manner on the crossbar instantly 
releases the latch 

Safety is your No. 1 responsibility. So make 
sure that your school is equipped with the na 
tion’s No. 1 exit devices— Von Duprin. Ask your 
local Von Duprin representative for full details 
on the B? device shown opposite . . . or for in 
formation on the complete Von Duprin line cover 


ing models for every type of exit. Do it soon. 
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Built to last 


a lifetime — 


Von Duprin B* 


@ Accepted as the finest available vertical rod 
type exit device, incorporating every known 
refinement 


8 Completely drop-forged device of architec- 
tural bronze with interior parts of bearing 
metal t6 assure lifetime quality, never-failing 


verformance and harmonious design 
I 


@ Double acting crossbar is X-bar reinforced 
its full length. Pressure either up or down will 


release latches and open door 


@ Dogging features at each end of crossbar 
have direct drive into lever arms. Double com 


pression springs used throughout 


@ Top and bottom pullman type latch bolts 
with independent action, 4° throw bolt piv 
oted on monel metal axles, ball compensating 
vertical rod connections, and steel bushings on 


am pins and axles 


UL 


FOR ACCIDENT HAZARD 
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CALL IN YOUR VON DUPRIN “EXIT ENGINEER” — For expert 


consultation, your local Von Duprin representative brings years of 
experience in school exit planning direct to your desk. Get to know the 
Von Duprin man in your area. He has the full facts on the full line 


of Von Duprin devices and accessory hardware. For his name, write: 


Son Duprin VONNEGUT HARDWARE CO 
, ‘ VON DUPRIN DIVISION, INDIANAPOLIS 9, IND. 


. é 





received from the Texas Education 
Association. The association is headed 
by retired Maj. Gen. George Van Horn 


James E. Walter, Piedmont presi- 
dent, and Gen. Moseley have stated 
that the Texas grant of $500 a month 


Moseley, former chairman of the has “no strings attached.” Students and 
America First Committee, and financed faculty members of the college have 
by an enterprise of George Armstrong, urged the trustees to refuse the money 
Texas cattle and oil millionaire After the matter became a campus 

Approximately two years ago Mr. issue, President Walter discharged 
Armstrong caused an uproar in edu- W. E. Bowen, English instructor, A. R 


cational circles when he offered Jeffer Van Cleave, former dean, and 
son Military College a substantial gift Eddy, college treasurer 
if it would teach only white Chris 


tians. The offer was rejected 


The three discharged faculty mem- 
bers had objected to the Texas grant 





Before You Build or Resurface 
YOUR TENNIS COURT 


———\ —send for 
these booklets 


—pe 





Whether you plan to build or rebuild any type of TENNIS 
COURT—one or a dozen—you owe it to yourself to read 
these two booklets. Concentrated in them is almost a 
quarter-century of experience in building and resurfacing 
tennis courts, in all climates over the United States. 


There are about as many Laykold Tennis Courts in the 
country as there are courts of ALL OTHER ‘'Private Brand” 
types put together—for many good reasons. 


YOU can benefit by this experience—free for the asking. 
Write for these two booklets TODAY. 


yny AMERICAN BITUMULS COMPANY 
200 BUSH STREET * SAN FRANCISCO 4, CALIF. 
Baltimore 3, Md Perth Amboy, N. J E. Providence 14, ®. | 


St. Lowis 17, M Baton Rouge 2, Lo Mobile, Alo Son Juon 23, P. R. 


STANCAL ASPHALT & BITUMULS COMPANY 
200 BUSH STREET + SAN FRANCISCO 4, CALIF 
Los Angeles aif Ookiand Colif Portiand 4, Ore Seottie, Wosh Tucson, Ariz. 











Gifts and Bequests 
to 51 Collegzs Total 
1% Billion Dollars 


New York City.—lIn the last 30 
years the American people have given 
$1,594,382,000 to 51 leading univer- 
sities and colleges, according to the 
results of a study made by the John 
Price Jones Company, Inc., fund-rais- 
ing and public relations consultants of 
New York City 

In 1921, when the study was 
initiated, the total of gifts and bequests 
to 51 institutions of higher education 
was reported as $27,734,000. In 1949 
50 these same institutions reported a 
total of $112,790,000. In terms of 
depreciated purchasing power of the 
dollar, the 1949-50 contributions are 
estimated still to be $28,800,000 
greater in purchasing power than the 
total for 1920-21 

During the 30 years studied, the 
trend in giving for higher education 
has followed economic conditions 
reaching a peak in 1929-30 and then 
declining during the depression to a 
low point for the entire period in 
1933-34, when the total reported in 
gifts and bequests was $23,174,000 
An upward swing in giving began 
thereafter and with some fluctuation 
during the war years rose rapidly after 
1946, and reached an all-time high in 
1949-50 

During the period studied the 
greater part of philanthropy was in 
gifts, which were 69.3 per cent of the 
total, the remainder being comprised 
ot bequests 

Among the 51 institutions studied 
were 28 large colleges and universities 
these received over the 30 years 88.07 
per cent of the gifts and 88.98 per 
cent of the bequests 

Five universities received 46.1 per 
cent of the total of philanthropy to the 
51 institutions. These were Harvard, 
Yale, Chicago, Northwestern and 
Columbia 


Amend Order for 
Aluminum Windows 


WASHINGTON, D.C The National 
Production Authority has announced 
that manufacturers of certain types of 
prime aluminum windows and frames 
will be permitted during June to use 
65 per cent of their monthly average 
consumption of the metal during the 
first half of 1950. The action was 
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PORTABLES 
6 


As cleaning is one of the largest items 
in your maintenance budget, these cost 
saving features will interest you 

Spencer Commercial Portable Vacuum 
Cleaners pick up more dirt and do it 
faster. They are compact, beautifully bal- 
anced and easy to handle. Their powerful 
vacuum and special bare floor tools make 
them ideal for bare floor cleaning. The 
dirt comes off the floor instead of being 
pushed from place to place, and on 
waxed floors, waxing does not have to be 
done so often. Because they do a superior 
cleaning job, you not only save time, but 
rugs, carpets, yoo, and draperies 
last longer. And one more point, these 
powerful Spencers are built to stand the 
day in and day out stress of commercial 
cleaning, built to last a long time with 
minimum maintenance 


32 PAGE BOOK FREE 





HARTFORD 








IMPORTANT PLUS VALUES 


Greater vacuum for faster, 
cleaner cleaning. 


Special swivel elbow joint 
and light, ultra flexible hose 
for easier handling. 


Unique method of enclosed 
dirt disposal for greater 
sanitation, 


Simple cam release for 
quick removal of dirt can. 
Wet or dry cleaning with 
one machine. 


Sturdy long life construc- 
tion that cuts maintenance 
to a minimum. 





SPENCER 











Please send my copy of A GUIDE TO EASIER CLEANING 


Nome 





Street & No. 





City & State 
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taken in an amendment t 


Order M 


iluminum 


N.P.A 
covering civilian use of 


Prior to the amendment, manufac 
turers of nonresidential type windows 
were not permitted to use aluminum 
luring May and June except to com 
plete orders received before Feb. 20 


1950. N.PLA 


fective immediately, was necessary to 


said the amendment, ef 


avert a threatened shortage of prime 
windows for use in essential defense 


ind civilian construction. Reports to 


N.P.A 


ducers indicated that prime aluminum 


from building supplies pro 


window products cannot be replaced 
adequately by windows made of other 
materials, of which the available 
supply also is limited 

An anticipated decline in construc 
tion will not be in require- 
ments for residential and institutional 


reflected 


type windows in view of the large 
numbers of 
ing projects and present hospital and 


authorized defense hous- 


school construction programs 


W THE BACK gr YOURE 


2 
4s 


’ - 


=; 
-- 
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Sooner or later you will tire of costly month- 


after 


month repair bills on your single mixers 


Multimixer is UNCONDITIONALLY GUARANTEED 
to perform better with LESS MAINTENANCE than 


any other mixer made or your money back 


Why woit? Get MULTIMIXER NOW! 


PRINGE CASTLE 


t a Wocker 


ida 
dg 


Expect Draft Law 
to Be Extended to 
1955; Age Lowered 


WASHINGTON, D< On 
the Senate-House conference 


May 28 
commit- 
tee reached agreement on provisions 
to be included in an extension of the 
Selective Service Act, but deferred to 
the House 
should take further 
adoption of U.M.T 
The conferees agreed that the draft 
law should be extended until July | 
1955; that the minimum induction age 
be reduced from 19 to 18! years 


that the period of service be extended 


insistence that Congress 


before 


action 


from 21 to 24 months, and that physi 
cal and mental standards be relaxed 
sufhciently so that 150,000 additional 
men may be inducted. Washington 
observers expect the legislation to be 
speedily approved in Congress 


Members of the conference com 
mittee had previously agreed that the 
include: removal of 


draft law would 


draft deferments for men with wives 


as sole dependents that 


available 


19 through 25 be 


require ment 


men between the ages of 


inducted before 


those under 19; registration of all 


males at 18 years of age; requirement 


that conscientious objectors take jobs 
supporting the national defense, under 
penalty of 


fines and jail terms; an 


over-all ceiling of 5,000,000 on the 
armed forces 
1954, of 


women in the 


size ot the 
until July | 


suspension 
the 2 per cent 
limit on services; re 


quirement of at least four months 
training before any drafree or volun 
teer can be assigned to land duty 
outside the United States 


The 


college students to local draft boards 


committee left deferment of 
although national deferment tests may 
serve as a guide to local board action 


Any 
finish 


student will be permitted to 


an academic year 


Set-Aside Order 
on Canned Fruits 
WASHINGTON, D< 
buyers will note 


ply of canned 


College food 
a change in the sup 
fruit available as the 
order to the can 
issued by the U.S. De 


partment of Agriculture on May 23 


result of a set-aside 


ning industry 


The intent of the order is to estab 


lish the amount of the 1951 canned 


fruit pack which must be set aside 
for defense use and to spread equitably 
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DEEP PAT 
FRYER 


SUPER RADIAL 
FIM TOP RANGE 


makes for 
PLANNING PERFECTION 


H ungry minds mean hungry stomachs, and today’s 
multitude of students puts an increasing burden on the 
kitchens of schools and colleges the country over. 

Kitchen engineers will be quick to tell you that 

“make-shift, make-do” equipment can prove mighty costly. 
That’s why more than ever before Vulcans Hart is the 

best buy. Limitless top arrangements and unit combinations 
accommodate any school kitchen situation. If you are 
planning a new installation or modernizing an existing one 
Vulcan saves you money in time and effort by simplifying 
your planning grey and after operation commences, 
savings in food, fuel and efficiency can mean the 
difference between profit and loss in your food operation. 
See your VulcaneHart dealer or write us for detailed 
information on Vulcan ranges especially designed for school 


use. Address 18 E, 41st St., New York 17, Dept, 16. 





























“There's a Vulcan Hart 
for every cooking need" 





67 
STEEL LIWED BAKING Ne. 636 griddle with twe Ne. 6120 open burner wnits 
AND ROASTING OVENS 


Ne. 260 Series new Resturant range 


VULCAN-HAR MANUFACTURING CO. 


; Factories and General Offices: 
HEAVY DUTY RANGES © BROILERS BAYARD AND HAMBURG STS., BALTIMORE nes aye aii deal 
jarkway, Louisville 3, Ky 
BAKING OVENS © ROASTING OVENS Sales Offices and Showrooms: 
- RESTAURANT RANGES @ GRIDDLES 


New York © Chicago © LosAngeles © Boston 
DEEP FAT FRYERS © FOOD WARMERS In Canada: Moffats Ltd.. Weston, Ontario 
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NOW = 

MORE Beauty, 
MORE Service, 
MORE Economy 


. 


with 


Silite 


TRAYS and BOWLS 


®@ Attractively designed in ex- 
clusive two-tone effect, S 
Tr ind Bowls stay 


@ Use ‘em 
wash ‘em 
NMA ie! ; 


@ Trays come in eleven sizes 
bowls in three. They are light 


Get full details on SILITE today! 


Silite, Inc 

2525 W. 18th Street 

Chicago 8, Illinois 

Please show me how |! can get more serv 
ice for less money with Silite Bowls and 
Trays. Send me your four-page cotulog 
giving complete information on Silite 
products 


Name 
Address 
City 


NEWS eee e#f fet 8? © © © © © &@© © © &© @ 


among fruit canners the responsibility 
for meeting government requirements 

The order will require canners to 
report “base pack” on forms provided 
by the Department of Agriculture and 
to return the forms by June 25. The 
processor will be required to set aside 
one-half of his set-aside quota by the 
time he has produced 40 per cent of 
his base pack. When the processor 
has produced 80 per cent of his base 
pack he must set aside his entire quota 


for government use 


Ousted President 
Sues College Board 


WINTER PARK, FLA Dr. Paul A 
Wagner, president of Rollins College 
for the last two years, was dismissed 
on May 13 by action of the board of 
trustees. The dismissal was reaffirmed 
on May 29. The board immediately an 
nounced the appointment of Hugh F 
McKean, 


as acting president 


art director of the college 


Dr. Wagner has been severely crit 
icized since he announced in March 
that 23 of the 75 faculry members of 
the institution would be dropped be 


cause of an anticipated drop in en- 
roliment and present deficit operation 
The board of trustees said it had ap- 
proved President Wagner's recom- 
mendation that the faculty be dropped 
when the matter was submitted to 
them in March 

Upon appointment of acting presi- 
dent Hugh F. McKean, action was 
taken immediately to reinstate the pro- 
fessors dismissed by Dr. Wagner 

Dr. Wagner has refused to resign, 
according to available reports, and has 
countered with a suit of $500,000 
against the 11 trustees who voted to 
discharge him. In a 17 point bill of 
complaint filed in Orange County Cir- 
cuit Court, Dr. Wagner charged the 
11 trustees with “wrongful and unlaw- 
ful conspiracy” to obstruct his author 
The suit 
accused the trustees of damaging his 


ity as president of Rollins 


good name and reputation “to such an 
extent that no other college or school 
would favorably consider 
similar office 


him for a 
Wagner has charged 
that he suffered “immeasurable humili 
and asked that he be awarded 


$300,000 for compensatory damages 


ation 


and $200,000 for punitive damages 


Master- 
Charted 
RD-2 


Magna cum laude 


from schools 
everywhere... 


DUDLEY 


LOCKS 


Dudley Locks have set a standard of 


school protection for more than 30 


years They're ruggedly built to 


stand up under years of 


student 


abuse. W rite for free Catalog Folder 


DUDLEY LOCK 
CORPORATION 


DEPT. 622, CRYSTAL LAKE, ILLINOIS 
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From chilling salads to preserving antitoxins 


FRIGIDAIRE SERVES STUDENTS BEST- 
SAVES SCHOOLS MONEY, 100! 


Yes, in schools all over the country, Frigidaire equipment is hard at work 
helping keep students healthy and happy—and helping keep costs low. 
Frigidaire not only gives you the best in refrigeration and air conditioning 
but actually saves you money, too — because Frigidaire equipment is 
famous for giving years and years of service at rock-bottom cost. Frigidaire 
offers you the most complete line of commercial refrigeration and air- 
conditioning products in the industry. On this page are just a few of the 


ways Frigidaire can serve your students and your school. 


In school cafeterias handsome space 
saving Frigidaire Ice Cream Cabinets keep 
ice cream at just right temperature for 
fast serving. Other popular Frigidaire prod 
ucts widely used in cafeterias include 
handy Frigidaire Reach-Ins and fast 
cooling Frigidaire Beverage Coolers. All 


are powered by Frigidaire’s thrifty Meter 





Miser simplest cold making me hanism 


ever built 





Along school corridors Frigidaire Water 
Coolers provide a constant, dependable 
flow of drinking water, chilled to just 
right coolness. Smartly styled and whispe 
quiet, Frigidaire Water Coolers operate 
for as little as 2c a day. ‘ 





In School Kitchens, Roomy Frigidaire Reach-Iins 
Keep All Food Healthfully Fresh Much Longer 


In school dispensaries Frigidaire Refrig 
erators provide safe cold from top to 
bottom to guard health-saving drugs and 
medicinals, preserving their effectiveness 


and preventing spoilage. 
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Unlike ordinary commercial refrig- 
erators, Frigidaire Reach-Ins have an 
exclusive new Flowing-Cold cooling 
system. It keeps every thing blanketed 
with cold—cuts shrinkage and spoil- 
age way down. 

And only Frigidaire Reach-Ins are 
powered by the Meter-Miser. Simplest 
refrigerating mechanism ever built, the 
Meter-Miser has set records for low- 
cost, trouble free operation in millions 


ol Frigidaire products. It’s backed by 
a 5-Year Warranty ; 

Whatever your school’s refrigera- 
lion or air conditioning need, call 
your nearby Frigidaire Dealer or 
District Headquarters office. Look for 
the name in the Yellow Pages of your 
phone book, under “Refrigeration 
Equipment.” Or write Frigidaire 
Division of General Motors, Dayton 
1, Ohio. In Canada, Leaside 12, Ont. 


FRIGIDAIRE 4 


Water Coolers + Low-Temperature Cabinets + Compressors + ice Makers 
Self-Contained and Central System Air Conditioners + Beverage Coolers 
Reach-In Refrigerators + Electric Dehumidifier + Household Appliances 
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F.S.A. Named as 
Claimant Agency 


WASHINGTON, DC 
the Defense Production 


On May 24 
Administra 
tion designated the 19 government 
igencies that will be responsible to 
D.P.A. for estimating basic material 
requirements of various segments of 
The Federal 
Security Agency, responsible for edu 
public healel 


the nation’s economy 


cation and social wel 


fare, was one of the agencies named 


KUMFORT 


The D.P.A. order requires the vari 
ous Claimant agencies to provide esti- 
mated delivery schedules by quarters 
for selected products for each pro- 
gram, and the amounts of basic mate- 
rials that will be needed during the 
next 12 months in order to carry out 
the proposed levels of production 

These claimant agencies will sub- 
mit program recommendations to the 
D.P.A. office of program and require- 
will be 


and further adjustments made 


ments, where they reviewed 


in the MICHIGAN STATE COLLEGE 


UNION BUILDING, EAST LANSING, MICH. 


RASTETTER CHAIRS That Fold are shown 


here in the Michigan State Union Building 
meeting rooms and banqvet hall. These beav- 
tifully styled chairs enhance the beauty and 
comfort of this fine club building. Solid Kum- 
fort Chairs That Fold in Wood or Magnesium 
are used in auditoriums, dining rooms, card 
rooms, guest rooms, or wherever comfortable 
and stylish chairs are needed. They are easily 
moved from place to place and stack com- 
pactly for storage. Sturdily built for years of 


service. 


MODEL 426 


FURNITURE THAT FOLDS 


1326 


Write for more information 


WALL STREET FORT WAYNE } 


Standard Oil Has 
Plan to Hire College 
Teachers for Research 


New York City. — Frank W 
Abrams, chairman of the board of 
Standard Oil Company of New Jersey, 
announced plans recently to hire “10 
or more” college professors and in- 
structors who can be released from 
teaching assignments because of a de 
cline in college enrollments 

These work in 
various Standard Oil subsidiaries for at 


least a year and would be paid their 


professors would 


regular salaries by the institutions. The 
colleges would be reimbursed by Stand 
ard Oil, and the professors would re 
ceive bonuses from the company to 
cover any extraordinary expenses in 
volved in moving to their new jobs 

In addition to the 
company's research and special study 
work in fields,’ Mr. Abrains 


the. program is designed to 


augmenting 


certain 
stated, 
help colleges keep teaching staffs in- 
tact during the present period of 
dwindling enrollments, to help broaden 
the experience of educators, and to in- 
ject fresh thinking into the day-to-day 


work of the company 


Would Bar Funds to 
Interracial Schools 


TALLAHASSEE, 
the Florida 


FLA.—On 
house of 


May 10 
representatives 
adopted an amendment to the general 
appropriations bill which would with 
draw state funds from state colleges 
and universities in the event that the 
U.S. Supreme Court upheld the mixing 
of white and Negro students 

The 


University of 


amendment would affect the 


Florida at Gainesville 
Florida State University at Tallahassec 


ind Florida A. and M 


Negroes at Tallahassee 


College for 


Yale Cuts 95 From 
Maintenance Staff 


New HAVEN, CONN 


versity 


Yale Uni 
has announced that it will dis 


continue maid service in the residence 


halls in order to reduce the cost of 
The staft of 70 


will be dismissed at the 


operation present 


maids con 
clusion of the academic 

The President 
A. Whitney Griswold also stated that 
the work shifts of college guards will 


tr cover 


current year 


announcement by 


only 16 hours a day 
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IN THE 
YEARS AHEAD... 


a oe ee 


You KNOW You 


Continuous high-firing! Slam, 
bang “rush-hour’’ treatment! 
Day-in, day-out duty! Yes, com- 
mercial cooking equipment is 
subjected to the most trying 
conditions .. . and still it must 
deliver top service for years! 

Garland’s built-in ability to 
“take-it’’ and keep on doing a 
superlative cooking job is one 
of the big reasons for Garland’s 


Can Depend On 


mf AR | AN You Buy Today! 


industry-wide leadership—first 
in sales, first in dollar for 
dollar value! 

Make certain that the equip- 
ment you buy today is an invest- 
ment that keeps on paying divi- 
dends through the years! See 
your Garland Food Service 
Equipment Dealer. 
DETROIT-MICHIGAN STOVE CO. 
Detroit 31, Michigan © Fine Ranges Since 1864 


All Geriand Units are available in stainless steel and 
equipped for use with natural, manufactured or L-P gases. 


10, No. 6, June 


whe 


WELDED STEEL BODY for 
permanent rigidity. Re- 
inforced at strain points 
with a framework of 
heavy angle iron to take 
years of use and pos- 
sible abuse! 


OVEN DOORS and 
HINGES are heavy, non- 
warping, steel construc- 
tion with springs located 
out of the high heat zone. 
Door always opens 
easily, fits snugly. 


TOP GRATES are heavy 
cast iron for lasting re- 
sistance to warping 
under intense heat. 


GRIDDLE TOP is extra 
large—23%" wide x 30" 
deep! Extra thick—to re- 
tain even heat! Extra 
heavy—for longer life! 


HEAVY STEEL LEGS raise 
range off the floor for 
easy cleaning—provide 
@ more stable base. 


Remember — 
GARLAND Built 
is better built! 


is10 GAS 


7WE TREND 
rer att 


COMMERCIAL COGKINGg 
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instead of 24. This will mean a re 
duction of 25 guards from the staff 

The staff cut brought threats of a 
strike from the maintenance workers 
The 
stated that the discharge of 95 from 
staff 
saving of $160,000 for the university 


union at the university union 


the maintenance amounts to a 
Dr. Griswold stated that the staff re- 
duction “does no more than apply the 
been 
forced to apply to our teaching and 
staft 


same economics as we have 


idministrative 


NAMES IN THE NEWS 
Harold Hen- 
thorne Hatcher, 
vice president of 
Ohio State Uni 
versity, been 
the 
presidency of the 


has 


named to 


te de University of 

Michigan and will 
take office in Ann Arbor on September 
1. He becomes the eighth president of 


the University of Michigan and will 


FACTS About ye Raising 


What should you know about fund raising? To 


answer that question we have prepared an inter 


esting 


brochure 


FUND RAISING 


which we 


will send upon request. Write: Department B-4 


Il. Lawson 


New York 


Rockville Centre 


Associates, [nc 


B. H. LAWSON ASSOCIATES 


incorporated 


Rockville Centre, New York 


succeed Alexander G. Ruthven, who 
retires July | after 22 years as president. 
Dr. Hatcher is 52 years old. 

George Keith Funston, 40 year old 
president of Trinity College, Hartford, 
Conn., has been elected to the $100,000 
York 
Stock Exchange and will take office 
late 


a year presidency of the New 


this summer. Dr. Funston was 
special assistant to the chairman of the 
War Production Board until named to 
the Trinity College post in 1944. He 
immediately entered the navy as a lieu 
tenant commander on leave of absence 
and returned to the campus in 1946. 
Jess Harrison Davis, president of 
Clarkson College of Technology, Pots 
dam, N.Y., since 1948, has been named 
to the presidency of Stevens Institute 
Hoboken, N.J. He 
succeeds Dr. Harvey N. Davis, who 
will retire at 70 years of age after 23 


of Technology, 


years of service. The two men are not 
related. 
Edmund H. 
Kase Jr., associate 
professor of Bible 
at Wilson College 
in Chambersburg, 
P a., 


elected 


has been 
president 
Col 
lege for Women, 
Oxtord, Ohio. He 
E. Henderson. 


of Western 
E. H. Kase Jr 


will succeed Philip 


A. Blair Knapp, 46, has been ap 
pointed president of Denison Univer 
sity, Granville, 
Since 


Ohio, effective Septem 
1946 he has been on the 
Uni 


and 


ber |. 


administrative staff of Temple 


versity, first as dean of students 
for the last two years as vice president 
in charge of student personnel services. 


Dr. Kenneth IL. 


who resigned a year 


He succeeds Brown, 


ago to become 


executive director of the Danforth 


Foundation in St. Louts 


Carl R. Reng, professor of education 
at Arkansas Col 


lege, Ark., has been named president 


State ollege, State 
of the college and will take office on 
July 1. He succeeds William J. Edens. 
who resigned in March to accept an ad 
National De 


ministrative post in the 


fense Education Program 

Claude E. Puffer, dean of adminis 
tration at the University of Buffalo, will 
on July | become controller of the uni 


versity. He succeeds George D. Crofts, 


controller and treasurer since 1922. 


Rev. S. W. Eubanks, president of 
Ouachita College, Arkadelphia, Ark., 
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The Ideal 
College Room-mates! 


Fs OLONIST C RAFT Furniture is a PLEASURE to Live With and 
Gets Along Famously With Most EVERYONE on the Campus! 


The “man who holds the purse-strings” will be interested to know that in first- 
cost and length of usefulness, “Colonist Craft” is good to budgets. It is solid 
Northern Birch built in the rugged tradition of Pioneer designs, — with re- 


strained Early American styling that never loses favor. 


Maintenance personnel, too, look on “Colonist Craft” as a campus favorite. The 
rounded lines ward off wear and tear, and the smooth, hard SIKES “Butter- 


scotch” Finish dusts off easily and grows even more beautiful through usage. 


Loudest cheers of all come from students. who see in “Colonist Craft” mellow 


hospitality that helps make college surroundings seem more home-like! 
Write us for photographs. specitications and suggestions. Just tell us what part 


of your college plant can use added charm and livableness. 


FOR DORMITORIES. DINING ROOMS LIBRARIES. 
S } K € 6 furmitwre CLASSROOMS, OFFICES, RECEPTION ROOMS, CLUBS 


THE SIKES COMPANY, INC. ° 32 CHURCHILL STREET BUFFALO 7, N. Y. 
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has submitted his resignation efles 
September | 
W. Edwin Rich- 
ardson, president 
Cumberland 


Leb 


Tenn., 


ol 
University, 
anon has 


been named pres 
Bethel 
Woman's College, 
Hopkinsville, Ky 


his duties 


ident ol 


Riche -dson 
Richardson will 


15 


assume 


there on June 


SHOPPING 
FOR 
EXHIBIT 


CASES 
? 


Bi IYERS of exhibit cases every- 
where Michaels 


pecause 


are choosing 
light ( 
| 


Time ases 


they are t 
iral 


ps in 
feat 


esign, quality 
struct appe arance 


} 


ires 
ind usefulness 
Michaels cases ofte 


in excl 


t Innerlocking 


Frames sive feature; 


fully mutered intersections; no 


screws exposed on face of frames, 


and other structural advantages. 


MUSEUM CASE DIVISION OF 


The MICHAELS ART BRONZE CO., Inc., 240 Scott St., Covington, Ky. 


Levering Tyson, president of Muh! 
Allentown, Pa 
the 
of intellectual cooperation for the Na 
tional 
He will start work July 1 
L. E. 
dent union bookstore 
Kansas, Lz 
Hermina Zipple as director 

of the Memorial Union buik ling Miss 
Zipple 15 de 15 


years as director of 


enberg College, , has re 
Zz 


signed to become head of division 


Committee tor a Free Europe 


Woolley, manager of the stu 


at the University 
uwrence, has been named 


succeed 


on June will conclu 


the union 


These cases are designed for max- 
imum visibility; to enhance the 
appearance of exhibits; to elimi 
nate handling 
the ingress of dust 
moisture. They are 
le variety of styles 
wall 


and theft as well as 
vermin 

made in a 
table, aisle, 
suspended and re 
and in any practical size 
care of virtually all 
hibit requirements. If it is neces 
sary t& Mi 
lesign and build spe- 


and 


wi 
comer 


cesse ! 


to take ex 


meet specific needs 


chaels will 


cial Cases to your specihcations 


Time-Tight’™’ Cases are 
j 


tensiveliy in museums 


leries, libraries, universities 


leges, schools, science laborato 
ries and various related types of 


display rooms 


Write tor 


tains complete 


literature which con- 


information 


Menvfacturers since 1870 of many products in Bronze, Aluminum and other Metals 


Alvin C. Eurich, 
president of the 
State University of 


New York, 


resign in Septem 


will 


ber to accept the 
vice presidency of 
the Ford Fund for 


A. C. Eurich 
the 


Advancement 
Dr 
Eurich will take over all eastern opera 


ot Education. his new position, 


tions of the fund and be in charge of 


His 


was re 


its program of expenditure. new 


salary was not revealed, but 


ported to be considerably higher than 


his present university salary of $18,000 
Charles Hamilton Sanford Jr., 
Yale 


Board, has been appointed to the newly 


execu 


tive secretary of the Alumni 


created position of business manager of 
Yale 


announcement 


University, according 
Dr. 
Mr 


assume his new duties on July | as ad 


to a recent 
A. Whitney 


Sanford will 


by 
Griswold, president. 


ministrative ofhcer in charge of non 


academic operations. 


Howard N. Tench, 
University ot Arizona for the | 


auditor ot 
years, has been named to succeed John 
L. Anderson 
Mr 
a family business in Hunting 
Va. Mr 
effective July | 
Wilson M. 
State Colle ge ot 


as controller of the uni 


versity Anderson has resigned to 
reenter 
ton, W, 


Tench’s appointment 


becor 
Compton, president of 
Washington, Pull 


resigned recently in over 


the 
man, protest 


reductions that he felt would 
The 
lr. ¢ 


stuce mnt 


budget 


impair services board of regents, 


in tribute will name 


the 


ompton, 


the new union building 


Wilson Compton Student Union 
Ellvert H. Himes, 


cation 


protessor ot edu 


Young 
named to 
ollege 
issume his new 


] 


succeeds 


University 


Provo, has been the 


Dixie Junior 
He will 
Mr 


w“ ho 


presidency 
Utah 


July 1 


Ceorge, 


duties Himes 


Glenn E. Snow, gned recently 


appo 


ve secretary ol 


resif 


accept ntment as assistant 


Nation il 


exer 


Educa 


the 


tion Association 


Edgar Godbold, president of Louis: 


ina Co ley 1 Ville, a., has ar 


nounced retirement but indicates 


that 1 remain until a successor 
Is appointed 

J. Trevor Thomas, Dusiness Manayer 
ot the South Dakota School of Mines 
and Technology at Rapid City, is on 
the U.S 


and 


absence to work in 


fucation on priorities 
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HERE ARE 
THE FACTS! 


INSIST ON... 


TOP: “Two Level” instal ME DART 


lation utilizes balcony for 
extra seating. INSET 


“ci TELESCOPIC GYM SEATS 
cony and main floor areas 
for regular use 
ECONOMICAL! Safe, quickly accessible seating for maximum 
extra-revenue spectator capacity at less cost than knock-down 
© or built-in seating. 
SPACE SAVING! Recovers, for daily use, virtually entire floor 


LEFT: High-Row type area normally occupied by fixed seating. 


safely accommodates ex 


tra large groups EASY TO HANDLE! Exclusive “Floating Motion” design. 
Each seat section “nests’’ snugly in 32'5" of space, and may be 


opened a row at a time, as usage demands, while remaining rows 
eset: Wall ox Movable remain “nested.” 
yon mee ule nea SAFE! Steel understructure supports the load. Solid, one-piece 
CP a I ee wood boards furnish additional strength. Four vertical steel uprights 
support each row. Seat sections open or close on twin rubber non- 
+ marking casters. Under “‘live’’ load, uprights bear on large steel 
shoes that avoid caster depressions in highly finished floors. 
BELOW: Movable units STRONG! Stress tests of 400 pounds per linear foot indicate no 
con Se easly and quichty apparent deflection. Rigid stability tests show no side-sway at 
moved by 1 or 2 persons. . : 
peak of stress. 
GOOD LOOKING! Light color, natural wood finish, pro- 
: tected with clear heavy-duty lacquer, complements and enhances 
every: modern gymnasium. Steel understructure protected with 
baked-on enamel. 
Medart Telescopic Gym Seats Have Many 
Other Exclusive Features. Write For Catalog. 
FRED MEDART PRODUCTS, INC. 
3532 DE KALB ST. ST. LOUIS 18, MO. 
. 
For 78 Years The Standard Of Quality 
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He 
will be under the direction of Dr, John 
Dale Russell, assistant commissioner tor 


allocations for higher education. 


higher education, and will work in 
association with Ernest V. Hollis and 
George E. Van Dyke of the U.S.O.F. 
office. 

Rev. H. J. Cody, 82, 


dent and chancellor of the University 


former presi 


of Toronto, died recently at his home 
in Toronto. At one time he had been 
minister of education for the province 


of Ontario. 
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ASSOCIATIONS 





Association of College and 
University Business Officers 


Central Association 


President: Laurence R. Lunden, University 
of Minnesota; secretary-treasurer: C. C. De 
Long, University of Illinois. 

Convention: April 20-22, 1952, Ohio State 
University, Columbus. 


Eastern Association 


President, D. L. Rhind, Massachusetts In- 
stitute of Technology; secretary-treasurer 


keep school-lunch 
prices ne! 
_ ae 


A BLODGETT Oven with its flex- 
ibility and capacity performs roast- 
ing, baking and geweral cookery. 
Its sectional control allows two or 


more of these functions to be done at one time. One section prepares 
low cost, nourishing baked dishes and rolls, pies and cakes which 
appeal to students’ appetites, while in another section, accurately 


controlled heat allows meats to 
roast at LOW TEMPERATURE 
to minimize shrinkage and to per- 
mit more servings per pound 
BLODGETT'S flexibility affords a 
good, varied menu 
dietitians 


and means 
can deliver nutritious 
meals to students at prices they 


can offord to pay 


Blodget makes ovens from its 
sign which provides the units to 


Basic Three" de- 


make 24 models 


= BLODGET 1 = 


Irwin K. French, Middlebury College, Mid- 
dlebury, Vt. 


_ Convention: Dec. 9-11, Chalfonte-Haddon 
Hall, Atlantic City, N.J. 


Southern Association 


President: Gladys Barger, Lenoir-Rhyne 
College; secretary-treasurer: Gerald D. Hen- 
derson, Vanderbilt University. 


Western Association 

President: Elton D. Phillips, University of 
Southern California: secretary - treasurer: 
James M. Miller, University of California. 


American Association 


President: Glenwood E. Jones, Shaw Uni- 
versity; secretary: L. H. Foster Jr., Tuskegee 
Institute. 

Convention: May 1952, Howard Univer- 
sity, Washington, D.C. 


Association of College Unions 


President: Frank Kuenzel, University of 
Michigan; secretary-treasurer: Edgar A. 
Whiting, Cornell University; editor of publi- 
cation: Porter Butts, University of Wisconsin 

Convention: April 1952, Oklahoma A. & 
M. Union, Stillwater, Okla. 


Association of Physical Plant 
Administrators of 
Universities and Colleges 
President: Walter W. Kraft, University of 


Oklahoma; secretary-treasurer: A. F. Galli- 


stel, University of Wisconsin. 
Convention: May 1952. 


University of 
Michigan. 
American College Public Relations 
Association 
President: Stewart Haerral, University of 
Oklahoma; secretary-treasurer: James W. 


Armsey, Illinois Institute of Technology 
Chicago. 


College and University 
Personnel Association 
President: Boynton S. Kaiser, University of 


California; secretary-treasurer: Ruth Harris, 
University of Illinois. 


Convention: July 15-18, Pennsylvania State 
College. 


National Association of College 
Stores 
President: George Racine, Northwestern 
University; executive secretary: Russell Reyn- 


olds, Box 58, 33 West College Street 
Oberlin, Ohio. 


Convention: 1952, Miami 
National Association of 
Educational Buyers 
President: Jamie R. Anthony; Georgia In- 
stitute of Technology; executive secretary: 


Bert C. Ahrens, 45 Astor Place, New York, 
N.Y 


Convention: May 1952, Washington, D.C 
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Of surpassing interest to those 
concerned with school properties is the course of construc- 
tion -- the trend in school building and remodeling. In no 
phase of school construction has there been as marked 
advance in recent years as there has been in the window 
field, thanks primarily to the development and improve- 
ment of the AUTO-LOK Aluminum Awning Window. 


7 


Pictured is a modern school which has utilized 
AUTO-LOK effectively and artistically. Similar installa- 
tions may be seen throughout the nation regardless 
of climatic extremes. 


Obviously, there are good and sufficient reasons for this 
focusing of attention and approval on the AUTO-LOK 
awning window. 


AIR INFILTRATION —Tests both by impartial laboratories and 
in the field prove that these are the TIGHTEST CLOSING 
WINDOWS ever made -- that they provide a closure ten times os 
tight as generally accepted standards. You sense what this means 
in terms of student heclth, Do away with air-infiltration and “cold 
spots”and you take a big step in keeping down respiratory ailments. 


VENTILATION EVEN IN RAIN — These windows are con- 
structed so that they scoop in welcome breezes; assure thoroughly 
adequate ventilation even when it's raining. 


OPERATING ECONOMIES — Upkeep costs are virtually 
non-existent; cleaning bills are lowered because cleaning can be 
done from the inside. Fuel and air-conditioning costs are reduced. 


WEATHER CONTROL — Yes, the school equipped with 
AUTO-LOK windows can in large measure “control” its weather. 
Storms, snows, inclement weather can be kept outside; delightful 
breezes can be easily induced within. Yet never a draft -- never 
any sacrifice of essential light or visibility! 


WEATHERSTRIPPING PLUS! 


AUTO-LOK is not the only weatherstripped window, and mere weather- 
stripping in itself is far from sufficient if you seek dependable weather 
vinyl plastic weatherstripping com- 
bines with the ingenious pulling-in action of patented, precision Auto-Lok 
hardware that automatically locks vents at all four corners to create a 
Thus, with Auto-Lok, you can be sure your school is pro- 
-true weather control. 


control. In the case of AUTO-LOK, 


“floating seal.”..." 
vided with the latest and best in modern fenestration.. 


Auto- lok 


weatherstripped 


AWNING WINDOWS 
ALUMINUM or WOOD 
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it’s 
sealed 
like a 
refrigerator 

















School pictured is the 
Seint Martha's Schoo! ot 
Sorasota, Florida 


Architects 
Kannenberg and Hanebuth 
Sarasota, Florida 


Gen. Contractors 
Gulf Coast Construction Co 
Bradenton, Florida 


FREE BOOKLET 
Write for copy of 
“WHAT IS IMPORTANT IN A WINDOW?” 
Address Dept. CU-G 
LUDMAN CORPORATION 


P.O. Box 4541, Miami, Florida 





Ee 


Bar Four Colleges From 
Garden Basketball 


New York City The Board of 
Higher Education for New York City 
has prohibited all municipal colleges 
from playing basketball games at Madi 
son Square Garden where such games 
by 
board 


were alleged to have been “fixed 
The of the 
ilso barred municipal college 


trom 


gamblers action 
teams 
participating at other commer 
cially operated sports arenas 
As d ot 
teams from the four municipal colleges 
City, Brooklyn, Hunter and Queens 


will be permitted to play only in 


result the board ruling 


irenas educational 


under complete 
College athletes will not be 


permitted to play 


control 


in any organized 


competition outside the regular school 
program, which means that they will 
not be able to play for summer hotels 
the 


The 


colleges are not to participate in 


or borsch circuit 


board has stated that the four 
re 
cruitment” of players or preferential 
ot 


rather than intercollegiate 


treatment athletes Intramural 
Sports will 


be emphasized 
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STAPLES 


Weay Quilyg 


INSTITUTION WAXES 


From one reliable source you can 
the 
each type of floor. 


order right preparation for 


Durable Finish. High Coverage Coa- 
pacity. Cuts Maintenance costs to a 
In- 


minimum. Send for Complete 


formation. 
For assured results, try 


#30 HOT PROCESS WAX SEAL KOTE 


CEMENT KOTE GYM SEAL 


a 
SEAL QUICK 


mproved WAX KOTE 


Self polishing wax, superior 
for asphalt and rubber tile 


Makers of superior Floor Products since 1897 


H. F. STAPLES & CO. incorporaren 


MEDFORD 
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Food Service Director On 
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supplied 
AND 
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to feed 
thousand stu- 


coast, 
one 
present time 

fifteen years 


COLLEGE AND 


employed on west coast 


as food director 


Write Box CW5l 
SITY BUSINESS 
Food Service Manager 
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experience 


UNIVER 


Experience in institu- 
4 years 
of food 


will consider 


COLLEGE 
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o director services prefer 
other 


AND 


institu- 
types. Write 
UNIVERSITY 
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WEBSTER ELECTRIC 


[’kotape 
Recorder 


saat 


a me ag a 


Simple to operate... foolproof... economical! 





Two Speeds Available ... Model 109 at 3%” 


per second... Model 111 at 71/2” per second 


Simple, easy operation is an important feature of Ekotape ... 
one single control selects tape speed and direction... fast 
forward ... standard forward for recording and playback, or 
fast rewind. Tape feeds through smoothly and evenly . . . it’s 


foolproof +++ anyone can operate it. 


i:kotape is smart in appearance .. . light in weight... tone 
quality is excellent. 

The Ekotape tape recorder has demonstrated its utility value 
for school work all over the country as it has hundreds of 
practical uses. 

lo appreciate Ekotape fully, ask for a demonstration. Write 
Webster Electric Company. Racine, Wisconsin for the name 
of your nearest | kotape dealer . . . also ask for descriptive 


literature. 


WEBSTER ELECTRIC 
RACINE «© WISCONSIN 


ere \luaiity is o Kkese t y and rair Vegiinga Joligation 
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FEATURES 


Economy of Operation: The 3%” per sec- 
ond tape speed and “twin-track” record- 
ing give two-hour playing time with o 
seven-inch reel of tape, one hour with a 
five-inch reel. 


Tone Quality: The EKOTAPE has tone qual- 
ity equal to the finest AM radio. 


Engineering Excellence: The Ekotape is de- 
signed and manufactured to a high stand- 
ard of quality. 


Simplicity of Operation: One central con- 
trol selects tape speed and direction 
fast forward ... standard forward for re- 
cording and play-back, or fast rewind. 


Appecrance: It's a beauty. The two-tone, 
acoustically correct cabinet is as smart as 
a piece of fine luggage. 


Equipment: The Ekotape is furnished 
equipped with a microphone and cord; 
cord for connecting the recorder to ex- 
ternal speaker, radio tuner or record play- 
er, and one five-inch reel of tape. 














WHERE ARE 
THOSE *loé}af 
KEYS ? 
THIS /S AN 
EMERGENCY! 





Read how MOORE KEY CONTROL* 
can save you money and man-hours 


You owe it to yourself to investi- nience and privacy. No wonder 
gate this modern system of key Moore Key Control is used 
control, It saves money year in throughout schools, institutions, 
and year out by eliminating ex- hospitals, industry, government, 
pensive repairs and replacement transportation, communications, 
of locks and keys. What's more, housing ... wherever keys are 
it guarantees security, conve- used. Send for details today! 


—a-. HEADQUARTERS 
*rraoe mans ® » O. MOORE, INC. Dept. C4 


00 Fourth Ave., New York 10, N. Y EQUIPMENT, FURNISHINGS AND SUPPLIES 


rime TT TT) Please send literature outlining savings 
possible with MOORE KEY CONTROL 





today for 
Name 


tddress 


EDWARD DON & COMPANY 
2201 S. LA SALLE ST. dept. EER CHICAGO 16, ILL. 


PEABODY 
rable’ CHAIRS 


In the New “SUN-TAN” Color 


Free Booklet 

















Keeps Your 
GUARD UP... 1 | etecete fest whet 


CONTINENTAL . .. the only fence made of KONIK = ‘“*udents want in a 


: recitation or lec 
steel ... keeps your guard up every minute of the day : 
? , ture room chair— 


for years and years. KONIK is an open hearth steel niall dite dicinds 
containing copper, nickel, and chromium for added rigid tablet arm—and a bright See our 


strength and extra resistance to rust and corrosion. cheery Sun-Tan color Catalog 
in 
Behind all this are sound con 


Kokomo. indiana struction and quality materials 


Sweet's 


Please send FREE copy of to insure long service under 
angen: te aa most demanding conditions 
Sanernen Write today for complete de Chair 
No. 315 


University 


Nome 


t n si —construction— 
Address ous 60 sizes ' 


prices—shipping—etc., to 


INTINENTAL THE PEABODY SEATING COMPANY, INC. 
“ast & | Of 8] NTINENTAL BOX 23, NORTH MANCHESTER, INDIANA 
%_¥ “STEEL CORPORATION 

SEE KARAS TRS ONE Dna OR NS ESR LT UT NNER MRT 
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WHATS 


NEW 


19517 


June 


Edited by Bessie Covert 


TO HELP you get more information quickly on the new products described in this section, we 
aid card opposite page 78. Just circle the key numbers on the 


have provided the postage 


card which correspond with the numbers at the close of each descriptive item in which you are 
interested. COLLEGE and UNIVERSITY BUSINESS will send or | requests to the manufacturers. 
If you wish other product information, just write us and we shall make every effort to supply it. 


Improved Broiler 


The 


prov ed 


Garland broiler has been im 
in design to accomplish even 
\ new 14 inch back flue 


has been put in to provide more positive 


better broiling. 


and effective control of smoke 


The heavy 


vapors. 
a Garland 
heat 
from two separately controlled multi 


ceramic radiants, 


feature, evenly distribute intense 


port burners. The new “floating” grid 
rods can expand under intense heat and 
The exterior 
been redesigned with an unbroken front 


so prevent warping has 
to make cleaning faster and easier. A 
deeper oven area is another feature ol 
the new model. Detroit-Michigan Stove 
Co., Dept. CUB, 6950 E. Jefferson St., 
Detroit 31, Mich. (Key No. 619) 


Wind-O-Line Radiation 


Designed as a protection against win 
downdraft, the new Wind-O-Line 
Radiation is available as an auxiliary of 
the Nesbitt Series 500 Syncretizer or as 
a component of The Nesbitt Package. 
The new unit has been designed to pro 


dow 


vide the greater heating required with 
the larger areas of tenestration present 
in the modern classroom. The Nesbitt 
Syncretizer provide a 
“thermal blanket” to shield occupants of 
the room against the extra cold present 
at the window line. 


is de signed to 


Under conditions of 
extremely long glass exposure to un 
usually low outdoor temperatures, addi 
tional heating is called for and the Nes 
bitt Wind-O-Line has been designed to 
meet this need. 

As an auxiliary of the free-standing 
Nesbitt W ind-O-Line 


Syncretizer, con 
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sists of finned-tube radiation in an at 
tractive grilled casing which is located 
just below the windows and extends 
trom both ends of the Syncretizer unit 
ventilator for the full length of the sill 
It is controlled in cycle with the Syn 
cretizer to give heat when required. As 
a component of The Nesbitt Package, 
Wind-O.-Line is recessed in a channel at 
the rear of the storage units. Both units 
are designed to provide additional class 
room comfort during cold weather. John 
J. Nesbitt, Inc., Dept. CUB, Philadelphia 
36, Pa. (Key No. 620) 


Skyliner Seating 


The Skyliner Chair Desk illustrated is 
one of three sizes in this type available 
in the new Skyliner equipment recently 
brought out by Griggs. Designed for 
attractive appearance as well as correct 
posture, comfort and durability, the new 


line is constructed of stamped steel and 
hardwood plywood with maple or birch 
faces, finished in beige metal and nat 
ural wood. 
fully 
consists of chair desks in three sizes, a 


The new line has been care 


designed and constructed and 
tablet arm chair and straight chairs in 
four sizes for students of all ages. Griggs 


Equipment Co., Dept. CUB, Belton, 
Tex. (Key No. 621) 


Automatic Electric Cookers 


Two new automatic electric cookers 
are being introduced for counter installa 
tion to serve up to 100 complete meals 
an hour. Designed for smaller feeding 
requirements, the units consist of a food 
Automatic 


controls hold the heat so that a complete 


warmer and a dutch oven. 
meal can be placed in the dutch oven 
where it cooks at the same speed avail 


ible in large cooking units. The food 


warmer can also be used as a heated serv 
ing unit by the addition of an adaptor. 
After the cooked in the 
dutch oven, it is transferred to the 
warmer, releasing the cooker for a sec 


first food is 


ond load. 
The 


signed, require no special installation 


new units are especially de 
and operate by simply plugging into any 
electric outlet. Hotpoint, Inc., Dept. 
CUB, 227 S. Seeley Ave., Chicago 12. 
(Key No. 622) 


Upholstery Shampoo Machine 


4 new All-Automatic Upholstery 


Shampoo Machine has been introduced 


with a light, motor-driven applicator 


brush unit weighing only 5'4 pounds. 


It is easy to use on al as well as 


horizontal surfaces and has simple finger 


vertic 


controls for electric current and flow of 


cleaning solution. The cleaning solution 


is fed by air pressure from the 5 gallon 


tank to the applicator brush. Constant 
air pressure is automatically maintained 


pre 
sudsed” by air pressure and lathering is 


by a micro-switch. The solution is 
completed by the rotary brush action. 
This permits shampooing with “dry” 
suds for more thorough cleaning, less 
splattering and minimum wetting of the 
fobric. 

Hild All-Automatic is easily 
portable and has 20 feet of hose as stand 
ard equipment. All fittings that come in 
contact 


The new 


with the cleaning solution, as 
well as the tank itself, are 
rosion-resistant metal and the brush has 


made of cor 


nylon bristles. Hild Floor Machine Co., 
Dept. CUB, 740 W. Washington Blvd., 
Chicago 6. (Key No. 623) 
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Duo-Student Desk 


Designed to save space in the class 
room, the Duo-Student Desk is 52 inches 
and 18 inches 
modates two students comfortably. 


wide deep and accom 
The 
desk has two shelves and a drawer which 
are located so as to be convenient to both 
students. It gives each student a com 
fortable working area while conserving 
floor The Duo-Student Desk is 
ivailable in three heights several 
finishes. Crown Institutional Equipment 
Co., Dept. CUB, 218 S. Wabash Ave., 
Chicago 4. (Key No. 624) 


space 


and 


Vacuum Breaker 


\ new type vacuum breaker or back 
introduced 
with all working parts easily and quickly 
replaceable. It is simple in construction, 


syphon preventer is being 


consisting of only three parts: the body, 
the water and a The 
body s chrome plated on 
all exterior surfaces. It fits all types of 


valve Ww asher. 


is brass and 


Speakman flush valves and is designed 


to be assembled below the body of the 
flush valve. 

The water 
easily removed for quick repair or re 


placement. 


valve is brass and can be 


The back-syphon preventer 
is designed for effective vacuum break 
ing in all cases which may cause back 
syphoning. Each unit is water tested be 
fore shipment. Speakman Co., Dept. 
CUB, Wilmington, Del. (Key No. 625) 


Economy Unit Masters 


\ new line of Economy Unit Masters 
is being introduced for short runs where 
low cost is a primary consideration. The 
new units are designed for general dupli 
work, are 
and identified on both the 


cating attractively packaged 
box and the 
individual units. Wolber Duplicator & 
Supply Co., Dept. CUB, 1201 Cortland 


St., Chicago 14. (Key No. 626) 


Room Air Conditioner 


The Model ARO-50 


Conditioner is a compact, self-contained 


new Room Au 
unit designed to do a complete air con 
ditioning job including cooling, dehu 
midifying, filtering, ventilating and cir 
culating air in the room. It has a cooling 


70 


capacity equivalent to one-half ton of 
melting ice per day. 

A compact  h.p. sealed rotary Meter 
Miser compressor, hooked up with an 
aluminum finned copper tubing con 
denser and large three-row finned cooling 
unit, supplies the refrigeration. The unit 
is attractively styled by Raymond Loewy, 
industrial designer, with a rolled front. 
The durable plastic grille in the cabinet 
has individually adjustable 
direct air up or down and steel vanes on 
the chassis control the flow of air right 
or left. The unit can circulate 220 cubic 
feet of air per minute and is extremely 
quiet in operation. The disposable filter 
can be easily removed for inspection or 
replacement through the bottom front 
of the cabinet. 


louvers to 


The cabinet is finished 


in gray enamel and controls 
veniently located on the cabinet top. 
Frigidaire Div., General Motors Corp., 
Dept. CUB, Dayton, 1, Ohio. (Key 


No. 627) 


are con 


Garbage Disposer 


Designed specifically for institutional 
use is the new heavy duty Herlex Model 
1100 garbage disposer. Extremely com 
‘ , 

2 feet in diam 
eter and can be adapted for dishtable 
operation or for centralized disposal in 


pact in size, it is less than 


stallations. 

\ new principle of grinding is incor 
porated into the new disposer which per 
mits large capacity with fine grind, dis 
the 
The 


equipped with a heavy duty Sh p- motor 


charging waste into sewage system 


as flowing liquid. new 


unit 1s 


a cast aluminum, non-corrosive 
The 


saver 


and has 


housing disposer has a built-in 


‘silver to prevent silver from en 
tering the grinding area of the machine. 
Model 1100 is engineered for continuous 
operation, 1s designed to meet rigid re 
quirements of food waste disposal condi 
tions, is easily installed, using standard 
plumbing fittings, and is readily adapt 
able to a variety of installation require 
ments. Herlex Mfg. Co., Dept. CUB, 
1442 W. Van Buren St., Chicago 7. (Key 
No. 628) 


Floor Treatment 


Exceptional resistance to trafic wear 
is a feature of the new Westwax for high 
gloss floor finish. A water-soluble wax 
which dries in 20 minutes, Westwax 
leaves a high gloss finish without buffing 
or polishing. It is designed for use on 
all types of floors including varnished 
wood, linoleum, rubber or composition 
tile and terrazzo. It has good anti-slip 
and listed by the 
Underwriters’ Laboratories as an anti- 
slip floor treatment material. West Dis- 
infecting Co., Dept. CUB, 42-16 West 
St., Long Island City 1, N.Y. (Key 
No. 629) 


properties has been 


Aerosol Deodorant 


De ( Ydor Bomb 
aerosol deodorant dispersed 
from the can by gas to form air-floating 
mist. The mist combines with and de 
stroys offensive odors, leaving behind a 
fresh, pleasing scent. The 


Holcomb’s Aeromatic 


is a new 


deodorant 


contains no toxic ingredients and can be 
used around foods. It will not stain wall 
paper, woodwork or other materials and 
the 


The 


light finger pressure on a special nozzle 


non-inflammable 
is easily dispersed by 


ingredients are 


deodorant 


button. One dispenser contains enough 
deodorant for 350 to 450 ejections of the 
deodorizer or for four minutes of con 
stant aerating. J. I. Holcomb Mfg. Co., 
Dept. CUB, Indianapolis 7, Ind. (Key 
No. 630) 


Electric Food Warmer 


The Warmerlates 1S designed to reduce 
food losses by keeping hot food hot until 
The 


controlled and automatically keeps food 


served. device is thermostatically 
hot without over cooking. The polished 
stainless steel upper shelf gives extra stor 
age space for storing dishes to keep them 
The nickel 


chromium alloy heating element is em 


warm, ready for serving. 
bedded in a semi-vitrified refractory and 
the unit is insulated to prevent escape of 


heat. The Warmerlater is designed to keep 


tood at proper temperatures and to pre 
dishes from getting too hot to 
handle. Peters & Co., Inc., Dept. CUB, 
Neponset, Mass. (Key No. 631) 


vent 
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Automatic Ice Maker 


\ new, improved automatic Ice Maker 
has been developed by Carrier which will 
deliver cubes or selected 
crushed ice. The 


rearrangement and redesign ot operating 


grades of 


new model features 


parts to facilitate cleaning and mainte 
nance from the front of the 


a motor with a low 


unit. Use of 
starting current re 
quirement permits direct connection with 
virtually all standard 115 
systems 


volt electrical 


The new ice cube crusher, an optional 
feature, permits the shifting from deliv 
the 


The grade of crushed 


ery of ice cubes to crushed ice by 
turn of a knob 
ice can be controlled through a number 
from coarse to fine by 


knob. The 


automatically and is practically noiseless 


of sizes turning 


another machine operates 
Ice is made automatically, cubes torming 
individually so that 
The 
bin is full and starts again 
the 
rated at up to 450 pounds of ice 
8500 


they cannot freeze 


together machine stops when 


when 
removed. 


Capacity of machine 


or approximately cubes 


quires 24 by 25 floor 
with a bin storing 160 pounds of ice 


and 34 by 


inches of space 
25 inches with a large 240 
pound storage bin. Carrier Corp., Dept. 
CUB, Syracuse, N.Y. (Key No. 632) 


Private File Lockers 


Confidential papers and property can 
be protected in either of two different 
lockers 
stituted for 


drawers in 


stvles of which may be sub 


standard file 
Insul uted 


one or 
H-H-M 
lock 


formed by installing steel doors, 


more 
Record 
Files. These compartments are 
securely 
anchored to the files, in the file drawer 
openings. The light steel locker, equipped 
with a key lock, ts 
extra cost Che 


equipped with a 


without 

locker, 
combination lock, is 
differential for the file 
drawer omitted. Herring-Hall-Marvin 
Safe Co., Dept. CUB, Hamilton, Ohio. 
(Key No. 633) 


furnished 


heavy steel 


furnished at the 


Adjuster for Awning Windows 


The 


Fenestra 


Adjuster tor 
W indow Ss 


economical operation of ventilators with 


opening the detention 


new Telescoping 


\wning provides 


out type screens 
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used in many institutions. The adjuster 
is also available for other 
Awning Window in 


use on all 
types of Fenestra 
stallations. 
Attractive and easily operated, the ad 
juster is made of solid bronze with the 
bronze case enclosing four telescoping 
bronze screws with machine-cut threads. 
The removable bronze crank handle can 
be replaced by a direct pole or a chain 
wheel when windows are out of reach 
from the floor. Detroit Steel Products 
Co., Dept. CUB, 2250 E. Grand Blvd., 
Detroit 11, Mich. (Key No. 634) 


Dormitory Towel Hamper 


Colleges that provide dormitory linens 
will find the new Vogue Towel Hamper 
helpful in effecting savings. Installed in 
each dormitory room, the new hamper 
encourages neatness and good house 
keeping and lessens the likelihood of 
The hamper is 12 
inches, 13 inches high. It is fin 


misuse of towels. 


by 8 


ished in white synthetic resin enamel for 


long wear good 


Fiber webbing permits g 


ventilation and helps to dry towels placed 
in the hamper. Woodwork is made of 
selected kiln dried furniture 


hardwoods, 
constructed with lock-joints, glued and 
nailed. Vogue Mfg. Co., Dept. CUB, 
2327 Taylor St., Fort Wayne 6, Ind. 
(Key No. 635) 


Hack Saw Frame 
The Duo-Kut Hack Saw Frame 


holds 10 or 12 inch blades of the 
same length but of different tooth points. 


new 


two 


The sturdy steel frame is especially de 
signed for use in electrical and plumbing 
maintenance The held 
7 Wingnul tighteners 
The 
easily turned to any of four cutting posi 
the 
of the aluminum handle. 
E. C. Atkins & Co., Dept. CUB, 402 S. 
Illinois St., Indianapolis 9, Ind. (Key 
No. 636) 


work. blades are 


rigid and straight 


on square tension studs lrame 1s 


tions by pressing release button at 


back top side 


Brush Chassis 


& 


brushes used for 
JEF Brush 


Chassis conserves manpower by avoiding 


When 


sweeping 


heavy are 


floors, the Floor 
the strain of lifting them. Consisting of 
a metal frame equipped with two swivel 
casters, the chassis has leg screws for 
attaching the forks to the back of the 
brush. The cross-member is joined to the 
handle’ by 
clamp. 


a hanger suspended from a 
\ turn-buckle allows the angle 
of the handle to be adjusted to a com 
fortable position. Sweeping can be done 
on either the push or pull stroke and the 
brush can be readily manipulated around 
and under obstacles. JEF Mfg. Co., Dept. 
CUB, 346 W. Monument Bldg., Day- 
ton 2, Ohio. (Key No. 637) 


Plastic Hooks 


\ simple little plastic hook is avail 
able which can be affixed to tule, plaster, 
wood, glass or metal without the use 
of nails, screws or tools. A few drops 
of water are applied to the special ad 
hesive on the back, the hook is pressed 
into the desired position and held there 
for one minute. After 24 hours it is said 
to support up to 15 pounds. Selfix Prod- 
ucts Co., Dept. CUB, 30 E. Adams St., 
Chicago 3. (Key No. 638) 


Auditorium Chair 


The International Model 50 is a 
low-priced, all-veneer theater and audi 
torium chair of rugged construction, tea 
the 


without hinge Ss. 


new 


International action 
Both the back and seat 
are tashioned trom one piece face veneer 
ot five-ply construction and 7/16 
thickness. 
ire of solid hardwood and the entire seat 
has been especially engineered for audi 
toriums 


turing hinge 


inch 
The newly designed arm rests 


requiring an economical chair 
providing the ultimate in durability and 
low-cost maintenance. 

Either ol end 


Types 5B and 3D, in attractive 


two types of panels, 
modern 
design, is available in the Model 50. A 
number of duPont enameled finishes is 


available to match the over all color 


scheme. “ eral cenyinecring improve 
ments have also been incorporated in the 
International chairs 
Theater Equipment Section, RCA Engi- 
neering Products Dept., Radio Corpora- 
tion of America, Dept. CUB, Camden, 


N.J. (Key No. 639) 


entire line of 
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Product Literature 


e A new colorful booklet on the Veri 
color Television System has been re 
leased by Remington Rand Inc., 315 
Fourth Ave., New York 10. Entitled 
“New Color Television Is Here for Gov- 
ernment, for Business, for Education,” 
the booklet illustrates in color and de 
scribes the use of this medium in teach 
ing surgery and other subjects to large 
groups who, through this system, are 
able to get close-up views of the field 


ot operation. (Key No. 640) 


e “How to Cut Maintenance Costs With 
Venetian Blinds for Schools, Hospitals, 
Hotels, Office Buildings” is the title of a 
booklet recently 
Douglas New 
York 7. Interesting facts on venetian 
blinds and how they serve to regulate 


released by Hunter 


Corp., 150 Broadway, 


light, control ventilation, assure privacy 
and enhance appearance, as well as fa 
tual the blinds them 
selves, is followed by data on Flexalum 
blinds and Flexalum plastic tape which 


hold = dirt (Key 


information on 


does not catch or 


No. 641) 
@ Detailed 


information on the Edison 


Televoice system for remote control dic 
new |2-page, two 
color booklet recently released by Thomas 
\. Edison, Incorporated, 511 Lakeside 
\ve., West Orange, N. J. How 


tem cuts dictation costs, its simplicity, 


tation is given im a 


the sys 


its foolproof operation and other advan 
tages of the system are discussed in the 
booklet which is entitled . a line on 
Televoice.” How one to 20 telephone 
like dictating stations wired to a central 
the Tele 
Voicewriter, operate to increase speed of 
correspondence is described in the book 


let. (Key No. 642) 


recording imstrument Edison 


@ “Specify Marble” is the title of an 8 


page folder on the use of marble for 
toilets and showers, rest rooms and wash 


I low 


materials is 


rooms marble can save critical 


discussed and there are 
many photographs of actual installations 
Line drawings illustrate how marble is 
installations 
Marble In 
America, Inc., 108 Forster Ave., 


N.Y (Key No. 643) 


used for toilet and shower 
The folder 
stitute of 


Mount 


is issued by the 


Vernon 


@ An 


illustrates the 


full color 
which are 


price comparable 


folder in 
Foto Murals 


now being offered at a 


attractive 


to that of w allpaper 
Murals of ¢ 
Park Place 


ittractive 


xwcording to Foto 
ilitornia, 672 S. Latayette 


Many 


n this 


Angeles 5, Calif 


oflered 


Los 
pictures ire 
lt h 
wall treatment, that ot 


medium tor par 


ticular interest to educational institutions 
being the full wall map No. LOSA Aerial 
Other 
suitable for waiting rooms, living rooms 
and other 


Pictorial designs should prove 


areas where a complete wall 


(Key No. 644) 


picture would be effective 
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e The new line of Latex Models, Mu- 
seum Displays and Microscope Slides for 
Biology available from A. J. Nystrom & 
Co., 3333 Elston Ave., Chicago 18, is 
described in a catalog recently released. 
All material is itemized and prices are 


given on each product. (Key No. 645) 


e An_ illustrated bulletin, “Sylvania 
Class Room and Student Aids,” lists the 
teaching aid material available from Syl 
vania Electric Products Inc., Emporium, 
Pa. Illustrated and described in the 
bulletin wall charts, notebook-size 
lesson folders, technical tube manuals, 
color code cards, radio symbol charts, 
television servicing booklets, tube com 
plement and characteristics bulletins, and 
eight precision instruments for school 
and college electronics laboratories. (Key 


No. 646) 


are 


@ More than 50 recipes for salads and 
aspics of many types, including jellied 
meat OF fish entrees, jellied soups and 
special holiday salads are contained in a 
new booklet, “Album of Jellied Salads 
and Aspics,” recently released by In 
stitution Food Service, General Foods 
Corp., 250 Park Ave., New York 17. 
(Key No. 647) 

e A new “vest-pocket” catalog describ 
ing every model in the AMF Lowerator 
Dispenser line has been released by the 
Lowerator Division, American Machine 
& Foundry Co., 485 Fifth Ave., New 
York 17. Included in this miniature 
catalog are both in-counter and floor 
models with capacities and data on each. 


(Key No. 648) 


e Rice Consumer Service, Inc., 10th 
Floor Realty Bldg., Louisville 2, Ky., has 
issued a series of 4 by 6 inch cards con 
taining recipes for preparing rice in large 
quantities. The series of recipes is 
divided by blue index cards with various 
headings. (Key No. 649) 

[wo new catalogs have been issued 
Ard 
The first, covering gypsum 
sheathing and wallboards, is a 20 page 
book detailed 


applying sheathing and the various types 


by Certain-teed Products Corp., 
more, Pa 


giving mstructions tor 


of gypsum wallboard and describes in 


letail the laminated gypsum wallboard 
system and the fiber tape joint system for 
treating joints between wallboard panels 
The second is a 36 page Gypsum Lath 
and Plaster Catalog describing the vari 
ous gypsum lath products and base and 
finish coat plasters manufactured by Cer 
\ reference chart lists 


tain-teed, many 


} 


of the problems met by plasterers and 


their remedies. Basic specifications for 


application of plaster on all types of lath 
und masonry surfaces, a dictionary of 
plastering terms and a description of the 
manufacturing of gypsum lath and plas 
(Key No. 650) 


ter are included 


e Detailed information on Spencer Com- 
mercial Portable Vacuum Cleaners is 
offered in Bulletin 114-E published by 
The Spencer Turbine Co., Hartford 6, 
Conn. The three machines described are 
primarily designed for use in hospitals, 
schools and other institutions. They offer 
both wet and dry cleaning and a variety 
of tools for bare floors, carpets, rugs, 
draperies, walls and upholstery and spe 
cial tools for reaching the tops of pipes, 
radiators, venetian blinds and other hard 


to clean areas. (Key No. 651) 


e A 9 page bibliography of 25 16 mm. 
sound films on Civil Defense has been 
compiled by British Information Services, 
30 Rockefeller Plaza, New York 20. The 
bibliography has been compiled to pro 
vide clear and comprehensive informa 
tional material on the subject of Civil 
Defense. In addition to films, the bibli 
books and 
pamphlets dealing with various phases 
of Civil Defense measures which are 


available through BIS. (Key No. 652) 


ography lists innumerable 


e A catalog has been issued by Keyes 
Fibre Company, 420 Lexington Ave., 
New York 17, on “Keyes Molded Prod- 
ucts.” The full line of single service con 
tainers and table ware as well as per 
manent plastic tableware is illustrated 
Plastic 
trated in full color. 

given ‘on Savaday containers for 


storage. (Key No. 653) 


and described tableware is illus 
Information is also 


food 


information 
on National heating products tor institu 


e All essential descriptive 


tions, homes and industries is offered in 
Catalog No. 586 recently released by The 
National Radiator Co., 221 Central Ave., 
Johnstown, Pa. Printed in two colors, 
this 20 page condensed general catalog 
illustrates and describes cast iron boilers 
steel 
hring; the 
entire line of National gas boilers; cast 


for oil, coal, gas or stoker firing; 
boilers for coal, gas or oil 
iron radiation; baseboard heating units, 
and unit heaters. (Key No. 654) 


Suppliers’ News 


The Brown Company, manufacturer ot 
paper towels and other paper products, 
announces removal of its ofhces from 
500 Fifth Ave., New York 18, to 150 
Causeway St., Boston 14, Massachusetts. 


General Lamps Mfg. Corp., Elwood, 
Ind., manufacturer of floor and _ table 
lamps, the new Faries Di- 
of General Lamps Mfg. Corp. 
the 


sale s 


announces 
vision 
Faries will continue sales of their 
offices at its 
Decatur, Ill., and in 


principal cities, but Faries Lamps will be 


lamps, maintaining 


present address in 


manufactured in the General Lamps Mig. 
Corp. plant. General Lamps will also 


continue the manufacture and sale of its 


present line of lamps 
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to ‘What's 
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631 Peters & Co., Inc. 
Electric Food Warmer 


632 Carrier Corporation 
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Private File Lockers 
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Adjuster for Awning Windows 


635 Vogue Manufacturing Co. 
Dormitory Towel Hamper 


636 E. C. Atkins & Co. 
Heck Saw Frame 


637 JEF Manufacturing Co. 
Floor Brush Chassis 


638 Solfix Products Co, 
Plastic Hooks 


639 Radio Corporation of America 
Auditorium Chair 


640 Remington Rand Inc. 
Vericolor Television Booklet 


641 Hunter Douglas Corp. 
Venetian Blind Maintenance 


642 Thomas A. Edison, Inc. 
Televoice System 


Key 
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“More people buy NABISCO’S Saltines than any other cracker” 


CUT FOOD COST... 
BY CUTTING WASTE! 


You get a real bonus in the new cello- 
phane-wrapped PREMIUM Saltine 
Crackers! There is no waste caused by 
sogginess or staleness ... no waste of 
“bottom-of-the-box” pieces and crumbs 

. no waste of time in handling unused 
crackers and trying to keep them fresh. 
Every PREMIUM Saltine packet you 


buy earns a profit! 


BUILD PROFITS... 
BY SERVING QUALITY! 


Your patrons know that PREMIUM 
Saltine Crackers in cellophane packets 
are always fresh, crisp and whole. They 
like the clean eye appeal of the package. 
And they'll enjoy having salty, flaky 
PREMIUM Saltine Crackers with soup 
and other dishes—or as a substitute for 
bread and rolls—even though it’s a 
money-saver for you! 

)WELAKI 


ILTINE CRACKER 


a ee 





SEND FOR THIS FREE BOOKLET 


New York 14,N.¥Y 
prane ked with ideas 


k with NABISCO.” 


on how to increase sales 
and cut food cost with NABISCO prod 
PREMIUM Saltine 
Crackers * TRISCUIT Wafers * RITZ 
Crackers * DANDY OYSTER Crackers Addr« 
* OREO Creme Sandwich 


a 


Tithe 
ucts including 


Organizatior 


a 


City State 


(uasisco) NATIONAL BISCUIT COMPANY 
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New Engineering Building 


University of Wisconsin, 


JOHNSON CONTROLLED TEMPERATURE 


SAVES FUEL DOLLARS 


College classroom and laboratory 
buildings usually are in use from eight 
o'clock in the morning until five in the 
afternoon. Much heat is wasted when all 
rooms are maintained at “occupancy” tem- 
perature, at night and over the week-end. 
That fact was realized in planning the 
first unit of the new Engineering Building 
at the University of Wisconsin, to house 
the Electrical Engineering and Mechanics 
Departments. 

Johnson Dual Thermostats, 135 of them 
(at least one in every room and corridor), 
control Johnson Valves on 190 convectors. 
The instruments are designed to maintain 
proper 


which are in use or reduced economy 


occupancy temperatures in areas 


temperatures in spaces which are vacant. 
A central time switch resets the Dual 
Thermostats according to the usual pro- 


gram for each day of the week. Merely by 


¢ Aule MOM 


JOHNSON. ltr Ce nditiontng 


DESIGN + MANUFACTURE+ INSTALLATION + SINCE 1885 


c 


pushing a button on the cover of the in- 
strument, the occupant of a room which is 
occupied at odd hours may restore the 
temperature in that one space to the normal 
comfort level. 

Johnson Control, in Wisconsin's newest 
Engineering Building, is applied also to 
unit ventilators in shops, ventilating sys- 
tems for interior corridors and air con- 
ditioning equipment which serves labor- 
atories where certain conditions must be 
maintained the year around. 

Investigate Johnson Dual room-by-room 
It is equally 
adaptable to new and existing installations. 
Whatever the temperature problem may 
be, call a Johnson engineer from a nearby 


branch office. 


temperature control now. 


There is no obligation. 


JOHNSON SERVICE COMPANY, Mil- 


waukee 2, Wisconsin. Direct Branch Offices 
in Principal Cities. 


Je mfie ratiwve and 


CONTROL 


Madison 





